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Disclaimer
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All materials within these safety related documents are to be considered as suggestions and recommendations only.  These are not legal documents and are not to be considered as legal requirements or as official policy. OCTE or the individual contributors makes no claim to the accuracy or the completeness of the enclosed documents and accepts no responsibility for any damages pertaining to their use. Users of this document should not assume all warnings and precautionary measures are contained herein, that additional information or measures are not required, or that local by-laws, regulations or Board policies are explicitly included.

© Ontario Council for Technology Education 2014
	SECTION 1: GENERAL


Safe Activity Foundation in Education:
Hairstyling & Aesthetics
In 2013, the SAFEdoc were designed and updated to provide safety data sheets, posters, safety passports, and safety resources for all technology educators. While originally developed as a resource for the Course Profiles, it is available for any grade level or any technology education environment.
 In 2012 another resource called the SafetyNET was created by OCTE with many subject-specific exemplars of exciting student projects that incorporate varying levels of safety risk. Please review exemplar resource documents created ‘by teachers for teachers’ with experienced tips and customization options for your course projects at http://www.octelab.com/.
The SAFEdoc were created for eleven separate disciplines per Ontario Ministry Courses:

	Communications, (COM)
	Hospitality and Tourism (HOST)

	Computer Engineering Technology (CET)
	Manufacturing (MANU)

	Construction, Custom Woodworking (CON)
	Technological Design (DESIGN)

	Green Industries (GREEN)
	Transportation (TRANS)

	Hairstyling and Aesthetics (H&A)
	Exploring Technologies (EXPL)

	Health Care (HC)
	


Please note that due to the cross-curricular nature of Technological Education, there may be a need to refer to other SAFEdocs for cross-discipline data sheets. For example, a Computer Engineering teacher may need to utilize construction and manufacturing equipment or communications technology production equipment, and therefore may need to refer to the CON or COM SAFEdoc. Teachers are encouraged to download ALL SAFEdocs for reference at http://octe.on.ca/> Secondary>OCTElab


This document is a practical safety resource that compliments and elaborates on other recommended resources for technical teachers. See the appendix for linking information such as Live Safe! Work Smart!, the Young Worker’s Awareness Program, and industry associations dedicated to safe working practices.

It is imperative that all students are made aware of the issues of health and safety particular to your class, and that you have assessed and evaluated their understanding before they are allowed to work in a shop environment or on specific procedures or tools. The use of Safety Passports, Safety Agreements, and Safety Tests (provided in this document) is highly recommended. It is also recommended that you look at safety within the project before you move forward (e.g., used flooring being passed through the thickness planer that has floor staples embedded, cutting steel that has a toxic material painted on, etc)

NOTE: While it is important to give students initial safety training and testing at the beginning of the semester, it is also important to practice JIT Safety Training (Just In Time) and to reinforce specific safety procedures and rules each day before initiating new procedures or using equipment. For example, before a student prepares hair colour mixture, review the steps involved, and ask key questions to reinforce the importance of the required mixing procedure, including the use of PPE. 
Usage of the OCTE Emphasis Course Resources
Teachers are encouraged to use and modify this document as they see fit. Individual pages may be directly printed, or custom formatting may be applied for printing any part of the document. General Guidelines may be used in Board or school policy documents. Safety Guidelines may be used as student handouts, as a teacher reference for tests, or printed and mounted as posters around equipment.

The Emphasis Course Resource also contains sample Safety Passports. These can be used as verification that students have been trained and understand the safety aspects of each equipment or procedure they need to use to accomplish their tasks. There are several formats that may be used. Teachers are encouraged to keep consistent records at all times. 
See Appendix A for related safety resources, such as Live Safe, Work Smart; the Young Workers Awareness Program, the Ministry of Labour and other organizations dedicated to safe practices.

It is important that teachers are knowledgeable about their own Board and school policies regarding safety, and that they are familiar with local municipal regulations.

Responsibilities for Safety

[from the Ontario Ministry of Education The Ontario Curriculum(Revised)2009, Technological Education, Grades 9 and 10 (page 28); Grade 11 and 12(page 33)] 
Health and safety is of paramount importance in technological education. In every course, students must be made aware that health and safety is everyone’s responsibility at home, at school, and in the workplace. Before using any piece of equipment or any tool, students must be able to demonstrate knowledge of how the equipment or tool works and of the procedures they must follow to ensure its safe use. Personal protective gear must be worn as required.

