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,QWURGXFWLRQ�
16&&�VXSSRUWV�&R�RSHUDWLYH�(GXFDWLRQ��&R�RS��EHFDXVH�LW�LV�D�YDOXDEOH�H[SHULHQFH�IRU�SUHSDULQJ�
VWXGHQWV�WR�DSSO\�WKH�VNLOOV�DQG�NQRZOHGJH�WKH\�KDYH�DFTXLUHG�LQ�D�UHDO�ZRUNSODFH�VHWWLQJ��

&R�RS�ZRUN�WHUPV�DUH�SDLG�HPSOR\PHQW��HQDEOLQJ�SDUWLFLSDQWV�WR�³HDUQ�DV�WKH\�OHDUQ´�ZKLOH�JDLQLQJ�
LQYDOXDEOH�H[SHULHQFH�DV�WKH\�SUHSDUH�IRU�WKHLU�VHFRQG�\HDU�RI�VWXGLHV��JUDGXDWLRQ�DQG�XOWLPDWHO\��
HPSOR\PHQW�LQ�WKHLU�FDUHHU�RI�FKRLFH��

7KHUH�DUH�WZR�W\SHV�RI�&R�RS�:RUN�7HUPV�IRU�16&&�GLSORPD�OHYHO�SURJUDPV��
x 0DQGDWRU\��VXFK�DV�&XOLQDU\��7RXULVP�0DQDJHPHQW�DQG�)LQDQFH�$GYDQFHG�'LSORPD
x (OHFWLYH

16&&�PDLQWDLQV�WKH�&DQDGLDQ�$VVRFLDWLRQ�IRU�&R�RSHUDWLYH�(GXFDWLRQ��&$)&(��QDWLRQDO�VWDQGDUGV�IRU�
DOO�&R�RS�ZRUN�WHUPV�ZKLFK�UHTXLUHV�WKDW�WKH�OHQJWK�RI�WKH�ZRUN�WHUP�EH�D�PLQLPXP�RI����SHUFHQW�RI�WKH�
WLPH�VSHQW�LQ�DFDGHPLF�VWXG\����)RU�D�FRPSOHWH�OLVW�RI�&$)&(�VWDQGDUGV�DQG�JXLGHOLQHV�YLVLW��
ZZZ�FDIFH�FD���

7KLV�*XLGH�LV�GHVLJQHG�WR�HQVXUH�WKDW�WKHUH�LV�D�SURIHVVLRQDO�DQG�FRQVLVWHQW�LPDJH�RI�16&&�DQG�\RXU�
SURJUDP�E\�KDYLQJ�DOO�SURJUDPV�DQG�FDPSXVHV�XVH�WKH�VDPH�GRFXPHQWV��IROORZLQJ�VLPLODU�SURFHGXUHV�
IRU�LPSOHPHQWDWLRQ��

5HVRXUFHV�

*XLGHV�
*XLGHV�KDYH�EHHQ�GHYHORSHG�IRU�)DFXOW\��6WXGHQWV�DQG�(PSOR\HUV�WR�HQVXUH�WKHUH�LV�D�FOHDU�H[SHFWDWLRQ�
RI�UROHV���

6WXGHQW�*XLGHV�DQG�)$4V�DUH�DYDLODEOH�IURP�QVFF�FD�FR�RS��

'RFXPHQWV�	�)RUPV�
)RUPV�DUH�LQFOXGHG�ZLWK�WKLV�JXLGH�WR�DVVLVW�\RX�ZLWK�WKH�SUHSDUDWLRQ�DQG�IDFLOLWDWLRQ�RI�WKH�FR�RS�ZRUN�
WHUP��6RPH�IRUPV�DUH�PDQGDWRU\�ZKLFK�QHHG�WR�EH�FRPSOHWHG�E\�DOO�VWDNHKROGHUV��6WXGHQWV��
(PSOR\HUV�DQG�16&&����
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/HDUQLQJ�2XWFRPHV�	�*XLGHOLQHV�
&R�RS�LQWHJUDWHV�D�VWXGHQW¶V�DFDGHPLF�VWXGLHV�ZLWK�D�SDLG�FR�RS�LQ�DQ�HPSOR\HU¶V�RUJDQL]DWLRQ��'XULQJ�
WKH�ZRUN�WHUP��WKH�VWXGHQW�LV�DQ�HPSOR\HH�ZKR�LV�WR�EH�VFKHGXOHG�DSSURSULDWHO\��)RU�HDFK�SURJUDP��WKH�
PLQLPXP�QXPEHU�RI�KRXUV�ZHHNV�UHTXLUHG�WR�TXDOLI\�DV�DQ�DFFUHGLWHG�FR�RS�PXVW�EH�DW�OHDVW����SHU�FHQW�
RI�WKH�VWXGHQW¶V�DFDGHPLF�VWXG\��

:KDW�SURJUDPV�TXDOLI\�IRU�&R�RS"�
x $OO�16&&�GLSORPD�OHYHO�SURJUDPV�LQFOXGH�D�PDQGDWRU\�RU�HOHFWLYH�&R�RS�ZRUN�WHUP�RU�HTXLYDOHQW�

7KH�$FDGHPLF�&KDLU�DQG�IDFXOW\�PXVW�DSSURYH�UHTXHVWV�IRU�DQ\�HTXLYDOHQWV�LQ�DGYDQFH��

x &$)&(��&DQDGLDQ�$VVRFLDWLRQ�IRU�&R�RSHUDWLYH�(GXFDWLRQ��LV�D�QDWLRQDO�ERG\�WKDW�KDV�VHW
VWDQGDUGV�DQG�JXLGHOLQHV�IRU�&R�RS�ZRUN�WHUPV�IRU�XQLYHUVLWLHV�DQG�FROOHJHV��$OO�PDQGDWRU\�&R�RS
ZRUN�WHUPV�DUH�DFFUHGLWHG�E\�&$)&(��)RU�SURJUDPV�ZKHUH�FR�RS�ZRUN�WHUPV�DUH�DQ�HOHFWLYH�
WKH\�IROORZ�DV�PDQ\�RI�WKH�&$)&(�VWDQGDUGV�DV�SRVVLEOH�

x &R�RS�LV�D�PDQGDWRU\�UHTXLUHPHQW�IRU�&XOLQDU\�$UWV��7RXULVP�0DQDJHPHQW�DQG�)LQDQFH
$GYDQFHG�'LSORPD��6WXGHQWV�DUH�UHTXLUHG�WR�VXFFHVVIXOO\�FRPSOHWH�D�&R�RS�HPSOR\PHQW
H[SHULHQFH��RU�HTXLYDOHQW��WR�PHHW�WKH�RXWFRPHV�IRU�WKH�SURJUDP�DQG�EH�HOLJLEOH�WR�JUDGXDWH�

x 7XLWLRQ�)HHV��&R�RS�ZRUN�WHUPV�UHSUHVHQW�RQH�IXOO�FRXUVH�FUHGLW�DQG�UHJXODU�WXLWLRQ�DSSOLHV�

6WXGHQW�(OLJLELOLW\�	�5HTXLUHPHQWV�
x 7R�EH�HOLJLEOH�IRU�D�&R�RS�ZRUN�WHUP��VWXGHQWV�PXVW�VXFFHVVIXOO\�FRPSOHWH�DOO�ILUVW�\HDU�FRXUVHV

DQG�DOO�RWKHU�SUH�ZRUN�WHUP�UHTXLUHPHQWV��PLOHVWRQHV��DQG�EH�LQ�JRRG�ILQDQFLDO�VWDQGLQJ�ZLWK�WKH�
&ROOHJH��([FHSWLRQV�PD\�EH�FRQVLGHUHG�DW�WKH�GLVFUHWLRQ�RI�WKH�$FDGHPLF�&KDLU�DQG�IDFXOW\��)RU�
LQVWDQFH��LI�D�VWXGHQW�LV�PLVVLQJ�D�FUHGLW�WKDW�LV�QRW�FULWLFDO�WR�KLV�KHU�VXFFHVV�RU�VDIHW\�LQ�WKH�ZRUN�
WHUP��DQ�H[FHSWLRQ�PD\�EH�JUDQWHG��

x $IWHU�WKH�&R�RS�ZRUN�WHUP��VWXGHQWV��XQGHU�WKH�JXLGDQFH�RI�)DFXOW\���PXVW�SURYLGH�RUDO�DQG�IRUPDO
ZULWWHQ�UHSRUWV�ZKLFK�

o 5HIOHFW�RQ�WKHLU�H[SHULHQFH
o ,GHQWLI\�WKH�OHVVRQV�OHDUQHG
o ,QWHJUDWH�ZKDW�WKH\�OHDUQHG�IURP�WKLV�H[SHULHQFH�ZLWK�WKHLU�SURJUDP�WKHRU\�DQG�SURFHVVHV
o (YDOXDWH�WKHLU�H[SHULHQFH

&R�RS�:RUN�7HUP�/HQJWK�	�6FKHGXOH�
x 7KH�OHQJWK�RI�D�&R�RS�ZRUN�WHUP�LV�GHWHUPLQHG�E\�WKH�UHTXLUHPHQWV�RI�LQGLYLGXDO�&ROOHJH

SURJUDPV��*HQHUDOO\�D�&R�RS�ZRUN�WHUP�LV�D�PLQLPXP�RI����ZHHNV�ZLWK����KRXUV�ZRUNHG�SHU�
ZHHN������KRXUV���7KH�OHQJWK�PXVW�EH�WKH�HTXLYDOHQW�RI�DW�OHDVW����SHU�FHQW�RI�WKH�WLPH�VSHQW�LQ�
DFDGHPLF�VWXG\���

x &R�RS�ZRUN�WHUP�WDNH�SODFH�EHWZHHQ�WKH�ILUVW�DQG�VHFRQG�\HDU�RI�VWXG\��:KHUH�FR�RS�LV�DQ
HOHFWLYH��LW�ZLOO�JHQHUDOO\�VWDUW�DW�WKH�EHJLQQLQJ�RI�WKH�VSULQJ�VHVVLRQ��LQ�ODWH�$SULO�HDUO\�0D\��DQG
HQG�LQ�WKH�ODVW�ZHHN�RI�$XJXVW��,Q�&XOLQDU\�$UWV�DQG�7RXULVP�0DQDJHPHQW��ZKHUH�FR�RS�ZRUN
WHUPV�DUH�PDQGDWRU\��WKH�ZRUN�WHUPV�EHJLQ�DW�WKH�VDPH�WLPH�EXW�HQG�RQ�7KDQNVJLYLQJ�ZHHNHQG�
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x &R�RS�ZRUN�WHUP�IRU�WKH�)LQDQFH�$GYDQFHG�'LSORPD�WDNH�SODFH�LQ�WKH�VHFRQG�VHPHVWHU�RI�WKHLU
SURJUDP
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&R�RS�(YDOXDWLRQ�DQG�5HFRJQLWLRQ�
x (YDOXDWLRQ�RI�VWXGHQW�SHUIRUPDQFH�LQ�&R�RS�LV�WKH�UHVSRQVLELOLW\�RI�)DFXOW\���7KH�HYDOXDWLRQ

VKRXOG�LQFOXGH�LQSXW�IURP�WKH�HPSOR\HU�DQG�WKH�VWXGHQW��(YDOXDWLRQ�RI�&R�RS�DSSHDUV�RQ�WKH�
VWXGHQW
V�WUDQVFULSW�DV�D��3���3DVV��RU�³)���)DLO���

x 6WXGHQWV�ZKR�VXFFHVVIXOO\�FRPSOHWH�D�FR�RS�ZRUN�WHUP�ZLOO�UHFHLYH�D�'LSORPD�ZLWK�WKH�&R�RS
GHVLJQDWLRQ�QRWHG�RQ�WKHLU�FUHGHQWLDO�DQG�WUDQVFULSW��*UDGXDWHV�IURP�WKH�&XOLQDU\�$UWV�DQG
7RXULVP�0DQDJHPHQW�SURJUDPV�UHFHLYH�D�GLSORPD�ZLWK�WKH�&$)&(�GHVLJQDWLRQ�

+HDOWK�	�6DIHW\�

6WXGHQW�KHDOWK�DQG�VDIHW\�LV�D�SULRULW\��6DIHW\�LV�D�VKDUHG�UHVSRQVLELOLW\�DPRQJVW�16&&��WKH�HPSOR\HU�
DQG�WKH�VWXGHQW���

x $V�D�SDLG�HPSOR\HH��VWXGHQWV�DUH�FRYHUHG�E\�WKHLU�HPSOR\HU¶V�:&%�DFFRXQW�ZKLOH�RQ�D�FR�RS
ZRUN�WHUP���$OVR�VWXGHQWV�HQJDJHG�LQ�SDLG�FR�RS�DFWLYLWLHV�DUH�FRYHUHG�E\�16&&�,QVXUDQFH�DQG
WKH�6WXGHQW�$FFLGHQW�,QVXUDQFH�3ODQ��6,3����,QWHUQDWLRQDO�VWXGHQWV¶�FRYHUDJH�QHHGV�WR�EH
FRQILUPHG�WKURXJK�WKH�16&&¶V�&ROOHJH�5HJLVWUDU¶V�2IILFH��+RZHYHU��IURP�D�ULVN�PDQDJHPHQW
SHUVSHFWLYH��HPSOR\HUV�PXVW�DOVR�FDUU\�DGHTXDWH�OLDELOLW\�LQVXUDQFH�RI�DW�OHDVW����PLOOLRQ��$Q
³(PSOR\HU�	�5LVN�$VVHVVPHQW�&RPSOLDQFH�$JUHHPHQW´�±�$SSHQGL[�$�LV�WR�EH�FRPSOHWHG�MRLQWO\
E\�WKH�HPSOR\HU�DQG�VWXGHQW�SULRU�WR�WKH�FR�RS�ZRUN�WHUP�

x )RU�LQWHUQDWLRQDO�DFWLYLWLHV��DGGLWLRQDO�6WXGHQW�*XDUG�LQVXUDQFH�IRU�IDFXOW\�DQG�VWXGHQWV�LV
PDQGDWRU\�DQG�WKH�FRVW�LV�FRYHUHG�E\�WKH�&ROOHJH�

x 6WXGHQWV�DUH�UHVSRQVLEOH�IRU�FRPSOHWLQJ�WKH�³(PSOR\HU�	�5LVN�$VVHVVPHQW�&RPSOLDQFH
$JUHHPHQW´�MRLQWO\�ZLWK�WKH�HPSOR\HU��SULRU�WR�FRPPHQFLQJ�WKH�ZRUN�WHUP��WR�HQVXUH�WKDW�WKH
VWXGHQW�LV�DZDUH�RI�WKH�HPSOR\HU¶V�VDIHW\�SURJUDP�DQG�SROLFLHV��WR�LGHQWLI\�MRE�KD]DUGV�DQG
FRQWURO�PHDVXUHV��DQG�WR�GHWHUPLQH�ZKDW�SHUVRQDO�SURWHFWLYH�HTXLSPHQW�LV�UHTXLUHG���&RPSOHWHG
IRUPV�DUH�NHSW�E\�)DFXOW\�ZKLOH�WKH�VWXGHQW�LV�RQ�ZRUN�WHUP�

x ,Q�FDVH�RI�DFFLGHQW��D�16&&�$FFLGHQW�,QFLGHQW�5HSRUW�PXVW�EH�FRPSOHWHG��(PSOR\HUV�DQG�RU
VWXGHQWV�DUH�WR�LQIRUP�IDFXOW\���)DFXOW\�PXVW�FRPSOHWH�WKH�$FFLGHQW�UHSRUWV�RQOLQH�WKURXJK
³2XU16&&´�KWWSV���RXUQVFF�QVFF�FD�'HSDUWPHQWV�2+6(�3DJHV�$FFLGHQW,QFLGHQW5HSRUWLQJ�DVS[

x :&%��:RUNHUV�&RPSHQVDWLRQ�%RDUG��(PSOR\HUV¶�$FFLGHQW�5HSRUW�)RUP�±�7KLV�IRUP�LV�XVHG�IRU
&R�RS�6WXGHQWV�RQO\�DQG�LV�WR�EH�SURYLGHG�DQG�FRPSOHWHG�E\�WKH�(PSOR\HU�DV�UHTXLUHG�WR�UHSRUW
HPSOR\HH�DFFLGHQW�LQMXULHV�WR�:&%���16&&�QRWLILFDWLRQ�DQG�UHSRUWLQJ�UHTXLUHPHQWV�PXVW�DOVR�EH
IROORZHG�

3OHDVH�QRWH��,Q�FDVH�RI�D�VHULRXV�DFFLGHQW�RU�LQFLGHQW�UHTXLULQJ�DPEXODQFH�WUDQVSRUW��KRVSLWDOL]DWLRQ��RU�
HPHUJHQF\�FDUH��FRQWDFW�WKH�RIILFH�RI�16&&�2FFXSDWLRQDO�+HDOWK��6DIHW\�	�(QYLURQPHQWDO�6HUYLFHV�
,00(',$7(/<�DW����������������

3OHDVH�PDNH�VXUH�HDFK�VWXGHQW�NQRZV�³ZKDW�WR�GR´�DQG�³ZKR�WR�FRQWDFW´��L�H��IDFXOW\�DQG�RU�DFDGHPLF�
FKDLU��LI�WKH\�ILQG�WKHPVHOYHV�LQ�DQ�XQVDIH�RU�GLVUHVSHFWIXO�ZRUNLQJ�HQYLURQPHQW��

https://ournscc.nscc.ca/Departments/OHSE/Pages/AccidentIncidentReporting.aspx
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6DIH�	�5HVSHFWIXO�(QYLURQPHQW��
16&&�LV�FRPPLWWHG�WR�HQVXULQJ�WKDW�DOO�VWXGHQWV�DQG�HPSOR\HHV�OHDUQ�DQG�ZRUN�LQ�D�VDIH�HQYLURQPHQW��
IUHH�IURP�GLVFULPLQDWLRQ�DQG�KDUDVVPHQW��DQG�FRQGXFLYH�WR�OHDUQLQJ�DQG�WHDFKLQJ��

16&&�LV�FRPPLWWHG�WR�HQVXULQJ�IDLU�DQG�HTXLWDEOH�WUHDWPHQW�RI�DOO�PHPEHUV�RI�LWV�FRPPXQLW\��ZKLOH�
PDLQWDLQLQJ�WKH�DFDGHPLF�LQWHJULW\�RI�SURJUDPV�DQG�FXUULFXOXP��DQG�DQ�DFDGHPLF�FOLPDWH�FRQGXFLYH�WR�
OHDUQLQJ��IUHH�IURP�GLVUXSWLYH�RU�LQDSSURSULDWH�EHKDYLRXU���

7R�OHDUQ�PRUH�DERXW�16&&¶V�FRPPLWPHQW�WR�SURYLGLQJ�VDIH�DQG�UHVSHFWIXO�ZRUN�HQYLURQPHQWV��YLVLW�
QVFF�FD�JUHDWH[SHFWDWLRQV���

%HQHILWV�RI�&R�RS�

6WXGHQW�%HQHILWV��
x *DLQ�YDOXDEOH�H[SHULHQFH�UHOHYDQW�WR�WKHLU�FKRVHQ�ILHOG�RI�VWXG\
x 'HYHORS�FDUHHU�RSSRUWXQLWLHV�DQG�H[SORUH�FDUHHU�RSWLRQV
x 7HVW�WKHLU�DELOLWLHV�DQG�OHDUQ�WKH�H[SHFWDWLRQV�RI�HPSOR\HUV�DQG�FR�ZRUNHUV
x $SSO\�VNLOOV�DFTXLUHG�LQ�WKH�FODVVURRP�WR�WKH�ZRUNSODFH
x )LQDQFH�WKHLU�HGXFDWLRQ�±�&R�RS�ZRUN�WHUPV�DUH�SDLG�ZRUN�WHUPV�
x 6WURQJ�RSSRUWXQLWLHV�IRU�MRE�RIIHUV�XSRQ�JUDGXDWLRQ

(PSOR\HU�%HQHILWV��
x &RVW�HIIHFWLYH�VROXWLRQ�IRU�VKRUW�WHUP�KLULQJ�QHHGV�±�VWXGHQWV�FRPH�ZLWK�IUHVK�VNLOOV�DQG

LQQRYDWLYH�DSSURDFKHV�WKDW�WKH\¶UH�UHDG\�WR�DSSO\�WR�WKH�ZRUNSODFH��
x (YDOXDWH�SRWHQWLDO�IXWXUH�HPSOR\HHV�DQG�GHYHORS�D�OLVW�RI�SURVSHFWV�IRU�VSHFLDO�SURMHFWV��DQG

UHVRXUFHV�WKDW�\RX�FDQ�XVH�WR�VXSSRUW�EXV\�SHULRGV��
x %H�SDUW�RI�WKH�HGXFDWLRQ�SURFHVV�±�SURYLGH�VWXGHQWV�ZLWK�YDOXDEOH�LQIRUPDWLRQ�DQG�H[SHULHQFH

DQG�KHOS�LQIOXHQFH�WKHLU�VNLOO�GHYHORSPHQW��
x &R�RS�SDUWLFLSDWLRQ�LV�DQ�LQYHVWPHQW�WKDW�EXLOGV�\RXU�EUDQG�DV�DQ�HPSOR\HU�
x 3URYLQFLDO�7D[�&UHGLWV�DUH�DYDLODEOH�WR�VXSSRUW�FR�RS�ZRUN�WHUPV�
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7XLWLRQ�)HH�
7XLWLRQ�IHHV�DSSO\�WR�DOO�DFDGHPLF�FUHGLWV�DQG�FR�RS�ZRUN�WHUP�LV�HTXLYDOHQW�WR�RQH�IXOO�FUHGLW���7KH�FR�RS�
WXLWLRQ�IHH�LV�LQ�DGGLWLRQ�WR�WKH�UHJXODU�SURJUDP�WXLWLRQ�IHH���

:KDW�GR�WKH�&R�RS�7XLWLRQ�)HHV�&RYHU"�
&R�RS�WXLWLRQ�IHHV�FRYHU�WKH�DGPLQLVWUDWLRQ�RI�WKH�FR�RS�SURFHVV�LQFOXGLQJ��EXW�QRW�OLPLWHG�WR��

x 3URIHVVLRQDO�GHYHORSPHQW�VHVVLRQV�SULRU�WR�\RXU�FR�RS�ZRUN�WHUP
x 3URYLGLQJ�DSSURYHG�FR�RS�HPSOR\HU�OLVW
x 5HWXUQ�WR�&DPSXV�VHVVLRQ�IROORZLQJ�\RXU�ZRUN�WHUP
x 3HUVRQDOL]HG�MRE�VHDUFK�DVVLVWDQFH��FRYHU�OHWWHU�VXSSRUW��RQH�RQ�RQH�UHVXPH�UHYLHZV��LQWHUYLHZ

SUHSDUDWLRQ��PRFN�LQWHUYLHZV��DQG�FRDFKLQJ�WR�FRPSOHWH�\RXU�RZQ�MRE�VHDUFK�
x :RUN�VLWH�YLVLWV�DQG�RQJRLQJ�PHGLDWLRQ�RI�XQVDWLVIDFWRU\�ZRUN�WHUP�VLWXDWLRQV
x 3RVW�FR�RS�ZRUN�WHUP�GHEULHILQJ�DQG�JUDGLQJ�ZLWK�FR�RSHUDWLYH�IDFXOW\�DGYLVRU
x 'HYHORSPHQW�RI�MRE�RSSRUWXQLWLHV
x $FFHVV�WR�RQOLQH�MRE�SRVWLQJV�ZHEVLWH�DQG�MRE�SRVWLQJ�DGPLQLVWUDWLRQ
x ,QWHUYLHZ�VSDFH�DQG�LQWHUYLHZ�FRRUGLQDWLRQ��LQFOXGLQJ�WHOHSKRQH�DQG�6N\SH�LQWHUYLHZV�
x )DFLOLWDWLRQ�RI�MRE�RIIHUV
x 7UDFNLQJ�RI�VWXGHQW�HOLJLELOLW\��SDUWLFLSDWLRQ�OHYHO��DQG�MRE�VHDUFK�DFWLYLW\
x 5HFRJQLWLRQ�SURJUDPV��16&&�&R�RS�6WXGHQW�RI�WKH�<HDU�
x 1HWZRUNLQJ�RSSRUWXQLWLHV�ZLWK�HPSOR\HUV�DQG�IHOORZ�FR�RS��VWXGHQWV��VSHFLDO�HYHQWV�DQG�RSWLRQDO

SURIHVVLRQDO�GHYHORSPHQW�LQIRUPDWLRQ�VHVVLRQ
x 6WXGHQWV�ZKR�VXFFHVVIXOO\�FRPSOHWH�FR�RS�ZLOO�KDYH�WKH�&R�RS�GHVLJQDWLRQ�UHIOHFWHG�RQ�WKHLU

WUDQVFULSW�DQG�GLSORPD�

$V�PRUH�HPSOR\HUV�DUH�UHFRJQL]LQJ�WKH�YDOXH�RI�FR�RS��WKLV�FDQ�VHW�\RX�DSDUW�IURP�\RXU�FRPSHWLWLRQ��

:KHUH�DUH�WKH�&R�RS�3RVLWLRQV"�
7KH�PDMRULW\�RI�RXU�HPSOR\PHQW�RSSRUWXQLWLHV�DUH�ZLWK�RUJDQL]DWLRQV�ORFDWHG�LQ�WKH�SURYLQFH�RI�1RYD�
6FRWLD�DQG�PDQ\�PD\�EH�ORFDWHG�LQ�WKH�VWXGHQW¶V�JHRJUDSKLF�DUHD���7KH�VWXGHQW�PXVW�EH�SUHSDUHG�WR�
UHORFDWH�LI�UHTXLUHG�WR�DFFHSW�D�FR�RS�SRVLWLRQ�ZKLFK�ZLOO�JLYH�WKH�VWXGHQW�D�ZRQGHUIXO�OHDUQLQJ�
RSSRUWXQLWLHV���3OHDVH�QRWH�WKDW�WKH�VWXGHQW�ZLOO�EH�UHVSRQVLEOH�IRU�WKHLU�RZQ�DFFRPPRGDWLRQV��PHDOV�DQG�
WUDQVSRUWDWLRQ�FRVWV�ZKHQ�DFFHSWLQJ�FR�RS�ZRUN�WHUP��
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5HVSRQVLELOLWLHV�

6WXGHQW�
x 0XVW�KDYH�D�FXUUHQW�1RYD�6FRWLD�+HDOWK�&DUG��DOVR�NQRZQ�DV�D�06,�FDUG��LQ�RUGHU�WR�PHHW�16&&

LQVXUDQFH�UHTXLUHPHQWV���,QWHUQDWLRQDO�VWXGHQW�V��DUH�WR�HQVXUH�WKH\�KDYH�LQVXUDQFH�FRYHUDJH�
DQG�PXVW�FRQILUP�WKLV�ZLWK�WKH�&ROOHJH�5HJLVWUDU¶V�2IILFH�

x 7R�DSSURDFK�&R�RS�ZLWK�WKH�DWWLWXGH�RI�RQH�ZKR�LV�HDJHU�WR�OHDUQ��ZLOOLQJ�WR�FR�RSHUDWH�DQG�UHDG\
WR�ZRUN�

x 7R�VLJQ�WKH�³/HWWHU�RI�8QGHUVWDQGLQJ´�IRU�&R�RS�(GXFDWLRQ�:RUN�7HUP´�OHWWHU�±�$SSHQGL[�'
�0DQGDWRU\�)RUP��DQG�$SSHQGL[�''��(OHFWLYH�&R�RS��

x 7R�VLJQ�WKH�5HOHDVH�RI�WKH�,QIRUPDWLRQ�)RUP�±�$SSHQGL[��%��0DQGDWRU\�)RUP�
x 7R�DWWHQG�DOO�&R�RS�RULHQWDWLRQ���LQIRUPDWLRQ�VHVVLRQV�DQG�VHPLQDUV
x 7R�SUHSDUH�OHWWHUV�RI�DSSOLFDWLRQ�DQG�UHVXPHV�IRU�&R�RS��ZRUN�WHUPV
x 7R�EH�DZDUH�RI�DQG�FRPSO\�ZLWK�WKH�FRGH�RI�SURIHVVLRQDO�DQG�HWKLFDO�FRQGXFW�UHTXLUHG�E\�WKH

ZRUNIRUFH�RU�SURIHVVLRQ
x 7R�VHUYH�DV�D�JRRG�DPEDVVDGRU�IRU�WKH�&ROOHJH
x 7R�IDPLOLDUL]H�RQHV¶�VHOI�ZLWK��DQG�FRPSO\�WR��WKH�HPSOR\HU¶V�SROLFLHV��UXOHV��DQG�UHJXODWLRQV

LQFOXGLQJ�RFFXSDWLRQDO�KHDOWK�DQG�VDIHW\
x 7R�ZRUN�LQ�D�VDIH�DQG�KHDOWK\�PDQQHU
x &RPSOHWH�WKH�6WXGHQW�&RQWDFW�,QIRUPDWLRQ�±�7HPSODWH���
x &RPSOHWH�WKH�6WXGHQW�(PSOR\HU�'DWD�)RUP�±�$SSHQGL[�*
x 7R�LGHQWLI\�SHUVRQDO�OHDUQLQJ�RXWFRPHV�IRU�WKH�&R�RS�H[SHULHQFH��DV�ZHOO�DV�WR�LGHQWLI\�PHWKRGV

RI�DVVHVVLQJ�DFTXLVLWLRQ�RI�WKH�VWDWHG�OHDUQLQJ�RXWFRPHV�±�$SSHQGL[�)
x 7R�HQJDJH�LQ�D�UHIOHFWLYH�OHDUQLQJ�DFWLYLW\�RI�WKH�ZRUN�WHUP�H[SHULHQFH�±�$SSHQGL[�)
x 7R�PDLQWDLQ�UHJXODU�DWWHQGDQFH�DQG�WR�EH�SXQFWXDO
x 7R�UHPDLQ�IRU�WKH�IXOO�WHUP�RI�WKH�FRQWUDFW����RI�ZHHNV�DQG�WKH���RI�KRXUV��DSSURSULDWH�WR�WKH

VWXGHQW¶V�SURJUDP�RI�VWXG\�±�REWDLQ��5HFRUG�RI�(PSOR\PHQW�³52(´�DW�WKH�HQG�RI�WKH�ZRUN�WHUP�±
$SSHQGL[�)

x 7R�FRQWDFW�16&&�LQ�WKH�HYHQW�RI�DQ\�FKDQJH�LQ�HPSOR\PHQW�RU�DW�WKH�ILUVW�LQGLFDWLRQ�RI�GLIILFXOW\
ZLWK�HPSOR\PHQW�LQFOXGLQJ�D�VDIH�ZRUN�HQYLURQPHQW�VHWWLQJ�

x 7R�SUHSDUH�DQ�RUDO�SUHVHQWDWLRQ�RQ�WKH�&R�RS�MRE�DV�SHU�HVWDEOLVKHG�JXLGHOLQHV�±�$SSHQGL[�)
x 7R�SUHSDUH�D�IRUPDO��ZULWWHQ�&R�RS�5HSRUW�DV�SHU�HVWDEOLVKHG�JXLGHOLQHV�±�$SSHQGL[�)
x 7R�XQGHUVWDQG�WKH�RSSRUWXQLW\�WR�EH�QRPLQDWHG�IRU�16&&�&R�RS�6WXGHQW�RI�WKH�<HDU�±�$SSHQGL[

,

)DFXOW\�>6WXGHQW�YHUVLRQ@�
x 5HYLHZ��DSSURYH�DQG�PRQLWRU�ZRUN�WHUP�VLWHV�DV�DSSURSULDWH��LQFOXGLQJ�WKH�VDIHW\�RI�WKH�ZRUN

HQYLURQPHQW�DQG�SUDFWLFHV�
x ([SODLQ�WKH�JRDOV�RI�&R�RS�(GXFDWLRQ�WR�WKH�HPSOR\HU
x 3URYLGH�DOO�&R�RS�RULHQWDWLRQ�LQIRUPDWLRQ�VHVVLRQV�DQG�VHPLQDUV�WR�VWXGHQWV�SULRU�WR�WKH�VWDUW�RI

WKH�ZRUN�WHUP�
x 0RQLWRU�WKH�SUHSDUDWLRQ�DSSOLFDWLRQ�OHWWHUV�DQG�UHVXPHV�IRU�&R�RS�ZRUN�WHUPV
x $VVLVW�WKH�VWXGHQW�ZLWK�GHWHUPLQLQJ�SHUVRQDO�OHDUQLQJ�RXWFRPHV�IRU�&R�RS�±�$SSHQGL[�)
x ,QIRUP�WKH�VWXGHQW�RI�WKH�FRGH�RI�SURIHVVLRQDO�DQG�HWKLFDO�FRQGXFW�UHTXLUHG�E\�WKH�ZRUNIRUFH�RU

SURIHVVLRQ
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x 3DUWLFLSDWH�LQ�WKH�JUDGLQJ�RI�WKH�&R�RS�RUDO�SUHVHQWDWLRQ��DQG�IRUPDO��ZULWWHQ�UHSRUW�±�$SSHQGL[�)
x &RPPXQLFDWH�WR�WKH�HPSOR\HU�DQG�WKH�VWXGHQW�WKH�RSSRUWXQLW\�WR�EH�QRPLQDWHG�IRU�WKH�16&&��

&R�RS�6WXGHQW�RI�WKH�<HDU����$SSHQGL[�,

(PSOR\HU�>6WXGHQW�YHUVLRQ@�
x 7R�DVVLJQ�WKH�VWXGHQW�WR�D�PHPEHU�RI�VWDII�ZKR�LV�ZLOOLQJ�WR�VHUYH�DV�VXSHUYLVRU�PHQWRU
x 7R�DGYLVH�WKH�VXSHUYLVRU�RI�WKH�JRDOV�RI�&R�RS�(GXFDWLRQ�SURJUDP
x 7R�DVVLJQ�WDVNV�ZLWKLQ�WKH�UDQJH�RI�WKH�VWXGHQW¶V�FDSDELOLWLHV
x 7R�SURYLGH�D�VDIH�DQG�VHFXUH�ZRUN�HQYLURQPHQW��LQFOXGLQJ�VDIH�ZRUN�SUDFWLFHV���³(PSOR\HU�	�5LVN

$VVHVVPHQW�&RPSOLDQFH�$JUHHPHQW´�±�$SSHQGL[�$��0DQGDWRU\�)RUP�
x 7R�LQIRUP�WKH�VWXGHQW�RI�FRPSDQ\�SROLF\��UXOHV��DQG�UHJXODWLRQV�LQFOXGLQJ�RFFXSDWLRQDO�KHDOWK�DQG