Classroom practice and all aspects of the learning environment must comply with relevant municipal, provincial, or federal health and safety legislation, including the following:

· the Ontario Workplace Safety and Insurance Act
· the Workplace Hazardous Materials Information System (WHMIS)
· the Food and Drugs Act
· the Ontario Health Protection and Promotion Act
· the Ontario Building Code
· the Occupational Health and Safety Act
· local by-laws

Teachers should make use of all available and relevant resources to make students sufficiently aware of the importance of health and safety. These resources include:

· Live Safe! Work Smart! – website (http://www.livesafeworksmart.net/) and related resources

· Passport to Safety – website (http://www.passporttosafety.com/ ) and related resources

· Workplace Safety and Insurance Board (WSIB) – website (http://www.wsib.on.ca/splash.html) and related resources

· Industrial Accident Prevention Association (IAPA) – website (http://www.iapa.ca/) and related resources

· Ontario Ministry of Labour (MOL) – website (http://www.labour.gov.on.ca/english/) and related resources

· Canadian Centre for Occupational Health and Safety (CCOHS) – website (http://www.ccohs.ca/) and related resources

· Appropriate Safe Workplace Associations (SWAs) and clinics (http://www.ohscanada.com/links/associations.aspx), such as:

· the Ontario Service Safety Alliance (OSSA) – website (http://www.ossa.com/) 

· the Infrastructure Health & Safety Association of Ontario (IHSAO) – website (http://www.ihsa.ca/about/) 

· the Electrical & Utilities Safety Association (E&USA) – website (http://www.eusa.on.ca/)

· the Workers Health & Safety Centre (WHSC) – website (http://www.whsc.on.ca/)

· the Occupational Health Clinics for Ontario Workers (OHCOW) – website (http://www.ohcow.on.ca/)
Teachers should also be aware of the Occupational Health and Safety Act, Regulations 857, Amended to O. Reg. 352/91. The Occupational Health and Safety Act can be found at:

http://www.e-laws.gov.on.ca/html/regs/english/elaws_regs_900857_e.htm 

Delegating the Responsibilities for Safety 


As well, there are key areas of responsibility that must be clearly delegated for all technological subject areas and they must be addressed for their individual board, school and facility. 

These may include administration, department heads, technology teachers, students, board facilities, custodian/maintenance and other local partners or board-defined roles. This information can be found in the OCTE SAFEdocs at www.octe.on.ca.

Safety Perspective Overview
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Safety Topics for the Classroom

The following are suggested topics for teaching in the classroom. See Appendix A for available resources pertinent to general safety and particular safety rules and procedures for your subject area. See Appendix B for specific resources or links that are associated with Hairstyling. See also your Board, school and relevant municipal policies for local safety rules and procedures.

Emergency Procedures
procedures for handling fire, security threats, and other emergencies

First Aid
procedures for handling breathing difficulties, bleeding, burns, allergic reactions, epileptic seizures, etc.

Personal Protective Equipment
use of eye, hearing, foot, body, respiratory protection

Ergonomics
safe posture when using equipment, avoiding repetitive stress injuries

Material Handling
procedures for safely handling heavy loads, chemicals, potentially hazardous materials 
Housekeeping and Storage
procedures and rules regarding maintaining safe facilities and proper storage of materials and equipment

Fire Protection
location and types of fire protection equipment, procedures to follow in the event of a fire or fire alarm

WHMIS
(Workplace Hazardous Materials Identification System)…identification and safe use of hazardous materials

Communication

It is important to the safety of all students and staff at a school that safety be taught and reinforced on a daily basis. Some basic methods of communication are:

· Safety Notice Board, containing posted minutes from the joint health and safety committee and the Occupational Health and Safety Act (must be posted by law)

· visible WHMIS binders, symbols and MSDS sheets

· readily available manuals for the operation of various types machinery, tools or equipment 

· safety posters around major equipment and work areas

· clear and precise instructions, reinforced each time a procedure or equipment is used

· clearly marked areas that contain safety items such as fire extinguishers, eye wash stations, first aid kits, etc.
Additional Examples and Safety Expectations

The following are safety related expectations, from The Ontario Curriculum 2009 Revised) - Technological Education for TXJ3E/4E. The expectations have been highlighted for emphasis on Hairstyling courses TXH3/4E. 
TXH3E - HAIRSTYLING Emphasis Course
Grade 11 - Workplace
B. HAIRSTYLING SKILLS
B1. perform a variety of salon services that meet industry standards, using appropriate materials, techniques, and equipment safely and correctly;
B1.1 select and use appropriate materials, tools, and products to perform professional salon/spa services (e.g. hair colouring, hair cutting, hairstyling, chemical texturizing);
B1.2. demonstrate a working knowledge of products, techniques, and tools used to perform hairstyling and aesthetics services (e.g. products: gel pomade, mousse, wax, hairspray, lightener, neutralizer, , milk cleanser, toner, creams, oils; techniques; for cutting, colouring, and styling hair; tools; thermal irons, hair brushes/combs, scissors, texture shears, razors, and clippers);
B1.3. perform an in-depth hair, scalp and product analysis to predict the results that can be expected from chemical services (e.g. consult with client; perform a strand test and patch test; study product information and application instructions to assess product appropriateness and effects);
C. INDUSTRY PRACTICES, THE ENVIRONMENT, AND SOCIETY
C1. describe the environmental impact of practices and products in the hairstyling and aesthetics industry, and identify safe practices and environmentally friendly solutions to problems;
C1.1 identify and explain environmental and health issues related to various products used in the hairstyling and aesthetics industry (e.g., the need for biodegradable products and refillable containers; the need for warnings/controls for carcinogenic/toxic ingredients; the need for proper ventilation in salons);

C1.2 describe and apply practices for the recycling and responsible disposal of waste from salon/spa operations (e.g., routines to reduce, reuse, and recycle; techniques for safe handling), and identify some sustainable purchasing practices for the hairstyling industry (e.g., purchasing products available in refillable containers, products with natural ingredients, non-toxic cleaning products, energy-saving products).
D. PROFESSIONAL PRACTICE AND CAREER OPPORTUNITIES
D1. apply health and safety standards related to the use of hairstyling and aesthetics equipment, materials, and techniques and the maintenance of a safe work environment;
D1.1 identify and describe key aspects of the laws, regulations, and regulatory/oversight bodies that govern the hairstyling and aesthetics industry (e.g. the Occupational Health and Safety Act, the Workplace Hazardous Materials Information System(WHMIS), the Apprenticeship and Certification Act (Restricted Skill Sets), the Food and Drugs Act-Cosmetic Regulations; the Canadian Center for Occupational Health and Safety);

D1.2. use safe and sanitary work practices to prevent the spread of pathogens and protect their own and others’ health (e.g. sanitize, disinfect, and/or sterilize implements and equipment; work in a well- ventilated space; wear safety glasses and appropriate clothing; handle products correctly; practise good posture and apply good ergonomic principles; wash hands frequently; use deodorant regularly);
D1.3. demonstrate an understanding of procedures to ensure safe and productive work practices in the hairstyling and aesthetics workplace (e.g. using a checklist to keep track of tools and equipment; developing and following routines/protocols for the correct use of scissors, curling irons, electric cords, autoclave, glass bead sterilizer, steamer, chemicals)
D1.4. identify emergency situations that might occur in a salon/spa setting (e.g. cuts, burns, electrocution, allergic reactions, epileptic seizures, diabetic shock) and describe appropriate responses and/or first-aid treatments.

TXH4E – HAIRSTYLING SKILLS
Grade 12 - Workplace
B. HAIRSTYLING SKILLS
B4. demonstrate exemplary practices for maintaining a safe and healthy work environment for students and clients.
B4.1 use safe and healthy work practices in performing hairstyling and aesthetics services (e.g., proper handling of equipment, monitoring of contra-indications and benefits for all treatments and products);
C. INDUSTRY PRACTICES, THE ENVIRONMENT,AND SOCIETY

C1. evaluate practices and products in the hairstyling and aesthetics industry in terms of their impact on the environment;
C1.1 summarize best practices for the safe handling, recycling, and disposal of waste (e.g., use of biodegradable products and refillable containers, proper methods for storing and disposing of products and chemicals) and develop a method (e.g., a checklist) for evaluating/monitoring the practices of individual salons/spas;

C1.2 evaluate the hairstyling and aesthetics industry in terms of its use/non-use of environmentally friendly practices and products (e.g., use of recycling programs for mannequins; use of non-toxic versus carcinogenic/toxic ingredients; use of energy-saving products).
D. PROFESSIONAL PRACTICE AND CAREER OPPORTUNITIES
D1. Explain the purpose of legislation related to health and safety in the hairstyling industry;
D1.2 use safe and sanitary work practices to prevent the spread of pathogens and protect their own and others’ health (e.g., sanitize, disinfect, and/or sterilize implements and equipment; work in a well-ventilated space; wear safety glasses and appropriate clothing; handle products correctly; wash hands frequently; use deodorant regularly);

D1.3 identify health and safety certification and training that are appropriate for the hairstyling and aesthetics industry (e.g., first aid, cardiopulmonary resuscitation [CPR], Passport to Safety certificate, automated external defibrillation [AED]) and organizations that offer health and safety information, training, and certification (e.g., the Workplace Hazardous Materials Information System [WHMIS], the Red Cross, St. John Ambulance)..
The form below is a sample agreement form that can be used with your board Internet use policy and guidelines.

INTERNET ACCEPTABLE USE AGREEMENT FORM

	INTERNET ACCEPTABLE USE AGREEMENT FORM

	To Students:

I, the undersigned, indicate by my signature that I have read and understand fully the Acceptable Use Policy and related guidelines. I agree that I will abide at all times to the rules and responsibilities as outlined in the Acceptable Use Policy and related guidelines. I also agree that I clearly understand the consequences of my failure to abide by these rules and regulations.