VDIHW\�SURFHGXUHV
x 7R�HQVXUH�WKDW�WKH�VWXGHQW�ZRUNV�WKH�IXOO�FRQWUDFW����RI�ZHHNV�DQG�WKH���RI�KRXUV��DQG�LVVXH

5HFRUG�RI�(PSOR\PHQW�³52(´�DW�WKH�HQG�RI�WKH�ZRUN�WHUP
x 7R�HQVXUH�FRPSOHWLRQ�DQG�UHWXUQ�RI�(PSOR\HU¶V�)HHGEDFN�RI�&R�RS�IRUP��RU�VLPLODU�IRUP��DV�XVHG

E\�WKH�HPSOR\HU��E\�UHYLHZLQJ�WKH�HYDOXDWLRQ�ZLWK�WKH�VWXGHQW�DQG�PDLOLQJ�LW�WR�WKH�FROOHJH��RU
KDYLQJ�WKH�&R��VWXGHQW�UHWXUQ�LW�WR�16&&�±�$SSHQGL[�&��0DQGDWRU\�)RUP�

x 7R�DVVLVW�WKH�VWXGHQW�LQ�FRPSLOLQJ�LQIRUPDWLRQ�IRU�WKHLU�RUDO�DQG�ZULWWHQ�UHSRUWV
x 7R�UHYLHZ�WKH�&R�RS�6WXGHQWV�LQ�WKHLU�HPSOR\�DV�D�FDQGLGDWH�IRU�WKH�16&&�&R�RS�6WXGHQW�RI�WKH

<HDU�$ZDUG����$SSHQGL[�,
x 7KH�VLJQHG�5HOHDVH�RI�,QIRUPDWLRQ�IRUP�JLYHV�WKH�IUHHGRP�WR�GLVFXVV�WKH�SURJUHVV�RI�WKH�VWXGHQW

DQG�DQ\�RWKHU�LVVXHV�UHODWHG�WR�WKH�MRE�SHUIRUPDQFH�±�$SSHQGL[�%��0DQGDWRU\�)RUP�

&R�RS�3URFHGXUHV�
$OO�FR�RS�HPSOR\HUV�DQG�SRVLWLRQ�GHVFULSWLRQV�DUH�DSSURYHG�E\�WKH�IDFXOW\�PHPEHU��

2XW�2I�3URYLQFH�&RXQWU\�([SHULHQFHV�
7KHUH�DUH�RSSRUWXQLWLHV�IRU�VWXGHQWV�WR�ZRUN�RXWVLGH�1RYD�6FRWLD�IRU�WKHLU�&R�RS�ZRUN�WHUPV��7KH�
RSSRUWXQLW\�WR�H[SHULHQFH�DQRWKHU�FXOWXUH�DQG�HQYLURQPHQW�IRU�D�ZRUN�WHUP�RIIHUV�DQ�HQRUPRXVO\�
HQULFKLQJ�H[SHULHQFH��

6WXGHQWV�DUH�WR�UHPHPEHU��
x 7KDW�WUDQVSRUWDWLRQ�DQG�RWKHU�FRVWV�DUH�QRUPDOO\�WKH�UHVSRQVLELOLW\�RI�WKH�VWXGHQW�
x ,W�VKRXOG�DOVR�EH�QRWHG�WKDW�VWXGHQWV�ZKR�FKRRVH�WR�ZRUN�LQ�D�GLIIHUHQW�FRXQWU\�PD\�EH�UHTXLUHG

WR�KROG��DQG�DUH�UHVSRQVLEOH�WR�DUUDQJH�DQG�SD\�IRU��D�ZRUN�YLVD�DQG�DGGLWLRQDO�PHGLFDO�FRYHUDJH�
7KH�FRVW�RI�FXUUHQF\�H[FKDQJH�VKRXOG�DOVR�EH�FRQVLGHUHG�

x 16&&�,QWHUQDWLRQDO�ZLOO�EH�LQYROYHG�DQG�ZLOO�DVVLVW�\RX�ZLWK�\RXU�UHTXLUHPHQWV�IRU�WUDYHOOLQJ
DERDUG���KWWS���ZZZ�LQWHUQDWLRQDO�QVFF�FD�

http://www.international.nscc.ca/
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3RVWLQJV�
:RUN�WHUP�SRVWLQJV�PD\�IDOO�XQGHU�RQH�RU�DOO�RI�WKH�IROORZLQJ�DYHQXHV��

-RE�3RVLWLRQV�IURP�(PSOR\HUV�
x (PSOR\HUV�ZLOO�QRWLI\�IDFXOW\�DQG�RU�FDPSXV�RI�MRE�SRVLWLRQ�ZKLFK�ZLOO�EH�SRVWHG�RQ�&R�RS�EXOOHWLQ

ERDUG�DQG��RU�ELQGHU��

-RE�)DLU�
x $�FDPSXV�PD\�IHDWXUH�RQ�VLWH�MRE�IDLUV�WR�LQWURGXFH�SRWHQWLDO�HPSOR\HUV�ZLWK�VWXGHQWV

2ZQ�-RE�6HDUFK�
x 6WXGHQWV�VHHNLQJ�WKHLU�RZQ�FR�RS�ZRUN�WHUP�DUH�WR�FRRUGLQDWH�WKHLU�HIIRUWV�ZLWK�WKH�IDFXOW\

PHPEHU�SULRU�WR�DSSURDFKLQJ�DQ\�HPSOR\HU��7KH�IDFXOW\�QHHGV�WR�YHULI\�WKH�HPSOR\HU¶V�
FRPPLWPHQW�WR�FR�RSHUDWLYH�JXLGHOLQHV���

x &R�RS�LV�DQ�DFDGHPLF�FRXUVH�DQG�DV�VXFK�WXLWLRQ�IHHV�DSSO\��HYHQ�LI�WKH�VWXGHQW�VHFXUHV�D�FR�RS
WHUP�RQ�KHU�KLV�RZQ�LQLWLDWLYH��

x 7R�DVVLVW�LQ�WKH�RUJDQL]DWLRQ�RI�FR�RS�ZRUN�WHUPV��VWXGHQWV�DUH�WR�FRPSOHWH�WKH�µ6WXGHQW�±
(PSOR\HU�6KHHW¶��$SSHQGL[�*���7KH�IDFXOW\�PHPEHU�ZLOO�GLVFXVV�WKH�RUJDQL]DWLRQ�WKDW�WKH�VWXGHQW�
ZLVKHV�WR�JDLQ�WKHLU�FR�RS�ZRUN�WHUP�DQG�KRZ�LW�ZLOO�PHHW�WKHLU�SHUVRQDO�JRDOV�DQG�WKDW�RI�WKH�
FRXUVH���

,QWHUYLHZV�
&R�RS�HPSOR\HUV�ZLOO�VFUHHQ�DQG�VKRUWOLVW�DSSOLFDWLRQV��WKHUHIRUH��DOO�VWXGHQWV�PD\�QRW�EH�VHOHFWHG�IRU�DQ�
LQWHUYLHZ���7KH�HPSOR\HU�PD\�FRQWDFW�WKH�VWXGHQW�GLUHFWO\�WR�DUUDQJH�WKH�LQWHUYLHZ�RU�PD\�FRQWDFW�WKH�
IDFXOW\�PHPEHU�WR�VFKHGXOH�WKH�LQWHUYLHZ���

,QWHUYLHZ�3UHSDUDWLRQ�
x 6WXGHQWV�ZLOO�EH�JLYHQ�LQWHUYLHZ�SUHSDUDWLRQ�HLWKHU�E\�WKH�SURJUDP�IDFXOW\�PHPEHU�DQG�RU�WKURXJK

WKHLU�FRPPXQLFDWLRQV�FRXUVH�
x 6WXGHQWV�DUH�WR�UHVHDUFK�WKH�FRPSDQ\�WKDW�WKH\�DUH�VFKHGXOH�WR�KDYH�DQ�LQWHUYLHZ
x $V�D�16&&�VWXGHQW��WKH�SRUWIROLR�VKRXOG�EH�DV�FXUUHQW�DQG�UHDG\�WR�EH�SUHVHQWHG�GXULQJ�WKH

LQWHUYLHZ�
$FWXDO�,QWHUYLHZ�

x $UUDQJHPHQWV�FDQ�EH�PDGH�WR�FRQGXFW�WKH�LQWHUYLHZ�DW�WKH�FRQYHQLHQFH�RI�WKH�(PSOR\HU�DQG�WKH
VWXGHQW���5RRPV�ZLOO�EH�PDGH�DQ�DYDLODEOH�IRU�RQ�VLWH�LQWHUYLHZV�DQG�RU�WR�FRQGXFW�HLWKHU�SKRQH�
RU�6N\SH�,QWHUYLHZV�

x 0LVVLQJ�DQ�LQWHUYLHZ�P\�UHVXOW�LQ�WKH�VWXGHQW�KDYLQJ�WR�FRPSOHWH�WKH�6HOI�'LUHFWHG�-RE�6HDUFK�
x 7KH�VWXGHQW�PD\�EH�UHTXLUHG�WR�ZULWH�D�OHWWHU�RI�DSRORJ\�WR�WKH�HPSOR\HU�IRU�PLVVLQJ�WKH�LQWHUYLHZ�

2IIHUV�RI�(PSOR\PHQW�
x 7KH�HPSOR\HU�LV�DVNHG�WR�FRQWDFW�WKH�IDFXOW\�PHPEHU�RQ�ZKHWKHU�RU�QRW�DQ�RIIHU�ZLOO�EH�H[WHQGHG

WR�WKH�VWXGHQW��,I�QRW��ZKDW�ZHUH�VRPH�RI�WKH�ZHDNQHVV�WR�DVVLVW�LQ�IXWXUH�HPSOR\PHQW�LQWHUYLHZV"�
x 7KH�HPSOR\HU�PD\�FRQWDFW�WKH�VWXGHQW�ZLWKRXW�FRQWDFWLQJ�WKH�IDFXOW\�DW�ZKLFK�WLPH�WKH�VWXGHQW�LV

WR�QRWLI\�WKH�IDFXOW\�PHPEHU�RI�VXFK�RIIHU��
x 7KH�VWXGHQW�LV�UHTXLUHG�WR�UHVSRQG�WR�WKH�HPSOR\HU¶V�RIIHU�ZLWKLQ���EXVLQHVV�GD\���7KH�VWXGHQW�ZLOO

LQIRUP�KLV�KHU�)DFXOW\�$GYLVRU�DQG�ILQDOL]H�DOO�DUUDQJHPHQWV��
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x 2FFDVLRQDOO\��D�VWXGHQW�PD\�ILQG�DQ�RIIHU�XQDFFHSWDEOH��KRZHYHU�WKH�IROORZLQJ�SRLQW�VKRXOG�EH
FRQVLGHUHG�

o 6WXGHQWV�PXVW�QRW�WHQWDWLYHO\�DFFHSW�DQ�RIIHU�ZKLOH�ZDLWLQJ�WR�ILQG�RXW�DERXW�DQRWKHU
SRVLWLRQ�

&KDQJHV�LQ�6WXGHQW�:RUN�$VVLJQPHQWV�
x ,I�WKHUH�DUH�FKDQJHV�LQ�WKH�VWXGHQW¶V�ZRUN�DVVLJQPHQW��RU�DQ\�RWKHU�XQIRUHVHHQ�SUREOHPV

GHYHORS��WKH�VWXGHQW�VKRXOG�QRW�ZDLW�IRU�WKH�YLVLWDWLRQ��EXW�QRWLI\�KLV�KHU�IDFXOW\�DV�VRRQ�DV�
SRVVLEOH��

x ,I�WKH�HPSOR\HU�WHUPLQDWHV�WKH�VWXGHQW¶V�FR�RS�SUHPDWXUHO\��WKH�IDFXOW\�PHPEHU�DQG�&DPSXV
$GPLQLVWUDWLRQ�ZLOO�UHYLHZ�WKH�VWXGHQW¶V�VWDWXV���7KLV�ZLOO�EH�IROORZHG�XS�ZLWKLQ�WZR�ZHHNV��E\�D�
PHHWLQJ�ZLWK�WKH�VWXGHQW�WR�GLVFXVV�WKH�VLWXDWLRQ��

&RQWDFW�,QIRUPDWLRQ�
x &RPPXQLFDWLRQV�LV�D�NH\�WR�WKH�VXFFHVV�RI�WKH�&R�RS�ZRUN�WHUP��6LWXDWLRQV�ZLOO�RFFXU�DW�WKH�ZRUN

SODFH�ZKLFK�ZLOO�SUREDEO\�FDXVH�VWXGHQWV�VRPH�VWUHVV��,I�WKH�VWXGHQW�IHHOV�WKDW�WKH\�DUH�XQDEOH�WR�
ILQG�D�VROXWLRQ�LW�LV�LPSRUWDQW�WKDW�WKH\�FRQWDFW�HLWKHU�WKHLU�DVVLJQHG�PHQWRU�RU�WKHLU�IDFXOW\�
PHPEHU��

x 7KH�VWXGHQW¶V�FXUUHQW�DGGUHVV��WHOHSKRQH�QXPEHU��H�PDLO�DGGUHVV��VXSHUYLVRU¶V�QDPH�HWF��QHHG
WR�EH�RQ�ILOH��7KLV�LQIRUPDWLRQ�LV�QHFHVVDU\�WR�IDFLOLWDWH�FRQWDFW�WKH�VWXGHQW�RYHU�WKH�ZRUN�WHUP�DQG�
LQ�VHWWLQJ�XS�WKH�YLVLWDWLRQV��7HPSODWH������

6LWH�9LVLWV�
x 6LQFH�&R�RS�ZRUN�WHUPV�DUH�DQ�H[WHQVLRQ�RI�FDPSXV�VWXGLHV��)DFXOW\�DUH�H[SHFWHG�WR�PDNH�DW

OHDVW�WZR�YLVLWDWLRQV�GXULQJ�WKH�ZRUN�WHUP��7KH�PDLQ�SXUSRVHV�RI�WKH�YLVLWV�DUH�WR�LQYHVWLJDWH�WKH�
ZRUNLQJ�UHODWLRQVKLSV�DQG�WR�UHYLHZ�WKH�KRXUV�RI�ZRUN���5HOHDVH�RI�,QIRUPDWLRQ�IRUP�±�$SSHQGL[�
%��

x ,I�WKH�VWXGHQW�LV�ZRUNLQJ�RXWVLGH�WKH�ORFDO�DUHD��IDFXOW\�ZLOO�FRQWDFW�WKH�VWXGHQW�DQG�HPSOR\HU�E\
SKRQH��DQG�RU�DUUDQJH�IRU�D�YLVLW�IURP�D�FROOHDJXH�DW�DQRWKHU�16&&�FDPSXV�RU�SDUWQHU�LQVWLWXWH��
(DFK�FRQWDFW�ZLOO�EH�UHFRUGHG�RQ�WKH�:RUN�7HUP�9LVLWDWLRQ�IRUP��7HPSODWH������

(PSOR\HU¶V�6WXGHQW�)HHGEDFN�
x 7KH�LQGXVWU\�HPSOR\HU�ZLOO�FRPSOHWH�D�SHUIRUPDQFH�HYDOXDWLRQ�RQ�WKH�VWXGHQW�DW�WKH�HQG�RI�WKHLU

&R�RS��$SSHQGL[�&����7KH�VWXGHQW¶V�SHUIRUPDQFH�IHHGEDFN�QHHGV�WR�UHFHLYH�D�PLQLPXP�RI�D
³6DWLVIDFWRU\´�UDWLQJ�LQ�RUGHU�IRU�WKH�VWXGHQW�WR�DFKLHYH�D�VXFFHVVIXO�&R�RS�:RUN�7HUP�

x ,I�WKH�HPSOR\HU�WHUPLQDWHV�WKH�VWXGHQW¶V�FR�RS�SUHPDWXUHO\��WKH�IDFXOW\�PHPEHU�DQG�&DPSXV
$GPLQLVWUDWLRQ�ZLOO�UHYLHZ�WKH�VWXGHQW¶V�VWDWXV���7KLV�ZLOO�EH�IROORZHG�ZLWKLQ�WZR�ZHHNV��E\�D
PHHWLQJ�ZLWK�WKH�VWXGHQW�WR�GLVFXVV�WKH�VLWXDWLRQ
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(YDOXDWLRQ�RI�&R�RS�

:RUN�7HUP�5HSRUW�3URMHFW�
7KH�ZRUN�WHUP�UHSRUW�SURMHFW�LV�GXH�RQ�WKH�ILUVW�0RQGD\�DIWHU�WKH�VWXGHQW�UHWXUQV�WR�FODVVHV�LQ�WKH�
DFDGHPLF�WHUP�LPPHGLDWHO\�IROORZLQJ�WKH�FR�RS�ZRUN�WHUP���5HSRUWV�SURMHFWV�DUH�WR�EH�VXEPLWWHG�WR�WKHLU�
IDFXOW\�PHPEHU�IRU�HYDOXDWLRQ��2WKHU�FRPSRQHQWV�IRU�WKH�HYDOXDWLRQ�DUH�DV�IROORZV��

� &R�RS�:RUN�7HUP�5HSRUW�3URMHFW������ $SSHQGL[��)�
� 5HIOHFWLYH�-RXUQDO�FRPSOHWHG������ $SSHQGL[��)�
� 3HUVRQDO�7UDLQLQJ�*RDOV���� $SSHQGL[��)�
� 2UDO�3UHVHQWDWLRQ����� $SSHQGL[��)�
� (PSOR\HU�(YDOXDWLRQ�� � $SSHQGL[��&�
� &RXUVH�7UDLQLQJ�*RDOV�� $SSHQGL[��)�
� &RS\�RI�52(��5HFRUG�RI�(PSOR\PHQW��� $SSHQGL[��)�

WR�FRQILUP�WLPH�IUDPHV�DQG�KRXUV���

&R�RS�:RUN�7HUP�(YDOXDWLRQ�	�'HEULHI�
)DFXOW\�PXVW�VFKHGXOH�D�GHEULHILQJ�VHVVLRQ�ZLWK�WKH�VWXGHQW�DW�WKH�HQG�RI�WKH�ZRUN�WHUP��7KH�SXUSRVH�LV�
WR�UHYLHZ�WKH�&R�RS�H[SHULHQFH�DQG�WR�QRWLI\�WKH�VWXGHQW�RI�WKH�UHVXOWV�RI�WKH�ZRUN�WHUP��7KHUH�DUH�WKUHH�
SRVVLEOH�JUDGHV�IRU�D�&R�RS�ZRUN�WHUP��

x 3DVV��VWXGHQW�KDV�VDWLVIDFWRU\�ZRUN�WHUP�DQG�HPSOR\HU�HYDOXDWLRQ�DQG�PHW�DOO�WKH�UHTXLUHPHQWV
x )DLO�±�VWXGHQW�ZDV�WHUPLQDWHG�ZLWK�MXVW�FDXVH�IURP�WKH�ZRUN�SODFH��KDV�DQ�XQVDWLVIDFWRU\

HPSOR\HU�HYDOXDWLRQ�DQG�WKH�RWKHU�HYDOXDWLRQ�SLHFHV�ZHUH�JUDGHG�DV�EHORZ�DYHUDJH
x ,�&�±�LQ�FRPSOHWH��WKH�VWXGHQW�LV�PLVVLQJ�D�FRPSRQHQW�V��DQG�KDV�EHHQ�JLYHQ�DQ�H[WHQVLRQ�WR

FRPSOHWH�WKH�FRPSRQHQW��2QFH�WKH�PLVVLQJ�FRPSRQHQW�LV�VXFFHVVIXOO\�FRPSOHWHG��WKH�VWXGHQW
ZLOO�HDUQ�D�³3´�±�SDVV�IRU�WKHLU�WUDQVFULSW�

6WXGHQW�(YDOXDWLRQ�RI�&R�RS�(PSOR\HU�
0DQ\�&R�RS�SURJUDPV�DVN�WKHLU�VWXGHQWV�WR�HYDOXDWH�WKHLU�H[SHULHQFH�DW�WKH�FRQFOXVLRQ�RI�WKH�ZRUN�
DVVLJQPHQW���7KH�SXUSRVH�RI�VXFK�DQ�HYDOXDWLRQ�LV�WR�SURYLGH�LQIRUPDWLRQ�WR�WKH�&ROOHJH�SULRU�WR�SODFLQJ�
RWKHU�VWXGHQWV�ZLWK�WKH�VDPH�HPSOR\LQJ�RUJDQL]DWLRQ��

3OHDVH�FRPSOHWH�WKH�³6WXGHQW�(YDOXDWLRQ�RI�WKH�(PSOR\HU���$SSHQGL[�+��DQG�DWWDFK�WKH�FRPSOHWHG�IRUP�
WR�\RXU�ILQDO�ZULWWHQ�UHSRUW��

&R�RS�(PSOR\HU�)ROORZ�8S���³7KDQN�<RX�/HWWHU´�
6WXGHQWV�DUH�H[SHFWHG�WR�VXEPLW�D�OHWWHU�RI�WKDQNV�WR�WKHLU�HPSOR\HU�IRU�WKHLU�&R�RS�:RUN�([SHULHQFH��
7KH�OHWWHU�DQG�HQYHORSH�DUH�WR�EH�UHYLHZHG�E\�RQH�RI�WKH�IDFXOW\�PHPEHUV�EHIRUH�LW�LV�SRVWHG������7KH�
DSSURYHG�OHWWHU�DQG�WKH�VWDPSHG�HQYHORSH�DUH�WR�EH�PDLOHG�WR�WKH�HPSOR\HU�DQG�D�FRS\�SODFHG�LQ�WKH�
VWXGHQW¶V�ILOH�E\�2FWREHU���VW���
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16&&�&R�RS�6WXGHQW�RI�WKH�<HDU�$ZDUG�
1RYD�6FRWLD�&RPPXQLW\�&ROOHJH�LV�ORRNLQJ�IRU�WKH�RXWVWDQGLQJ�&R�RS�6WXGHQW�RI�WKH�<HDU���)DFXOW\�
PHPEHUV�DUH�HQFRXUDJHG�WR�QRPLQDWH�FDQGLGDWHV�ZLWK�WKH�DSSURYDO�RI�WKH�VWXGHQW�DQG�WKHLU�&R�RS�
HPSOR\HU���$�FRPPLWWHH�ZLOO�UHYLHZ�DSSOLFDWLRQV���7KH�DZDUG�ZLOO�EH�JLYHQ�WR�WKH�ZLQQLQJ�VWXGHQW�DW�WKHLU�
FDPSXV�DZDUGV�FHUHPRQ\�LQ�-XQH��

(OLJLELOLW\�
$Q\�16&&�VWXGHQW�UHJLVWHUHG�LQ�D�FRUH�SURJUDP�ZLWK�HLWKHU�D�PDQGDWRU\�RU�HOHFWLYH�&R�RS�FRPSRQHQW�
ZKR�KDV�VXFFHVVIXOO\�FRPSOHWHG�D�&R�RS�ZRUN�WHUP�FDQ�EH�QRPLQDWHG��$SSHQGL[�,�

&KHFN�/LVWV�

6WXGHQW�
3UH�&KHFN�/LVW�

��� &R�RS�LQIRUPDWLRQ�VHVVLRQV�
��� &XUUHQW�PDVWHU�OLVW�RI�HPSOR\HUV�
��� /HWWHU�RI�XQGHUVWDQGLQJ�
��� 5HOHDVH�RI�LQIRUPDWLRQ�IRUP�
��� &RPSOHWH�WKH�6WXGHQW�±(PSOR\HU�'DWD�)RUP�
��� ,QGLYLGXDO�PHHWLQJV�ZLWK�VWXGHQWV�±�µZLVK�OLVW¶�
��� 6WXGHQW¶V�SHUVRQDO�WUDLQLQJ�JRDOV�±�FRS\�IRU�IDFXOW\�
��� 5HYLHZ�RI�FRYHULQJ�OHWWHU�DQG�UHVXPH�
��� 5HYLHZ�RI�&R�RS�HYDOXDWLRQ�

3RVW�&KHFN�/LVW�
��� 52(�DQG�RU�7LPH�6KHHWV�
��� &R�RS�ZRUN�UHSRUW�
��� 5HIOHFWLYH�OHDUQLQJ�MRXUQDO�
��� 3HUVRQDO�WUDLQLQJ�JRDOV�
��� 2UDO�SUHVHQWDWLRQ�
��� 7KDQN�\RX�WR�HPSOR\HU�
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7HPSODWHV�	�)RUPV�

7HPSODWH����6WXGHQW�&RQWDFW�,QIRUPDWLRQ�

Student is to complete this template and provide to Faculty before going on their Co-op Work 
Term. 

&RPPXQLFDWLRQ�LV�D�NH\�ZRUG�LQ�RXU�LQGXVWU\��DQG�DOVR��PHDQV�VXFFHVV�IRU�\RX�GXULQJ�\RXU�&R�RS�ZRUN�
WHUP��

6LWXDWLRQV�ZLOO�RFFXU�DW�WKH�ZRUN�SODFH�ZKLFK�PD\�FDXVH�\RX�VRPH�VWUHVV���VHH�LI�\RX�FDQ�ZRUN�LW�RXW��,I�
\RX�QHHG�VRPHRQH�WR�GLVFXVV�WKH�SUREOHP�ZLWK�\RX��ZH�FDQ�EH�UHDFKHG�DW�WKH�FDPSXV�
BBBBBBBBBBBBBBBB��2WKHU�IDFXOW\�FRQWDFW�LQIRUPDWLRQBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

:H�ZLOO�DOVR�NHHS�LQ�FRQWDFW�ZLWK�\RX�GXULQJ�WKH�ZRUN�WHUP���7KHUHIRUH��ZH�QHHG�WKH�IROORZLQJ�LQIRUPDWLRQ��
,I�\RX�GR�QRW�KDYH�DOO�WKH�LQIRUPDWLRQ�DW�WKLV�WLPH��SOHDVH�FRQWDFW�WKH�FDPSXV�ZLWK�WKH�PLVVLQJ�GDWD�DV�
VRRQ�DV�SRVVLEOH���

+DYH�D�JUHDW�VXPPHU��

6WXGHQW�1DPH��BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB��
,'���� BBBBBBBBBBBBBBBBBBBBBBBBBBBB�

&R�RS�(PSOR\HU�&RPSDQ\�1DPH��BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

(PSOR\HU�3KRQH���BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

6XSHUYLVRU¶V�1DPH�7LWOH��
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

<RXU�6XPPHU�5HVLGHQFH�$GGUHVV��
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB� 3RVWDO�&RGHBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

3KRQH�1XPEHU�BBBBBBBBBBBBBBBBBBBBB� (�PDLO��BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

(PHUJHQF\�$OWHUQDWH�&RQWDFW�1DPH��BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

5HODWLRQVKLS��BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

3KRQH�1XPEHU�BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�
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$SSHQGL[�$��(PSOR\HU�	�5LVN�$VVHVVPHQW�&RPSOLDQFH�$JUHHPHQW�

�

�

�

678'(17�6(&7,21��to be completed by Student����

,QGLFDWH�ZKHWKHU�\RX�DUH�D�&DQDGLDQ�3HUPDQHQW�5HVLGHQW���RU�DQ�,QWHUQDWLRQDO�6WXGHQW��.

6WXGHQW¶V�1DPH�BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�,'���BBBBBBBBBBBBBBBBB�

16&&�3URJUDP�BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�(PHUJHQF\�&RQWDFW���BBBBBBBBBBBBB�

6WXGHQW¶V�H�PDLO�DGGUHVV�BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

)$&8/7<�6(&7,21�&217$&7�,1)250$7,21��to be completed by Faculty���

)DFXOW\�1DPH�BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�H�PDLO�BBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

EMPLOYER SECTION/CONTACT INFORMATION (to be completed by Employer) 

&RPSDQ\�1DPH�BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

&RPSDQ\�&RQWDFW�1DPH�	�7LWOH��BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

$GGUHVV��BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

3KRQH�� BBBBBBBBBBBBBBBBBBBBBBBB)D[�BBBBBBBBBBBBBBBBBBBBBB�H�PDLO�BBBBBBBBBBBBBBBBBBBBBBBBBBB�

&R�RS�GDWHV���6WDUW�BBBBBBBBBBBBBBBBBBBB�00�''�<<��(QG��BBBBBBBBBBBBBBBBBBBBB�00�''�<<��

:H�KDYH�UHYLHZHG�16&&¶V�&R�RS�LQIRUPDWLRQ�DQG�DJUHH�WR�IXOILOO�WKH�UHVSRQVLELOLWLHV�DV�RXWOLQHG�LQ�WKH�

UHVRXUFH�PDWHULDOV�SURYLGHG�BBBBBBBBBBBBBBBBBBBBBBBBBBBBB��
�(PSOR\HU�6LJQDWXUH��
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� � � � �
� �

5,6.�$66(660(17�&203/,$1&(�$*5((0(17��

NSCC reserves the right to inspect the workplace at any time prior to or during student work 
placement with respect to a safe work environment.   

,QGLFDWH�WKH�JHQHUDO�W\SH�RI�ZRUN�WKH�VWXGHQW�ZLOO�EH�HQJDJHG�LQ��L�H��FRQVWUXFWLRQ��DGPLQLVWUDWLYH��HWF����
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

6WXGHQW�7DVNV��BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

:KDW�KD]DUGV�DUH�DVVRFLDWHG"BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

:KDW�FRQWUROV�DUH�LQ�SODFH"BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

7+,6�6(&7,21�0867�%(�6,*1('�$1'�25,*,1$/�),/('�:,7+�7+(�$&$'(0,&�&+$,5��

NSCC students have insurance coverage through the Student Accident Insurance and the Student Insurance Program 
(SiP).  For international students and activities, additional Student Guard insurance for students is mandatory and the 
cost is covered by the College.  

6DIHW\�LV�D�FRUH�YDOXH�DW�16&&�DQG�LW�LV�LPSRUWDQW�WKDW�RXU�VWXGHQWV�DUH�LQ�VDIH�ZRUNLQJ�DQG�OHDUQLQJ�HQYLURQPHQWV�
ZKLOH�RQ�:RUN�([SHULHQFH�DQG�&R�RS�3ODFHPHQWV���16&&�VWXGHQWV�DUH�FRYHUHG�E\�YDULRXV�16&&�LQVXUDQFH�SROLFLHV�
ZKLOH�RQ�SODFHPHQW���:H�GR�DVN�WKDW�KRVWV�PDLQWDLQ�WKHLU�RZQ�OLDELOLW\�LQVXUDQFH�WKDW�LV�DSSURSULDWH�IRU�WKHLU�EXVLQHVV�
UHTXLUHPHQWV�����PLOOLRQ�*HQHUDO�&RPPHUFLDO�/LDELOLW\�LV�VWDQGDUG��

6LJQDWXUH��BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB��'DWH���BBBBBBBBBBBBBBBBBBBBBBBBBBB�
(Employer) 

6LJQDWXUH��BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB��'DWH��BBBBBBBBBBBBBBBBBBBBBBBBBBB�
(Faculty)
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$SSHQGL[�%��5HOHDVH�RI�,QIRUPDWLRQ�)RUP�

(PSOR\HU�WR�16&&�DQG�16&&�WR�(PSOR\HU�

6WXGHQW�1DPH�� � 16&&�,'���

(PSOR\HU�1DPH�

&R�RS�'DWHV��6WDUW�������� ���(QGLQJ�'DWH�

7KH�DERYH�VWXGHQW�ZLOO�EH�RQ�FR�RS�SODFHPHQW�E\� WKH�DERYH�PHQWLRQHG�(PSOR\HU� WR�FRPSOHWH�KLV�KHU�FR�RS�SODFHPHQW�
GXULQJ�WKH�DERYH�GDWHV���

,Q� DFFRUGDQFH� ZLWK� WKH� )UHHGRP� RI� ,QIRUPDWLRQ� DQG� 3URWHFWLRQ� RI� 3ULYDF\� $FW� �)2,323�� DQG� WKH� 3HUVRQDO�
,QIRUPDWLRQ�3URWHFWLRQ�DQG�(OHFWURQLF�'RFXPHQWV�$FW��3,3('$���VWXGHQWV�PD\�EH�UHTXLUHG�WR�KDYH�FRPPXQLFDWLRQV�
DQG�FHUWDLQ�LQIRUPDWLRQ�UHOHDVHG�WR�SDUWLHV�LQ�RUGHU�WR�REWDLQ�D�FUHGLW�IRU�D�FRXUVH�RI�WKH�SURJUDP�WKDW�WKH\�DUH�HQUROOHG���
'XULQJ� \RXU� FR�RS� SODFHPHQW�� \RXU� IDFXOW\� PHPEHU� DQG� \RXU� (PSOR\HU� ZLOO� QHHG� WR� KDYH� GLVFXVVLRQV� RQ� \RXU� FR�RS�
SHUIRUPDQFH���

7KH�(PSOR\HU�LV�UHTXLUHG�WR�FRPSOHWH�DQ�HQG�RI�ZRUN�H[SHULHQFH�IHHGEDFN�IRUP�ZKLFK�LV�WR�EH�VKDUHG�ZLWK�\RX�DQG�WKH�
IDFXOW\�PHPEHU�ZKHUH�WKDW�LQIRUPDWLRQ�EHFRPHV�D�PDMRU�FRPSRQHQW�LQ�WKH�VXFFHVV�RI�REWDLQLQJ�WKLV�FUHGLW���

3OHDVH�LQGLFDWH�WKH�VSHFLILF�LQIRUPDWLRQ�WKDW�\RX�ZLOO�EH�JLYLQJ�DSSURYDO�IRU�ERWK�WKH�(PSOR\HU�DQG�WKH�16&&�)DFXOW\� WR�
FRPPXQLFDWH�E\�LQLWLDOLQJ�WKH�DSSUR[LPDWHO\�ER[HV���

1DPH� $WWHQGDQFH� +HDOWK�&RQGLWLRQV�
&RQWDFW�,QIRUPDWLRQ� -RE�3HUIRUPDQFH� 2WKHU��6SHFLILF��

$�FRS\�RI�WKLV�VLJQHG�IRUP�ZLOO�EH�SODFHG�RQ�\RXU�ILOH�DQG�D�FRS\�ZLOO�EH�VHQW�WR�\RXU�(PSOR\HU�IRU�WKHLU�ILOHV��

6WXGHQW�6LJQDWXUH�BBBBBBBBBBBBBBBBBBBBBBBBB� 'DWH�6LJQHG�BBBBBBBBBBBBBBBBBBBBBBBB�

2QFH�&R�RS�LV�FRPSOHWHG��WKLV�IRUP�ZLOO�EH�VKUHGGHG�E\�16&&��
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$SSHQGL[�&��,QGXVWU\�3DUWQHU�)HHGEDFN�RI�6WXGHQW�:RUN�
Student: Company: 

Student’s Position: Supervisor: 

Program: Phone Number: 

Campus: Date: 

Thank you for completing this important record of the student’s  performance.    We  appreciate your interest in our students and for providing them with 
the opportunity to obtain valuable career related experience.  This feedback is confidential and will only be discussed with the student with your 
consent.  We encourage you to discuss this feedback with the student. 

,17(5(67�,1�:25.�
� High interest in job.  Enthusiastic.
� Above average interest and

enthusiasm.
� Satisfactory amount of interest and

enthusiasm.
� Somewhat indifferent.
� Definitely no interest or enthusiasm.
,1,7,$7,9(�
� Self-starter.  Asks for new jobs.  Looks

for work to do.
� Proceeds independently in most

matters.
� Does all assigned work.
� Must be told what to do frequently.

Relies on others.
25*$1,=$7,21�	�3/$11,1*�
� Does an excellent job of planning and

organization work and time.
� Usually organizes work and time

effectively.
� Sometimes fails to organize and plan

work effectively.
� Disorganized.  Fails to plan work

effectively.

$%,/,7<�72�/($51�
� Learns work readily.
� Satisfactory in understanding work.
� Rather slow in learning work.
� Very slow in learning work.

&20081,&$7,21�
Oral 
� Very good
� Satisfactory
� Unsatisfactory
Written 
� Very good
� Satisfactory
� Unsatisfactory

48$/,7<�2)�:25.�
� Thorough in performing work.  Few 

errors, if any.
� Usually thorough.  Few errors.
� Average.  Has normal number of

errors.
� More than average number of errors.
� Poor.  Often makes errors.

48$17,7<�2)�:25.�
� More than expected amount of

productivity.
� Average productivity.
� Below average productivity.
� Low output.  Slow.

-8'*(0(17�
� Exceptionally mature.
� Very good.  Uses common sense.
� Usually good in routine situations.
� Sometimes undependable.
� Poor.

'(3(1'$%,/,7<�
� Can be depended upon in any

situation.
� Can be depended upon in most

situations.
� Dependable in routine situations.
� Somewhat unreliable.  Needs to be

checked up on frequently.
� Unreliable.

,17(53(5621$/�6.,//6�
� Excellent team worker.  Contributes to

group relationships & effectiveness.
� Congenial and helpful.  Works well with

others.
� Sometimes has difficulty working with

others.
� Works poorly with others.  Has an

adverse effect on the group.

5(63216(�72�683(59,6,21�
� Expresses appreciation and takes

action on suggestions and criticism by
supervisor.

� Willingly accepts suggestions and
criticism. 

� Accepts suggestions and criticism in a
satisfactory manner.

� Reluctantly accepts suggestions and
criticism. 

� Resents suggestions and criticism.

$'$37$7,21�72�)250$/�58/(6�
$1'�32/,&,(6�
�LQFOXGLQJ�VDIHW\�JXLGHOLQHV��
� Excellent.
� Above average.
� Adequate.
� Poor.  Refuses to recognize formal

procedures and rules.

$77(1'$1&(�
� Regular
� Irregular

381&78$/,7<�
� Regular
� Irregular

29(5$//�3(5)250$1&(�
� Excellent
� Above average
� Satisfactory
� Below average
� Unsatisfactory

3DJH���RI���
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,1'8675<�3$571(5¶6�)(('%$&.��±�&217,18('�

:KDW�DUH�WKH�VWXGHQW¶V�DUHDV�RI�VWUHQJWK"�

$UH�WKHUH�DQ\�DUHDV�LQ�ZKLFK�WKH�VWXGHQW�QHHGV�LPSURYHPHQW"�

:RXOG�\RX�UHFRPPHQG�WKLV�VWXGHQW�WR�DQRWKHU�LQGXVWU\�SDUWQHU"�

,I�HPSOR\PHQW�ZHUH�DYDLODEOH�LQ�WKH�IXWXUH��ZRXOG�\RX�ZLVK�IRU�WKLV�VWXGHQW�WR�UHWXUQ�WR�\RXU�FRPSDQ\"�

3OHDVH�UHWXUQ�WKLV�FRPSOHWHG�IRUP�WR��
)DFXOW\�QDPH�
1RYD�6FRWLD�&RPPXQLW\�&ROOHJH�
[[[�&DPSXV�
VWUHHW�DGGUHVV�
WRZQ�DQG�SRVWDO�FRGH�
3KRQH���������
)D[����������

,��WKH�XQGHUVLJQHG��XQGHUVWDQG�WKDW�WKLV�LQIRUPDWLRQ�PD\�EH�VKDUHG�ZLWK�WKH�VWXGHQW�DV�DSSURSULDWH�IRU�
HYDOXDWLRQ�SXUSRVHV��

��'DWH�6LJQDWXUH�������
>5HYLVHG�-DQXDU\�����@�

3DJH���RI���
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$SSHQGL[�'���/HWWHU�RI�8QGHUVWDQGLQJ��0DQGDWRU\�&R�RS��

129$�6&27,$�&20081,7<�&2//(*(�±�;;;;;�&$0386�
&XOLQDU\�$UWV�7RXULVP�0DQDJHPHQW�

³/HWWHU�RI�8QGHUVWDQGLQJ´�
7KH�IROORZLQJ�JXLGHOLQHV�DUH�WKH�VWDQGDUGV�WKDW�KDYH�EHHQ�GHYHORSHG�DQG�LPSOHPHQWHG�WR�DVVXUH�D�VXFFHVVIXO�
FRPSOHWLRQ� RI� \RXU� &R�RS� :RUN� 7HUP�� 7KH� FR�RS� HOHPHQW� LV� DQ� H[WHQVLRQ� RI� WKH� FDPSXV� VWXGLHV� ZKHUH�
RQJRLQJ�NQRZOHGJH�DQG�VNLOOV�ZLOO�EH�JDLQHG�WKURXJK�\RXU�SUDFWLFDO�H[SHULHQFH����,I�DQ\�RI�WKHVH�JXLGHOLQHV�DUH�
DEXVHG�RU�YLRODWHG��\RX�ZLOO�EH�UHTXLUHG�WR�UHSHDW�WKLV�FRPSRQHQW�RI�WKH�SURJUDP�EHIRUH�JUDGXDWLQJ��

�� 7KH�ZRUN�WHUP�FRPPHQFHV�WKH�EHJLQQLQJ�RI�0D\�DQG�HQGV�RQ�7KDQNVJLYLQJ�'D\�LQ�2FWREHU���(YHQ�LI
WKH�����KRXUV�DUH�REWDLQHG�EHIRUH�7KDQNVJLYLQJ�'D\�� LW� LV�QRW�SHUPLVVLEOH� WR� WHUPLQDWH�HPSOR\PHQW
SUHPDWXUHO\�

�� )RU� D� VXFFHVVIXO� FR�RS� SODFHPHQW�� ,� �VWXGHQW�� PXVW� DWWHQG� DOO� WKH� FR�RS� SODFHPHQW
RULHQWDWLRQ�LQIRUPDWLRQ� VHVVLRQV� DQG� DELGH� E\� WKH� UXOHV� DQG�SROLFLHV� WKDW� KDYH� EHHQ� GHYHORSHG�DQG
LPSOHPHQW�IRU�FR�RS�ZRUN�WHUPV�

�� ,�UHFRJQL]H�WKDW�,�PD\�QRW�EH�VXLWDEOH�RU�TXDOLILHG�IRU�HYHU\�ZRUN�WHUP�DQG�WKDW�WKH�IDFXOW\�PHPEHU�ZLOO
DVVLVW�PH�WR� LGHQWLI\�P\�DUHDV�RI�VWUHQJWKV�DQG�ZHDNQHVV��$OVR�� ,� UHDOL]H� WKDW� WKHUH�DUH� OLPLWHG�ZRUN
RSSRUWXQLWLHV� LQ�P\� ORFDO� FRPPXQLW\� DQG�PD\�QHHG� WR� FRPPXWH� RU� UH�ORFDWH� WR� DQRWKHU� JHRJUDSKLF
DUHD��LI�QHFHVVDU\��LQ�RUGHU�WR�JDLQ�WKH�UHTXLUHG�ZRUN�H[SHULHQFH�

�� ,W� LV� XQGHUVWRRG� WKDW� \RX� DUH� WR� REWDLQ� D� SDVV� ������ LQ� DOO� RI� \RXU� ILUVW� \HDU� FRXUVHV� LQ� RUGHU� WR
UHSUHVHQW� \RXUVHOI�� WKH� SURJUDP� DQG� WKH� FROOHJH� RQ� D� FR�RS�ZRUN� WHUP�� ,Q� DGGLWLRQ� DOO� WKH� UHTXLUHG
SURJUDP�µPLOHVWRQHV¶�KDYH�EHHQ�REWDLQHG�

�� 7KH� µ5HOHDVH� RI� ,QIRUPDWLRQ¶� IRUP� ZLOO� EH� VLJQHG� VR� WKDW� LW� ZLOO� JLYH� WKH� FROOHJH� SHUPLVVLRQ� WR
FRPPXQLFDWH�LQIRUPDWLRQ�UHJDUGLQJ�WKH�VWXGHQW�WR�WKH�HPSOR\HU�DV�UHTXHVWHG�DQG�WKH�HPSOR\HU�WR
HYDOXDWH�P\�SHUIRUPDQFH�DV�D�FRPSRQHQW�RI�WKH�HYDOXDWLRQ�IRU�WKH�;;;;�����������FUHGLW�

�� ,Q�FDVHV�ZKHUH�D�VLJQHG��OHJDO�FRQWUDFW�ZLWK�WKH�&R�RS�(PSOR\HU�LV�D�FRQGLWLRQ�RI�HPSOR\PHQW��XQGHU
QR�FLUFXPVWDQFHV�VKRXOG�DQ\�DWWHPSW�EH�PDGH� WR�EUHDN�VXFK�DQ�DJUHHPHQW�ZLWKRXW� ILUVW�GLVFXVVLQJ
DQG�FOHDULQJ�LW�ZLWK�WKH�)DFXOW\�

�� 'XULQJ� WKH� ZRUN� WHUP�� DW� QR� WLPH� DUH� \RX� WR� OHDYH� RQH� &R�RS� (PSOR\HU� IRU� DQRWKHU�� XQOHVV� ILUVW
UHFHLYLQJ�DSSURYDO�IURP�16&&�)DFXOW\�

�� <RX� DUH� WR� UHWXUQ� WR� WKH�&ROOHJH� WR� FRPPHQFH� VHFRQG� \HDU� FODVVHV� RQ� WKH� ILUVW� 7XHVGD\� DIWHU� WKH
7KDQNVJLYLQJ� ZHHNHQG�� � $Q\� H[FHSWLRQV� PXVW� KDYH� SULRU� DSSURYDO� IURP� DSSURSULDWH� FDPSXV
SHUVRQQHO�

�� ,Q�DQ�H[FHSWLRQDO�FDVH��\RX�PD\�EH�SHUPLWWHG�WR�FRPSOHWH�WKH�UHTXLUHG�����KRXUV�DIWHU�7KDQNVJLYLQJ
'D\���7KLV�ZRXOG�EH�GHFLGHG�RQ�DQ�LQGLYLGXDO�EDVLV�DIWHU�D�UHYLHZ�RI�DQ\�H[WHQXDWLQJ�FLUFXPVWDQFHV���,I
GHWHUPLQHG�WKDW�DQ�H[WHQVLRQ�LV�ZDUUDQWHG��\RX�ZLOO�EH�JLYHQ�XQWLO�WKH�HQG�RI�WKH�ILUVW�WHUP�VHFRQG�\HDU
WR�DFTXLUH�WKH�UHPDLQLQJ�KRXUV�

� 7KH�JXLGHOLQHV�KDYH�EHHQ�UHDG�E\�PH�DQG�DUH�XQGHUVWRRG�FRPSOHWHO\��

6WXGHQW¶V�6LJQDWXUH� � � � 'DWH�

$�FRS\�RI�WKLV�³/HWWHU�RI�8QGHUVWDQGLQJ´�ZLOO�EH�SODFHG�LQ�\RXU�ILOH�IRU�IXWXUH�UHIHUHQFH��
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$SSHQGL[�''���/HWWHU�RI�8QGHUVWDQGLQJ��(OHFWLYH�&R�RS��

129$�6&27,$�&20081,7<�&2//(*(�±�;;;;;�&$0386�
Program Name 

³/HWWHU�RI�8QGHUVWDQGLQJ´�
7KH�IROORZLQJ�JXLGHOLQHV�DUH�WKH�VWDQGDUGV�WKDW�KDYH�EHHQ�GHYHORSHG�DQG�LPSOHPHQWHG�WR�DVVXUH�D�VXFFHVVIXO�
FRPSOHWLRQ� RI� \RXU� &R�RSHUDWLYH� (GXFDWLRQ� :RUN� ([SHULHQFH�� 7KH� FR�RS� HOHPHQW� LV� DQ� H[WHQVLRQ� RI� WKH�
FDPSXV�VWXGLHV�ZKHUH�RQJRLQJ�NQRZOHGJH�DQG�VNLOOV�ZLOO�EH�JDLQHG�WKURXJK�\RXU�SUDFWLFDO�H[SHULHQFH����,I�DQ\�
RI�WKHVH�JXLGHOLQHV�DUH�DEXVHG�RU�YLRODWHG��\RX�ZLOO�EH�UHTXLUHG�WR�UHSHDW�WKLV�FRPSRQHQW�RI�WKH�SURJUDP�EHIRUH�
JUDGXDWLQJ��

�� 7KH�ZRUN� H[SHULHQFH� FRPPHQFHV� WKH� EHJLQQLQJ� RI�0D\� DQG� HQGV� WKH� ODVW� ZHHN� RI� $XJXVW�
(YHQ� LI� \RX� REWDLQ� ���� KRXUV� EHIRUH� WKH� HQG� RI� $XJXVW�� LW� LV� QRW� SHUPLVVLEOH� WR� WHUPLQDWH
HPSOR\PHQW�SUHPDWXUHO\�

�� )RU�D�VXFFHVVIXO�FR�RS�SODFHPHQW��,�PXVW�DWWHQG�DOO�WKH�FR�RS�SODFHPHQW�RULHQWDWLRQ�LQIRUPDWLRQ
VHVVLRQV�DQG�DELGH�E\�WKH�UXOHV�DQG�SROLFLHV�WKDW�KDYH�EHHQ�GHYHORSHG�DQG�LPSOHPHQW�IRU�FR�
RS�ZRUN�WHUPV�

�� ,� UHFRJQL]H� WKDW� ,�PD\�QRW� VXLWDEOH�RU�TXDOLILHG� IRU�HYHU\�ZRUN�SODFHPHQW�DQG� WKDW� WKH� IDFXOW\
PHPEHU�ZLOO�DVVLVW�PH�LQ�LGHQWLI\�P\�DUHDV�RI�VWUHQJWKV�DQG�ZHDNQHVV��$OVR��UHDOL]H�WKDW�WKHUH
DUH�OLPLWHG�ZRUN�RSSRUWXQLWLHV�LQ�P\�ORFDO�FRPPXQLW\�DQG�PD\�QHHG�WR�FRPPXWH�RU�UH�ORFDWH�WR
DQRWKHU�JHRJUDSKLF�DUHD��LI�QHFHVVDU\��LQ�RUGHU�WR�JDLQ�WKH�UHTXLUHG�ZRUN�H[SHULHQFH�

�� ,W�LV�XQGHUVWRRG�WKDW�\RX�DUH�WR�REWDLQ�D�SDVV�������LQ�DOO�RI�\RXU�ILUVW�\HDU�FRXUVHV�LQ�RUGHU�WR
UHSUHVHQW�\RXUVHOI��WKH�SURJUDP�DQG�WKH�FROOHJH�RQ�D�FR�RS�ZRUN�WHUP�SODFHPHQW��,Q�DGGLWLRQ�DOO
WKH�UHTXLUHG�SURJUDP�µPLOHVWRQHV¶�KDYH�EHHQ�REWDLQHG�

�� 7KH� µ5HOHDVH� RI� ,QIRUPDWLRQ¶� IRUP�ZLOO� EH� VLJQHG� WKDW� ZLOO� JLYH� WKH� FROOHJH� SHUPLVVLRQ� WR
FRPPXQLFDWH� LQIRUPDWLRQ� UHJDUGLQJ� WKH� VWXGHQW� WR� WKH� HPSOR\HU� DV� UHTXHVWHG� DQG� WKH
HPSOR\HU�WR�HYDOXDWH�P\�SHUIRUPDQFH�DV�D�FRPSRQHQW�RI�WKH�HYDOXDWLRQ�IRU�WKH�;;;;�����
FUHGLW�

�� ,Q�FDVHV�ZKHUH�D�VLJQHG�� OHJDO�FRQWUDFW�ZLWK�WKH�&R�RS�SDUWQHU� LV�D�FRQGLWLRQ�RI�HPSOR\PHQW�
XQGHU�QR�FLUFXPVWDQFHV�VKRXOG�DQ\�DWWHPSW�EH�PDGH�WR�EUHDN�VXFK�DQ�DJUHHPHQW�ZLWKRXW�ILUVW
GLVFXVVLQJ�DQG�FOHDULQJ�LW�ZLWK�\RXU�IDFXOW\�PHPEHU�V�DQG�RU�&R�RS�(GXFDWLRQ�&R�RUGLQDWRU�

�� 'XULQJ� WKH� ZRUN� H[SHULHQFH�� DW� QR� WLPH� DUH� \RX� WR� OHDYH� RQH� &R�RS� (GXFDWLRQ� SDUWQHU� IRU
DQRWKHU�� XQOHVV� WKH�1RYD�6FRWLD�&RPPXQLW\�&ROOHJH� ±�;;;;�&DPSXV�KDV� EHHQ� LQYROYHG� LQ
WKLV�WUDQVIHU�IURP�WKH�EHJLQQLQJ�

�� <RX�DUH�WR�UHWXUQ�WR�WKH�&ROOHJH�WR�FRPPHQFH�VHFRQG�\HDU�FODVVHV�RQ�WKH�ILUVW�7XHVGD\�DIWHU
WKH�7KDQNVJLYLQJ�ZHHNHQG���$Q\�H[FHSWLRQV�PXVW�KDYH�SULRU�DSSURYDO�IURP�DSSURSULDWH�FDPSXV
SHUVRQQHO�

�� ,Q� DQ� H[FHSWLRQDO� FDVH�� \RX� PD\� EH� SHUPLWWHG� WR� FRPSOHWH� WKH� UHTXLUHG� ���� KRXUV� DIWHU
7KDQNVJLYLQJ� 'D\�� � 7KLV� ZRXOG� EH� GHFLGHG� RQ� DQ� LQGLYLGXDO� EDVLV� DIWHU� D� UHYLHZ� RI� DQ\
H[WHQXDWLQJ�FLUFXPVWDQFHV���,I�GHWHUPLQHG�WKDW�DQ�H[WHQVLRQ�LV�ZDUUDQWHG��\RX�ZLOO�EH�JLYHQ�XQWLO
WKH�HQG�RI�WKH�ILUVW�WHUP�VHFRQG�\HDU�WR�DFTXLUH�WKH�UHPDLQLQJ�KRXUV�

7KH�JXLGHOLQHV�KDYH�EHHQ�UHDG�E\�PH�DQG�DUH�XQGHUVWRRG�FRPSOHWHO\��

6WXGHQW¶V�6LJQDWXUH� � � � 'DWH�
$�FRS\�RI�WKLV�³/HWWHU�RI�8QGHUVWDQGLQJ´�ZLOO�EH�SODFHG�LQ�\RXU�ILOH�IRU�IXWXUH�UHIHUHQFH��
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$SSHQGL[�(���(OHFWLYH�&R�RS�(GXFDWLRQ�5HJLVWUDWLRQ�)RUP�

5HIHU�WR�6WXGHQW�&R�RS�*XLGH�IRU�5ROHV�	�5HVSRQVLELOLWLHV�
6WXGHQW�1DPH��

0DLOLQJ�$GGUHVV��

6WXGHQW�,'�1XPEHU��

16&&�(PDLO�$GGUHVV��

3URJUDP��

&DPSXV��

(PSOR\HU�� &RQWDFW�3HUVRQ��

6WXGHQW�6LJQDWXUH��BBBBBBBBBBBBBBBBBBBBBB�

)DFXOW\�6LJQDWXUH��BBBBBBBBBBBBBBBBBBBBBB����$FDGHPLF�&KDLU��BBBBBBBBBBBBBBBBBBBB�

'DWH���

'DWH���

2)),&(�86(�21/<�
5HJLVWUDU�6LJQDWXUH�� 'DWH��

&RXUVH�,'�1XPEHU� &DWDORJXH�1XPEHU�

����&223�

&ODVV�1XPEHU�

3RVWHG�RQ�3HRSOH6RIW�E\����BBBBBBBBBBBBBBBBBBBB�

Co-op Credit  recorded on Transcript �

Co-op designation recorded on Diploma �

'DWH��

7XLWLRQ�3D\PHQW�5HFHLYHG�E\�%XVLQHVV�2IILFH�

3RVWHG�WR�6WXGHQW�$FFRXQW�

5HFHLSW���BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

'DWH��

'DWH��

1RWH�����7XLWLRQ�IRU�&R�RSHUDWLYH�(GXFDWLRQ�FRXUVH�LV�WKH�DPRXQW�RI�RQH�FUHGLW�FRXUVH��SD\DEOH�WR�WKH�
%XVLQHVV�2IILFH�DW�WKH�ORFDO�FDPSXV���7KLV�WXLWLRQ�LV�QRQ�UHIXQGDEOH�LI�D�VWXGHQW�ZLWKGUDZV�RU�
GRHV�QRW�FRPSOHWH�WKH�FRXUVH���,I�D�VWXGHQW�LV�XQDEOH�WR�REWDLQ�DQ�DSSURYHG�&R�RS�SODFHPHQW��
RU�GRHV�QRW�PHHW�HOLJLELOLW\�UHTXLUHPHQWV��WXLWLRQ�ZLOO�EH�UHIXQGHG���$OO�WXLWLRQ�DQG�IHHV�PXVW�EH�
SDLG�WR�WKH�%XVLQHVV�2IILFH�WR�EH�HOLJLEOH�IRU�JUDGXDWLRQ��

FF�� &KDLU��5HJLVWUDU�
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$SSHQGL[�)��6WXGHQW�&R�RS�(YDOXDWLRQ�5HTXLUHPHQWV�

:RUN�7HUP�5HSRUW�3URMHFW�*XLGHOLQHV�

3$57���� :5,77(1�5(3257�$1'�*8,'(/,1(6��
7KH�ZRUN�WHUP�UHSRUW�ZLOO�EH�FRQVLVW�RI����SDJHV��GRXEOH�VSDFHG�SDJHV�RQ�VWDQGDUG��´[��´�ZKLWH�SDSHU��7KH�
IRQW�FKRLFH�FDQ�HLWKHU�EH�µ7LPHV�1HZ�5RPDQ¶�DQG�RU�µ&DOLEUL¶���SW��3DJHV�DUH�WR�EH�QXPEHUHG�LQ�WKH�XSSHU�
ULJKW�KDQG�FRUQHU���

�� 7KLV�IRUPDO�UHSRUW�ZLOO�FRQWDLQ�WKH�IROORZLQJ�SDUWV�LQ�WKLV�RUGHU�

� /HWWHU�RI�7UDQVPLWWDO
o GLUHFWHG�WR�&R�RSHUDWLYH�(GXFDWLRQ�$GYLVRU��DWWDFKHG�WR�IURQW�RI�UHSRUW�

� 7LWOH�3DJH
� ([HFXWLYH�6XPPDU\

o� �±�D�RQH�WR�WZR�SDJH�VXPPDU\�RI�WKH�UHSRUW���,W�VHUYHV�DV�D�V\QRSVLV�RI�WKH�SXUSRVH��
UHFRPPHQGDWLRQV�DQG�RXWFRPHV�RI�WKH�UHSRUW��

� 7DEOH�RI�&RQWHQWV
� %DFNJURXQG�LQIRUPDWLRQ

o RQ�WKH�RUJDQL]DWLRQ�RU�FRPSDQ\��LQFOXGLQJ�KLVWRU\�RI�WKH�SURSHUW\�DQG�ZKR�WKH�RZQHUV
DUH���$OVR�LQFOXGH�SXUSRVH�DQG�VFRSH�RI�WKH�ZRUN�WHUP���7KLV�ZLOO�DOORZ�WKH�UHDGHU�WR�EHWWHU
XQGHUVWDQG�WKH�FRQWH[W�RI�WKH�UHSRUW�

� 5HIOHFWLRQ�0DLQ�%RG\�RI�5HSRUW
o $�FRPSUHKHQVLYH�GHVFULSWLRQ�RI�WKH�ZRUN�WHUP��IURP�LQLWLDO�DSSURDFK�WKURXJK�GHWDLOHG

DQDO\VLV�RI�ZRUN�WHUP�WR�ILQDO�UHVXOWV�
o ([SODLQ�WKH�ILUVW�GD\�DFWLYLWLHV�DQG�WKH�WUDLQLQJ�SURYLGHG���3OHDVH�RXWOLQH�RUJDQL]DWLRQDO�

GHSDUWPHQWDO�DQG�WDVN�VSHFLILF�WUDLQLQJ�DV�WR�WLPH�VSHQW�DQG�DQ�RYHUYLHZ�RI�FRQWHQW�
o ,QFOXGH�WKH�UHVSRQVLELOLWLHV�DQG�GXWLHV�SHUIRUPHG�GXULQJ�WKH�&R�RSHUDWLYH�(GXFDWLRQ�MRE�
o ,GHQWLI\�DQ\�SUREOHP�DUHDV�LQ�WKH�RUJDQL]DWLRQ���'HILQH�SUREOHPV��RXWOLQH�UHOHYDQW

LQIRUPDWLRQ��VXJJHVW�DOWHUQDWLYH�ZD\V�WR�FRUUHFW�WKH�SUREOHPV��DQG�ILQDOO\�FKRRVH�WKH�EHVW
VROXWLRQ�WR�WKH�SUREOHPV��JLYLQJ�UDWLRQDOH�IRU�FKRLFH�PDGH�

� &RQFOXVLRQ
o (YDOXDWH�DQG�H[SODLQ�LQ�GHWDLO�WKH�UHOHYDQF\�RI�&R�RSHUDWLYH�(GXFDWLRQ�WR�WKH�FROOHJH

SURJUDP�DQG�SHUVRQDO�FDUHHU�JRDOV�
o ([DPLQH�KRZ�WKLV�H[SHULHQFH�KDV�DIIHFWHG�\RXU�DWWLWXGH�WRZDUGV�\RXUVHOI�DQG�RWKHUV�
o ([DPLQH�ZKDW�VWUHQJWKV�DQG�ZHDNQHVVHV�\RX�KDYH�GLVFRYHUHG�DERXW�\RXUVHOI�
o ([SODLQ�VRPH�RI�WKH�WKLQJV�\RX�KDYH�OHDUQHG�DERXW�SHRSOH��WKHLU�DWWLWXGHV�WRZDUG�ZRUN�

DQG�KRZ�WKH\�UHODWH�WR�FR�ZRUNHUV�DQG�VXSHUYLVRUV�
o ([SODLQ�KRZ�WKH�ZRUN�WHUP�LPSURYHG�\RXU�DELOLW\�WR�ZRUN�ZLWK�RWKHUV�
o ([SODLQ�KRZ�WKLV�H[SHULHQFH�KDV�DIIHFWHG�\RXU�DWWLWXGH�WRZDUG�SHRSOH��ZRUN�DQG�\RXU

IXWXUH�
� %LEOLRJUDSK\��LI�UHIHUHQFH�ZRUNV�DUH�XVHG�

o 6HH�UHIHUHQFH�WH[W�IRU�DSSURSULDWH�IRUPDW�
� $SSHQGLFHV

o XVHG�WR�SURYLGH�H[WUD�GHWDLOV���<RX�FDQ�JLYH�UHDGHUV�DFFHVV�WR�VXSSRUWLQJ�GRFXPHQWV
ZLWKRXW�FOXWWHULQJ�XS�WKH�PDLQ�VHFWLRQV�RI�WKH�UHSRUW���<RX�PXVW�UHIHU�WR�WKH�DSSHQGLFHV�LQ
WKH�UHSRUW�DQG�ODEHO�DSSHQGLFHV�FOHDUO\���3D\�VOLSV�DQG�RU�VHSDUDWLRQ�VOLSV�VKRXOG�EH
DWWDFKHG�DV�DQ�DSSHQGL[�

�� 7KH�UHSRUW�VKRXOG�EH�ZULWWHQ�LQ�ODQJXDJH�WKDW�LV�HDVLO\�XQGHUVWDQGDEOH�WR�D�UHDGHU�ZKR�LV�XQIDPLOLDU�ZLWK
WKH�SURJUDP�RI�VWXG\��WKH�&R�RSHUDWLYH�(GXFDWLRQ�FRPSRQHQW�DQG�WKH�DVVLJQPHQW���([SODLQ�WHUPV�WKDW�DUH
H[FOXVLYH�WR�WKH�LQGXVWU\���%H�REMHFWLYH���5HODWH�DOO�HYDOXDWLRQV�WR�IDFWV���.HHS�WKH�WHQVH�RI�WKH�UHSRUW
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FRQVLVWHQW���8VH�DSSURSULDWH�ODQJXDJH��FRUUHFW�VHQWHQFH�VWUXFWXUH��FRUUHFW�VSHOOLQJ��VWDQGDUG�SXQFWXDWLRQ��
DQG�DSSURSULDWH�SDUDJUDSKLQJ��

�� +HDGLQJV�DQG�YDULRXV�OHYHOV�RI�VXEKHDGLQJV�VKRXOG�DOVR�EH�XVHG���7DEEHG�VKHHWV�DUH�D�JRRG�ZD\�WR
PDNH�DOO�UHSRUW�VHOHFWLRQV��LQFOXGLQJ�DSSHQGLFHV��HDV\�WR�ILQG�

�� 7KH�XVH�RI�GUDZLQJV��SLFWXUHV��JUDSKV��FKDUWV��GHVFULSWLRQV��DQG�PDWHULDOV�WR�VXSSOHPHQW�WKH�ZULWWHQ�SDUW�RI
WKH�UHSRUW�LV�VWURQJO\�HQFRXUDJHG���3ODFHPHQW�RI�YLVXDO�DLGV�DQG�WLWOHV�ZLWKLQ�WKH�UHSRUW�VKRXOG�EH
FRQVLVWHQW�WKURXJKRXW�

�� 6XEPLW�WKH�UHSRUW�LQ�D�IROGHU�WKDW�ELQGV�RQ�WKH�OHIW�PDUJLQ���6HW�WKH�PDUJLQV�IRU�WKDW�RI�D�OHIW�ERXQG�UHSRUW�

�� 3DJHV�VKRXOG�QRW�EH�SXW�LQ�SODVWLF�VOHHYHV��XQOHVV�UHTXHVWHG�E\�IDFXOW\�

3$57���� 5()/(&7,9(�/($51,1*�-2851$/��FKRLFH�RI�7HFKQRORJ\�$SSOLFDWLRQ��7/0��IRUPDW�RU�
ZULWWHQ��&KRLFH�WR�EH�PDGH�EHWZHHQ�\RX�DQG�WKH�VWXGHQWV��

2SWLRQ���±�:ULWWHQ�-RXUQDO�
6WXGHQWV�DUH�UHTXLUHG�WR�PDNH�UHIOHFWLYH�REVHUYDWLRQV�RQ�SODFHPHQW�DFWLYLWLHV���7KLV�ZLOO�DVVLVW�WKHP�LQ�
SUHSDULQJ�WKH�ZRUN�WHUP�UHSRUW���7KH�DVVLJQPHQW�LV�D�FRXUVH�UHTXLUHPHQW��DQG�LV�QRW�D�VXEVWLWXWH�IRU�DQ\�UHFRUG�
RU�VXPPDU\�UHTXLUHG�E\�WKH�&R�RSHUDWLYH�(PSOR\HU���

7KH�VWXGHQWV�ZLOO�VXEPLW�WKHLU�REVHUYDWLRQV�IRU�UHYLHZ�ZLWK�WKHLU�ZULWWHQ�UHSRUW���&RQILGHQWLDO�LQIRUPDWLRQ�DERXW�
WKH�RUJDQL]DWLRQ�VKRXOG�EH�H[FOXGHG���7KH�UHIOHFWLYH�OHDUQLQJ�FRPSRQHQW�DQG�WKH�ILQDO�ZRUN�WHUP�DVVLJQPHQW�
ZLOO�EH�VKDUHG�ZLWK�WKH�HPSOR\HU�RQO\�ZLWK�WKH�SHUPLVVLRQ�RI�WKH�VWXGHQW��

5HIOHFWLYH�OHDUQLQJ�FDQ�WDNH�PDQ\�GLIIHUHQW�IRUPV���<RXU�LQVWUXFWRU�PD\�DVN�\RX�WR�HYDOXDWH�\RXU�OHDUQLQJ�
H[SHULHQFH�E\�XVLQJ�RQH�RI�WKH�IROORZLQJ�PHWKRGV��
x 6HOI�DVVHVVPHQW���:KDW�DUH�WKH�VNLOOV�WKDW�,�DP�GHYHORSLQJ�RQ�WKH�MRE�±�DQDO\]H�XVLQJ�WKH�&RQIHUHQFH

%RDUG�RI�&DQDGD�(PSOR\DELOLW\�6NLOOV��
x 3HHU�DVVHVVPHQW�GHEULHILQJ��JHW�WRJHWKHU�ZLWK�RWKHU�VWXGHQWV�DQG�GLVFXVV�WKH�FKDOOHQJHV�DQG�OHDUQLQJ

RI�WKH�ZRUNSODFH��
x /HDUQLQJ�ORJV��H�J��MRXUQDOLQJ�DURXQG�VSHFLILF�TXHVWLRQV�±�ZKDW�ZDV�WKH�VLJQLILFDQW�HYHQW�RI�WKH�ZHHN�±

KRZ�GLG�,�KDQGOH�LW"��:KDW�GLG�,�OHDUQ�UHLQIRUFH"��:KDW�GLG�WKH�OLWHUDWXUH�PHQWRU�VD\"��
x &ULWLFDO�LQFLGHQW�GLDULHV��'HVFULEH�WKH�VLWXDWLRQ��+RZ�GLG�,�KDQGOH�LW"��:KDW�GLG�,�OHDUQ�KDYH�UHLQIRUFH"�
x )LHOGZRUN�GLDULHV�ORJV��'HVFULEH�WKH�H[SHULHQFH�LQ�WKH�ILHOG���:KDW�ZDV�VLJQLILFDQW�DERXW�LW"��+RZ�GLG�LW

LQIOXHQFH�RWKHUV"�+RZ�GLG�LW�LQIOXHQFH�PH"�
x 3HUVRQDO�GHYHORSPHQW�SODQQHUV��6HW�OHDUQLQJ�JRDOV�RXWFRPHV�WKDW�DUH�PHDVXUDEOH�DQG�GRFXPHQWHG�
x 5HIOHFWLYH�FRPPHQWDULHV��UHDG�DUWLFOHV�UHODWHG�WR�\RXU�ILHOG�RI�VWXG\�GXULQJ�WKH�ZRUN�SODFHPHQW�DQG

UHIOHFW�RQ�WKHP�
x $FWLRQ�UHVHDUFK��GHYHORS�D�SURMHFW�GXULQJ�\RXU�OHDUQLQJ�SHULRG�WKDW�FRQWULEXWHV�WR�WKH�ZRUN�SODFH�

FRPSOHWH�D�VSHFLILHG�QXPEHU�RI�LQIRUPDWLRQ�PHHWLQJV�ZLWK�SHRSOH�LQ�WKH�ILHOG�
x 6\QRSWLF�RU�µFDSVWRQH¶�PRGXOHV��VWXGHQWV�	�IDFXOW\�KROG�D�JURXS�GLVFXVVLRQ�RQ�FKDOOHQJHV��VXFFHVVHV

DQG�WKH�ZRUN�SHUIRUPHG�E\�HDFK�VWXGHQW�DW�WKHLU�UHVSHFWLYH�SODFHPHQW��%\�OLVWHQLQJ�WR�IHOORZ�VWXGHQWV�\RX
EHFRPH�DFTXDLQWHG�ZLWK�GLIIHUHQW�DSSURDFKHV�DW�D�ZRUNSODFH�DQG�WKH�YDULRXV�VNLOOV�VHWV�QHFHVVDU\�WR
VXFFHHG��
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7KH�UHIOHFWLYH�OHDUQLQJ�SURFHVV�FRQVLVWV�RI�WKRXJKWIXOO\�FRQVLGHULQJ�DVSHFWV�VXFK�DV��
x :KDW�DUH�ZH�OHDUQLQJ"
x +RZ�DUH�ZH�OHDUQLQJ"
x :KDW�DUH�RXU�VWUHQJWKV�DQG�ZHDNQHVVHV�LQ�WKH�FRXUVH�RI�OHDUQLQJ"
x :KDW�DUH�RXU�OHDUQLQJ�SULRULWLHV"
x +RZ�FDQ�ZH�LPSURYH�XSRQ�WKH�OHDUQLQJ�SURFHVV"�DQG�
x +RZ�ZHOO�DUH�ZH�ZRUNLQJ�WRZDUGV�DFKLHYLQJ�RXU�VKRUW�RU�ORQJ�WHUP�JRDOV"

2SWLRQ�����7HFKQRORJ\�$SSOLFDWLRQ��7/0�

7KH�5HIOHFWLYH�/HDUQLQJ�-RXUQDO�FDQ�EHFRPH�D�µOLYLQJ¶�GRFXPHQW�WKDW�FDQ�SURYLGH�LQWHUDFWLRQ�WKURXJK�WKH�ZRUN�
WHUP�DV�DQ�DOWHUQDWLYH�WR�UHFHLYLQJ�WKH�MRXUQDO�DW�WKH�HQG�RI�WKH�FR�RS�ZRUN�H[SHULHQFH���
%\�XVLQJ�WKH�7/0�DSSOLFDWLRQ�GXULQJ�WKH�FR�RS�ZRUN�WHUP��

o 6WXGHQWV�ZLOO�EH�DEOH�WR�PDNH�UHIOHFWLYH�REVHUYDWLRQV�RQ�SODFHPHQW�DFWLYLWLHV�
7KLV�ZLOO�DVVLVW�WKHP�LQ�SUHSDULQJ�WKH�ZRUN�WHUP�UHSRUW���

o &RPPHQW�RQ�FODVVPDWHV¶�REVHUYDWLRQV�DQG�LGHDV�WR�GHYHORS�LGHDV��SURYLGH�VXSSRUW��HWF�

7KH�7/0�GLVFXVVLRQ�

7KH� VWXGHQW� DQG� WKHLU� FR�RS� SHHUV� ZLOO� DFWLYHO\� HQJDJH� ZLWK� RQH� DQRWKHU� DQG� WKH� FR�RS� )DFXOW\� PHPEHU�
WKURXJKRXW�WKH�ZRUN�WHUP�XVLQJ�RXU�7/0�WHFKQRORJ\��7KH�VWXGHQW�ZLOO�UHIOHFW�XSRQ�WKHLU�H[SHULHQFHV�DQG�VKDUH�
WKHLU�WKRXJKWV�WKURXJK�IRUXP�SRVWV��7KH�VWXGHQW�ZLOO�DOVR�UHVSRQG�WR�WKH�SRVWV�PDGH�E\�RWKHU�FR�RS�SHHUV���
x 2Q�ILYH�RFFDVLRQV�GXULQJ�WKH�ILYH�PRQWKV�RI�WKH�VWXGHQWV¶�ZRUN�WHUP��WKH�IDFXOW\�ZLOO�SRVW�D�QHZ�WRSLF�WR�WKH

7/0�GLVFXVVLRQ� IRUXP�� �7KH� VWXGHQW�ZLOO� KDYH�DW�PLQLPXP�RI� ILYH� GD\V� WR� XSORDG� WKHLU� RZQ� SRVW� WR� WKH�
IRUXP��
o (DFK�SRVW�LV�UHTXLUHG�WR�EH�DW�OHDVW�����ZRUGV�
o 7KH�VWXGHQW�ZLOO�XSORDG�WKHLU�SRVW�E\�WKH�GDWH�DQG�WLPH�LQGLFDWHG�

x )ROORZLQJ�WKHLU�SRVW��WKH�VWXGHQW�PXVW�FRPPHQW�RQ�DW�OHDVW�RQH�RWKHU�VWXGHQW¶V�SRVW�ZLWKLQ�VHYHQ�GD\V�
o (DFK�FRPPHQW�LV�UHTXLUHG�WR�EH�DW�OHDVW����ZRUGV�
o 7KH�VWXGHQW�PD\�FRPPHQW�RQ�PRUH�WKDQ�RQH�SRVW�
o 7KH�SXUSRVH�RI�FRPPHQWLQJ�LV�WR�VKDUH�VLPLODU�H[DPSOHV��SURYLGH�DGYLFH��JLYH�VXSSRUW�DQG�WLSV�UHODWHG

WR�WKH�SRVW�DQG�DGG�YDOXH�WR�WKH�SRVW�WRSLF�
o 6WXGHQWV�VKRXOG�DOVR�IHHO�IUHH�WR�DOVR�UHVSRQG�WR�WKH�FRPPHQWV�SHHUV�KDYH�PDGH�RQ�WKHLU�SRVWV�

*XLGHOLQHV��
x $OO�FR�RS�VWXGHQWV�DQG�WKH�FR�RS�)DFXOW\�ZLOO�VHH�HDFK�RWKHU¶V�GLVFXVVLRQ�SRVWV�DQG�FRPPHQWV�
x 7KH�FR�RS�)DFXOW\�PD\�FRPPHQW�RQ�SRVWV�DV�ZHOO�
x 5HPDLQ�SURIHVVLRQDO�DQG�UHVSHFWIXO�ZKHQ�ZULWLQJ�SRVWV�DQG�ZKHQ�FRPPHQWLQJ�RQ�SHHUV¶�SRVWV�
x 'R� QRW� XVH� QDPHV� LQ� SRVWV� DQG� EH� VXUH� WR� UHVSHFW� WKH� DQRQ\PLW\� RI� ZRUNSODFH� FROOHDJXHV� �H�J��� XVH

JHQHULF�MRE�WLWOHV�RU�³P\�FROOHDJXH´�UDWKHU�WKDQ�³-DQH´��
x &KHFN�DQG�UHFKHFN�IRU�JUDPPDU�DQG�VSHOOLQJ�EHIRUH�SRVWLQJ�GLVFXVVLRQ�UHVSRQVHV�DQG�FRPPHQWV���+LQW�

:ULWH�SRVWV�DQG�FRPPHQWV�LQ�0LFURVRIW�:RUG�ILUVW�WR�DVVLVW�ZLWK�JUDPPDU�DQG�VSHOOLQJ��
x 7KH�VWXGHQW�PXVW�SURYLGH�DSSURSULDWH�UHIHUHQFHV�LQ�WKHLU�SRVWV�RU�FRPPHQWV�VKRXOG�WKH�VWXGHQW�PDNH�DQ\

VWDWHPHQWV�RI�IDFW�QRW�JHQHUDOO\�NQRZQ��RU�ZKHQHYHU�WKH�VWXGHQW�LV�WR�FLWH�WKH�RSLQLRQV�RU�ZRUN�RI�RWKHUV�
x 7KH� VWXGHQW� PXVW� ZULWH� WKHLU� SRVWV� DQG� FRPPHQWV� GXULQJ� WKHLU� RZQ� WLPH�� WKH� ZRUN� WHUP� SURMHFW

UHTXLUHPHQWV�DUH�QRW�WR�EH�FRPSOHWHG�DW�ZRUN�



16&&�&2�23(5$7,9(�('8&$7,21�:25.�7(506�678'(17�*8,'(�� 3DJH����

3$57���� 3(5621$/�75$,1,1*�*2$/6�
%HVLGHV�WKH�OHDUQLQJ�RXWFRPHV�DV�GHILQHG�LQ�WKH�&R�RSHUDWLYH�(GXFDWLRQ�FRXUVH�RXWOLQH��WKH�VWXGHQW�LV�WR�
GHYHORS���SHUVRQDO�JRDOV�IRU�WR�ZRUN�RQ�GXULQJ�WKHLU�ZRUN�WHUP��7KH�VWXGHQWV�DUH�WR�SDVV�WKHVH�JRDOV�LQ�IRU�
UHYLHZ�ZLWK�WKH�IDFXOW\�PHPEHU�EHIRUH�WKH�FRPPHQFHPHQW�RI�WKH�ZRUN�WHUP���

$�FRPSRQHQW�RI�WKH�ZULWWHQ�UHSRUW�ZLOO�DGGUHVV�WKHLU�ILYH�SHUVRQDO�JRDOV�DQG�KRZ�WKH\�ZHUH�PHW�GXULQJ�WKHLU�
H[SHULHQFH��

3$57���� 25$/�35(6(17$7,21�
7KH�RUDO�SUHVHQWDWLRQ�ZLOO�EH�VFKHGXOHG�XSRQ�WKH�VWXGHQW¶V�UHWXUQ�WR�WKH�FDPSXV���7KH�SUHVHQWDWLRQ�VKRXOG�EH�
D�PLQLPXP�RI����PLQXWHV�LQ�OHQJWK��RU�RWKHUZLVH��DV�LQGLFDWHG�E\�\RXU�&R�RS�$GYLVRU���9LVXDO�DLGV�PD\�EH�
XVHG�IRU�HQKDQFHPHQW���7KH�HYDOXDWLRQ�RI�WKH�SUHVHQWDWLRQ�ZLOO�EH�EDVHG�RQ�FRPPXQLFDWLRQ�VNLOOV��SHUVRQDO�
DWWULEXWHV��DQG�FRQWHQW���:H�UHTXHVW�WKDW�VWXGHQWV�DWWHPSW�WR�EULQJ�EDFN�D�3XEOLF�5HODWLRQV�SKRWR�RI�WKHLU�&R�
RSHUDWLYH�(GXFDWLRQ�ZRUN�VLWH�SODFHPHQW�VR�ZH�PD\�SRVW�LW���

:KHUH�PRUH�WKDQ�RQH�VWXGHQW�LV�ZRUNLQJ�DW�D�SURSHUW\�D�WHDP�SUHVHQWDWLRQ�LV�HQFRXUDJHG�RQ�WKH�IROORZLQJ�
VFKHGXOH��

��VWXGHQW����PLQXWHV������VWXGHQWV�����PLQXWHV�����VWXGHQWV�����PLQXWHV�

(YHU\�VWXGHQW�LQ�WKH�JURXS�PXVW�SUHVHQW�HTXDOO\��

,WHPV�WR�LQFOXGH�DQG�RU�FRQVLGHU��
x 2YHUYLHZ�RI�SURSHUW\
x 2XWOLQH�WKH�GHWDLOV�RI�WKH�RSHUDWLRQ
x 2XWOLQH�RI�MRE�UHVSRQVLELOLWLHV�DQG�VFRSH��MRE�GHVFULSWLRQ�
x ,GHQWLI\�NH\�PDUNHWV
x ,GHQWLI\�NH\�FRPSHWLWLRQ
x $QDO\VLV�RI�VWUHQJWKV��ZHDNQHVVHV��RSSRUWXQLWLHV��DQG�WKUHDWV�RI�HPSOR\HU
x &ULWLFDO�HYHQWV
x &RQFOXVLRQ

3$57���� $77(1'$1&(�5(3257,1*�
7R�PHHW�DQG�YHULI\�WKH�PLQLPXP�KRXUV�UHTXLUHG�IRU�WKH�&R�RS�SURJUDP��VWXGHQWV�DUH�WR�UHFRUG�GD\�KRXUV�
ZRUNHG�DQG�VXEPLW�WR�WKHLU�)DFXOW\�$GYLVRU�DFFRUGLQJ�WR�WKH�SURFHVV�VHW�RXW�E\�WKDW�$GYLVRU���

)DFXOW\�ZLOO�SURYLGH�HDFK�&R�RS�VWXGHQW�ZLWK�WKH�QHFHVVDU\�IRUP��7HPSODWH����WR�FRPSOHWH�DQG�VXEPLW�LI�
UHTXLUHG��:KHWKHU�WKHVH�IRUPV�DUH�PDLOHG��ID[HG��RU�IRUZDUGHG�HOHFWURQLFDOO\�WR�WKH�)DFXOW\�$GYLVRU�LV�XS�WR�WKH�
LQGLYLGXDO�)DFXOW\���$�FRS\�LV�WR�EH�FRPSOHWHG�E\�HDFK�VWXGHQW�DQG�UHWXUQHG�WR�WKH�&DPSXV�DW�WKH�ILUVW�RI�HDFK�
PRQWK���

$�FRS\�RI�WKH�5HFRUG�RI�(PSOR\PHQW��52(��LV�WR�EH�LQFOXGHG�LQ�WKH�&R�RSHUDWLYH�(GXFDWLRQ�5HSRUW�WR�
FRQILUP�WKH�µ\HDU�WR�GDWH¶�KRXUV���,I�WKH�VWXGHQW�ZLOO�EH�FRQWLQXLQJ�WKH�&R�RS�MRE�DV�D�SDUW�WLPH�MRE��D�SD\�VWXE�
LQGLFDWLQJ�WKH�\HDU�WR�GDWH�KRXUV�PD\�EH�VXEPLWWHG�LQVWHDG�RI�WKH�52(���
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$SSHQGL[�*���6WXGHQW�'DWD�)RUP��ZLVK�OLVW��

6WXGHQW�1DPH�� BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB� ,'��� BBBBBBBBBBBBBBBBBBBBBBBB�
3URJUDP�� BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�
3KRQH���� BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�
'R�\RX�KDYH�WUDQVSRUWDWLRQ"�� <HVBBBB� 1RBBBB�

/LVW�WKH�UHJLRQV�ZKHUH�\RX�ZRXOG�OLNH�WR�GR�\RXU�&R�RS�:RUN�7HUP��
�VW�&KRLFH��� BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB��
�QG�&KRLFH�� BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB��
�UG�&KRLFH�� BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB��

3OHDVH�OLVW�WKH�FRPSDQLHV�\RX�SODQ�WR�FRQWDFW�IRU�\RXU�&R�RS�:RUN�7HUP��
&RPSDQ\�� BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�
&RPSDQ\�� BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�
&RPSDQ\�� BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

6WXGHQW�6LJQDWXUH�BBBBBBBBBBBBBBBBBBBBBBBB����'DWH�BBBBBBBBBBBBBBBBBBBBBBBBBBB�
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$SSHQGL[�+��6WXGHQW�(YDOXDWLRQ�RI�WKH�(PSOR\HU��

6WXGHQW¶V�1DPH��BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

(PSOR\HU��QDPH�RI�RUJDQL]DWLRQ���BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

/RFDWLRQ��BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

6XSHUYLVRU¶V�1DPH��BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

'HVFULSWLRQ�RI�'XWLHV��BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

3OHDVH� UDWH� \RXU� FR�RS� H[SHULHQFH� GXULQJ� WKLV� SDVW� ZRUN� WHUP� DFFRUGLQJ� WR� WKH� IROORZLQJ� FULWHULD�� 0DNH�
DGGLWLRQDO�FRPPHQWV�LI�\RX�ZLVK��7KH�SXUSRVH�RI�WKLV�³FRQILGHQWLDO´�IRUP�LV�WR�SURYLGH�\RX�ZLWK�DQ�RSSRUWXQLW\�
IRU�DQ�DSSUDLVDO�RI�WKH�MRE�ORFDWLRQ�ZKLFK�PD\�DVVLVW�IXWXUH�VWXGHQWV��3OHDVH�SODFH�D�FKHFN�PDUN�QH[W�WR�\RXU�
UDWLQJ��

&R�RS�([SHULHQFH�UHODWHV�WR�ILHOG�RI�VWXG\�

+LJK�BBBB�*RRG�BBBB�$YHUDJH�BBBB�3RRU�BBBB�9HU\�3RRU�BBBB�1R�2EVHUYDWLRQ�BBBB�

$GHTXDF\�RI�(PSOR\HU�VXSHUYLVLRQ�

+LJK�BBBB�*RRG�BBBB�$YHUDJH�BBBB�3RRU�BBBB�9HU\�3RRU�BBBB�1R�2EVHUYDWLRQ�BBBB�

+HOSIXOQHVV�RI�MRE�VXSHUYLVRU�

+LJK�BBBB�*RRG�BBBB�$YHUDJH�BBBB�3RRU�BBBB�9HU\�3RRU�BBBB�1R�2EVHUYDWLRQ�BBBB�

&RRSHUDWLYHQHVV�RI�FROOHDJXHV�

+LJK�BBBB�*RRG�BBBB�$YHUDJH�BBBB�3RRU�BBBB�9HU\�3RRU�BBBB�1R�2EVHUYDWLRQ�BBBB�

2SSRUWXQLW\�WR�XVH�DFDGHPLF�WUDLQLQJ�

+LJK�BBBB�*RRG�BBBB�$YHUDJH�BBBB�3RRU�BBBB�9HU\�3RRU�BBBB�1R�2EVHUYDWLRQ�BBBB�

2SSRUWXQLW\�WR�GHYHORS�KXPDQ�UHODWLRQV�VNLOOV�

+LJK�BBBB�*RRG�BBBB�$YHUDJH�BBBB�3RRU�BBBB�9HU\�3RRU�BBBB�1R�2EVHUYDWLRQ�BBBB�

3URYLVLRQ�IRU�OHYHOV�RI�UHVSRQVLELOLWLHV�FRQVLVWHQW�ZLWK�VWXGHQW�DELOLW\�DQG�JURZWK�

+LJK�BBBB�*RRG�BBBB�$YHUDJH�BBBB�3RRU�BBBB�9HU\�3RRU�BBBB�1R�2EVHUYDWLRQ�BBBB�

3DJH���RI���
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2SSRUWXQLW\�WR�GHYHORS�FRPPXQLFDWLRQ�VNLOOV�

+LJK�BBBB�*RRG�BBBB�$YHUDJH�BBBB�3RRU�BBBB�9HU\�3RRU�BBBB�1R�2EVHUYDWLRQ�BBBB�

2SSRUWXQLW\�WR�GHYHORS�FUHDWLYLW\�VNLOOV�

+LJK�BBBB�*RRG�BBBB�$YHUDJH�BBBB�3RRU�BBBB�9HU\�3RRU�BBBB�1R�2EVHUYDWLRQ�BBBB�

2SSRUWXQLW\�WR�VROYH�SUREOHPV�

+LJK�BBBB�*RRG�BBBB�$YHUDJH�BBBB�3RRU�BBBB�9HU\�3RRU�BBBB�1R�2EVHUYDWLRQ�BBBB�

2SSRUWXQLW\�WR�GHYHORS�FULWLFDO�WKLQNLQJ�VNLOOV�

+LJK�BBBB�*RRG�BBBB�$YHUDJH�BBBB�3RRU�BBBB�9HU\�3RRU�BBBB�1R�2EVHUYDWLRQ�BBBB�

+HOSIXOQHVV�RI�)DFXOW\�$GYLVRU�

+LJK�BBBB�*RRG�BBBB�$YHUDJH�BBBB�3RRU�BBBB�9HU\�3RRU�BBBB�1R�2EVHUYDWLRQ�BBBB�

'LG�WKH�FR�RS�ZRUN�WHUP�PHHW�BBB�H[FHHG�BBB�RU�IDOO�EHORZ�BBB�\RXU�H[SHFWDWLRQV"�

:RXOG�\RX�ZDQW�WR�ZRUN�IRU�WKLV�RUJDQL]DWLRQ�DJDLQ"�<HV�BBB�1R�BBB�

:RXOG�\RX�SOHDVH�JLYH�\RXU�(PSOR\HU�DQ�RYHUDOO�HYDOXDWLRQ"�

([FHOOHQW�BBBB�9HU\�JRRG�BBBB�*RRG�BBBB�$YHUDJH�BBBB�

:RXOG�\RX�UHFRPPHQG�WKH�(PSOR\HU�WR�RWKHU�VWXGHQWV�LQ�\RXU�ILHOG"�<HV�BBBB�1R�BBBB�

3OHDVH�PDNH�VSHFLILF�FRPPHQWV�WR�KHOS�XV�LQ�IXUWKHU�HYDOXDWLQJ�\RXU�FR�RS�ZRUN�WHUP��
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB� BBBBBBBBBBBBBBBBBBBBBB�
6WXGHQW¶V�6LJQDWXUH�� 'DWH�

3DJH���RI���
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$SSHQGL[�,���16&&�&R�RS�6WXGHQW�RI�WKH�<HDU�$ZDUG

3DJH���RI���

1RYD�6FRWLD�&RPPXQLW\�&ROOHJH�LV�ORRNLQJ�IRU�WKH�RXWVWDQGLQJ�&R�RS�6WXGHQW�RI�������������)DFXOW\�
PHPEHUV�DUH�HQFRXUDJHG�WR�QRPLQDWH�FDQGLGDWHV�ZLWK�WKH�DSSURYDO�RI�WKH�VWXGHQW�DQG�WKHLU�&R�RS�
HPSOR\HU���$�FRPPLWWHH�ZLOO�UHYLHZ�DSSOLFDWLRQV���7KH�DZDUG�ZLOO�EH�JLYHQ�WR�WKH�ZLQQLQJ�VWXGHQW�DW�WKHLU�
FDPSXV�JUDGXDWLRQ�FHUHPRQ\�LQ�-XQH��

Eligibility 
$Q\�16&&�VWXGHQW�UHJLVWHUHG�LQ�D�FRUH�SURJUDP�ZLWK�HLWKHU�D�PDQGDWRU\�RU�HOHFWLYH�&R�RS�FRPSRQHQW�
ZKR�KDV�VXFFHVVIXOO\�FRPSOHWHG�D�&R�RS�ZRUN�WHUP�FDQ�EH�QRPLQDWHG��

6HOHFWLRQ�&ULWHULD�
3RLQWV�WR�FRQVLGHU�ZKHQ�QRPLQDWLQJ�D�VWXGHQW��
6WXGHQW¶V�DFKLHYHPHQWV�GXULQJ�WKHLU�&R�RS�ZRUN�WHUP�
6WXGHQW¶V�DFKLHYHPHQWV�DW�&ROOHJH��
6WXGHQW¶V�FRQWULEXWLRQ�WR�KLV�KHU�FRPPXQLW\�

1RPLQDWLRQ�PXVW�LQFOXGH�
1RPLQDWLRQ�IRUP�FRPSOHWHG�E\�&DPSXV�5HSUHVHQWDWLYH�DQG�&R�RS�6WXGHQW��LQFOXGHG�DV�SDJH���RI���
1RPLQDWLRQ�IRUP�FRPSOHWHG�E\�&R�RS�(PSOR\HU��LQFOXGHG�KHUH��SDJH���RI���
6WXGHQW¶V�UHVXPH��WUDQVFULSW�DQG�VXSSRUWLQJ�VWDWHPHQW�
6XSSRUWLQJ�VWDWHPHQWV�IURP�&R�RS�(PSOR\HU�DQG�&DPSXV�

2QO\�IXOO\�FRPSOHWHG�DSSOLFDWLRQV�ZLOO�EH�FRQVLGHUHG���7KH�GHDGOLQH�IRU�QRPLQDWLRQV�LV�1RYHPEHU�����
������3OHDVH�VHQG�HQWULHV�WR�� �

&ROOHJH�5HJLVWUDU¶V�2IILFH� 7�����������������)�����������������
$WWHQWLRQ���'HQLVH�'HPSVH\�
16&&��
�����/HHGV�6WUHHW�
+DOLID[��16����%�-��;��

$�QRPLQDWLRQ�FRPPLWWHH�ZLOO�UHYLHZ�QRPLQDWLRQV�DQG�VHOHFW�D�ZLQQHU�E\�-DQXDU\�����������

16&&�&R�RS�6WXGHQW�RI�WKH�<HDU�$ZDUG�$SSOLFDWLRQ�&KHFN�/LVW�

___ 1RPLQDWLRQ�IRUP�FRPSOHWHG�E\�6WXGHQW�DQG�&DPSXV�5HSUHVHQWDWLYH�
BBB� 6WXGHQW¶V�6WDWHPHQW� � BBB� 6WXGHQW¶V�7UDQVFULSW��VHQW�LQ�-DQXDU\��
BBB� 6WXGHQW¶V�5HVXPH� BBB� &DPSXV¶V�6WDWHPHQW�
BBB� 1RPLQDWLRQ�IRUP�FRPSOHWHG�E\�(PSOR\HU� BBB� (PSOR\HU¶V�6WDWHPHQW�

7KH�'HDGOLQH�IRU�QRPLQDWLRQV�LV�1RYHPEHU�����������
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$SSHQGL[�,�±�16&&�&R�RS�6WXGHQW�RI�WKH�<HDU�$ZDUG���3DJH���RI���

7R�EH�FRPSOHWHG�E\�)DFXOW\�

6WXGHQW¶V�1DPH��BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

6WXGHQW¶V�$GGUHVV���BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

&DPSXV��BBBBBBBBBBBBBBBBBBBBBBBBBBB� 3URJUDP��BBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

3OHDVH�DWWDFK�D�UHFHQW�VWXGHQW�WUDQVFULSW�DQG�D�EULHI�VXPPDU\��PD[LPXP�RQH�SDJH��H[SODLQLQJ�\RXU�
UHDVRQV�IRU�UHFRPPHQGLQJ�WKLV�VWXGHQW���&RPPHQW�RQ�WKH�VWXGHQW¶V�DFDGHPLF�SHUIRUPDQFH�LQ�WKH�&R�RS�
SURJUDP��OLVW�DFKLHYHPHQWV��DZDUGV��H[WUDFXUULFXODU��DQG�YROXQWHHU�DFWLYLWLHV�RI�WKH�VWXGHQW��

,�KHUHE\�UHFRPPHQG�WKH�DERYH�QDPHG�VWXGHQW�IRU�FRQVLGHUDWLRQ�DV�D�FDQGLGDWH�IRU�WKH�16&&�&R�RS�
6WXGHQW�RI�WKH�<HDU�$ZDUG��

1DPH���BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

&DPSXV���BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

3KRQH�1XPEHU���BBBBBBBBBBBBBBBBBBBB� � (�PDLO� ���BBBBBBBBBBBBBBBBBBBBBB�

6LJQDWXUH���BBBBBBBBBBBBBBBBBBBBBBBBB� � 'DWH���BBBBBBBBBBBBBBBBBBBBBBBB�

7R�EH�FRPSOHWHG�E\�&R�RS�6WXGHQW�

,�DJUHH�WR�KDYH�P\�QDPH�SXW�IRUWK�IRU�FRQVLGHUDWLRQ�DV�D�FDQGLGDWH�IRU�WKH�16&&�&R�RS�6WXGHQW�RI�WKH�
<HDU�$ZDUG��

6LJQDWXUH���BBBBBBBBBBBBBBBBBBBBBBBBB� 'DWH���BBBBBBBBBBBBBBBBBBBBBBBB�

3OHDVH�YHULI\�WKDW�WKH�SHUVRQDO�LQIRUPDWLRQ�DERYH�LV�DFFXUDWH���3OHDVH�DWWDFK�D�FXUUHQW�UHVXPH�DQG�
HQVXUH�WKDW�\RXU�&R�RS�ZRUN�WHUP�LV�LQFOXGHG�DV�ZHOO�DV�DQ\�H[WUDFXUULFXODU�DQG�YROXQWHHU�DFWLYLWLHV��

3OHDVH�DWWDFK�D�EULHI�VXPPDU\��PD[LPXP�WZR�GRXEOH�VSDFHG�SDJHV��GHVFULELQJ�KRZ�SDUWLFLSDWLQJ�LQ�\RXU�
&R�RS�SURJUDP�KDV�HQKDQFHG�\RXU�FDUHHU�GHYHORSPHQW��SHUVRQDO�JRDOV�DQG�DFDGHPLF�H[SHULHQFH��

7KH�IROORZLQJ�FULWHULD�ZLOO�EH�FRQVLGHUHG�E\�WKH�VHOHFWLRQ�FRPPLWWHH�ZKHQ�GHWHUPLQLQJ�WKH�16&&�&R�RS�
6WXGHQW�RI�WKH�<HDU��

6WXGHQW¶V�DFKLHYHPHQW�RQ�WKH�MRE�DQG�FRQWULEXWLRQV�WR�WKH�HPSOR\HU��FRVW�VDYLQJV��SURFHVV�TXDOLW\�
LPSURYHPHQW�LQQRYDWLRQV��UHFRUG�VDOHV�SHUIRUPDQFH��FXVWRPHU�VHUYLFH�LQLWLDWLYHV��HWF���
6WXGHQW¶V�DFKLHYHPHQWV�DW�&ROOHJH��DFDGHPLF�JUDGHV��DZDUGV����
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$SSHQGL[�,±�16&&�&R�RS�6WXGHQW�RI�WKH�<HDU�$ZDUG���3DJH���RI���

*XLGHOLQHV�IRU�6XSSRUWLQJ�6WDWHPHQWV�

(PSOR\HU��DQ�HPSOR\HU�PD\�QRPLQDWH�RQH�&R�RS�VWXGHQW��
3OHDVH�FRYHU�WKH�IROORZLQJ�SRLQWV�LQ�\RXU�VXPPDU\�UHJDUGLQJ�WKH�VWXGHQW��
/LVW�EULHIO\�WKH�VWXGHQW¶V�FR�RS�GXWLHV�DQG�UHODWHG�UHVSRQVLELOLWLHV��
'HVFULEH�KRZ�WKH�VWXGHQW�SHUIRUPHG�LQ�FRPSDULVRQ�ZLWK�\RXU�H[SHFWDWLRQV��
'HVFULEH�WKH�VWXGHQW¶V�RXWVWDQGLQJ�DFKLHYHPHQWV�RQ�WKH�MRE��ZKLFK�\RX�IHHO�ZDUUDQW�FRQVLGHUDWLRQ�IRU�WKLV�
DZDUG��

&DPSXV��D�&DPSXV�PD\�QRPLQDWH�PRUH�WKDQ�RQH�&R�RS�VWXGHQW�LQ�HDFK�FRUH�SURJUDP�ZKLFK�KDV�D�&R�
RS�FRPSRQHQW��

3OHDVH�FRYHU�WKH�IROORZLQJ�SRLQWV�LQ�\RXU�VXPPDU\�VXSSRUWLQJ�WKLV�QRPLQDWLRQ��

x &RPPHQW�RQ�WKH�VWXGHQW¶V�DFDGHPLF�SHUIRUPDQFH�LQ�WKH�&R�RS�SURJUDP�
x /LVW�DFKLHYHPHQWV��DZDUGV��DQG�H[WUDFXUULFXODU�DFWLYLWLHV�RI�WKLV�VWXGHQW��ZKLFK�\RX�WKLQN�VKRXOG

EH�FRQVLGHUHG�

6WXGHQW�
3OHDVH�GHVFULEH�KRZ�SDUWLFLSDWLRQ�LQ�\RXU�&R�RS�SURJUDP�KDV�HQKDQFHG�\RXU�FDUHHU�GHYHORSPHQW��
SHUVRQDO�JRDOV�DQG�DFDGHPLF�H[SHULHQFH���<RXU�FRPPHQWV�QHHG�QRW�EH�OLPLWHG�WR�WKH�VSHFLILF�&R�RS�IRU�
ZKLFK�\RX�DUH�QRPLQDWHG��

7KH�&R�RS�VWXGHQW�PXVW�VXEPLW�D�FRS\�RI�KLV�KHU�FXUUHQW�UHVXPH��RXWOLQLQJ�KLV�KHU�&R�RS�(GXFDWLRQ�ZRUN�
WHUP�DQG�H[WUDFXUULFXODU�DQG�YROXQWHHU�DFWLYLWLHV��

7KH�GHDGOLQH�IRU�QRPLQDWLRQV�LV�1RYHPEHU�����������
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$SSHQGL[�,�±�16&&�&R�RS�6WXGHQW�RI�WKH�<HDU�$ZDUG����3DJH���RI���

7R�EH�FRPSOHWHG�E\�&R�RS�(PSOR\HU�

6WXGHQW¶V�1DPH���BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

6WXGHQW¶V�&R�RS�SRVLWLRQ�DW�\RXU�FRPSDQ\��BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB��

6WDUW�GDWH�RI�&R�RS�7HUP���BBBBBBBBBBBBBBB(QG�GDWH�RI�&R�RS�7HUP���BBBBBBBBBBBBBB�

,�UHFRPPHQG�WKH�DERYH�PHQWLRQHG�VWXGHQW�IRU�WKH�16&&�&R�RS�6WXGHQW�RI�WKH�<HDU�$ZDUG��

1DPH���BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

7LWOH��BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

&RPSDQ\��BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�

$GGUHVV��BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�
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