To Parents/Guardians 

As a parent or guardian signing below, I indicate that I understand the rules, regulations and consequences of misuse governing my son or daughter’s use of the Board’s computer and information technology facilities and resources. I understand that all Board staff will make every attempt to ensure proper and acceptable use in line with relevant policies, laws and regulations.  I hereby allow my son or daughter to access the Board’s supervised facilities and resources.

Student Name:

Student Signature:

Date:

Parent/Guardian Full Name:

Parent/Guardian Signature

Date;




SAMPLE FORM

To Be Used As An Example Only; Please See Board/School Policy 
Hairstyling Student Conduct Agreement

A signed agreement that outlines the student’s responsibilities is one way of establishing the seriousness of daily safety vigilance. An agreement covers the elements common to all technology classrooms and labs and lays out the framework for a safe and healthy working environment for both staff and students. An example of an agreement is given below.

Safety Awareness

Housekeeping

1. Practice good housekeeping on a daily basic by returning tools and supplies to their correct location. 

2. Immediately remove any item that poses a safety threat and inform your instructor.

3. Dispose all waste materials as directed by your instructor. 

Personal Protective Equipment [PPE]

1. Wear gloves, safety eyewear (goggles), aprons/smocks, and other PPE as per instructed when using salon chemicals such as disinfectants, haircolour, hair lighteners, permanent waving/relaxing products and when responding in a First Aid situation such as handling an accidental cut.  
2. Ensure other students, school staff and customers are protected before performing operations or services that can be dangerous.

Equipment

1. Operate equipment, chemicals and tools only after receiving proper instruction and approval from your instructor.
2. Never leave equipment, chemicals or tools unattended.

3. Do not attempt to repair any electrical tool or appliance. See your instructor.

4. Remove from service any equipment or tools that need repairing. Report to instructor. 
Storage and Handling of Chemical Substances

1. Understand and follow WHMIS, and MSDS instruction before handling chemical substances.

2. Secure any flammable chemicals and corrosives in approved cabinets.

3. Maintain good housekeeping practices when dealing with chemical substances.

4. Be responsible for cleaning up your workstation, tools and work area.

5. Sort recyclable liquids and solids and biological materials into proper approved storage containers
(Page 1 of 2)
STUDENT CONDUCT AGREEMENT

A signed agreement that outlines the student’s responsibilities is one way of establishing the seriousness of daily safety vigilance. An agreement covers the elements common to all technology classrooms and labs and lays out the framework for a safe and healthy working environment for both staff and students. An example of an agreement is given below.

	STUDENT CONDUCT AGREEMENT FORM

	I, 
 agree to:

Ensure a safe workplace

1. Inform teachers of all injuries, damaged equipment and potentially dangerous situations.

2. Make sure I know all fire exits and power shutdown switches and how to use them during emergency situations.

3. Not compromise the safety of others through horseplay or aggressive action.

4. Only use equipment when properly trained, always with any necessary personal protective equipment, and when I fully understand all related safety issues

5. Ask for assistance from the teacher when I am unsure of the proper procedures or health and safety issues

Prescribed and Non-prescribed Medications

1. Report any use of prescription medications and inform teachers of any possible side effects of the medication [e.g. penicillin, phenobarbital] 

2. Report any use of non-prescription medication and any possible side effects of the medication [e.g. Reactine, Benadril, cough syrups]

3. Never enter a shop or lab carrying, or under the influence of illegal substances

Consequences for Improper Action

I understand that failure to comply with this agreement may result in injury to myself or others, and that failing to comply with safety procedures may result in my temporary removal from the class or shop.

I have read the above and understand the expectations and consequences.
Student signature:
________________________________________

Parents signature
________________________________________

Date:
________________________________________




*RETURN THIS COPY TO YOUR TEACHER

(Page 2 of 2)
	SECTION 2: SAFETY DATA SHEETS


SECTION OVERVIEW
This section contains Safety Data Sheets (listed in alphabetical order) that can be used as:

· Student handouts

· Safety posters (can be mounted in and around specific equipment or bulletin boards)

· Teacher notes in project binders, safety binders or assessment plans

· Information that can support a lesson(s) 

Safety Data Sheets contain information specific to various common tools and procedures. Before using them, ensure they accurately describe your own particular facilities and equipment, and that they align with specific manufacturer’s safety instructions.

NOTE:

All materials within this document are to be considered as suggestions and recommendations only.  These are not legal documents and are not to be considered as legal requirements or as official policy. OCTE or the individual contributors makes no claim to the accuracy or the completeness of the enclosed documents and accepts no responsibility for any damages pertaining to their use. Users of this document should not assume all warnings and precautionary measures are contained herein, that additional information or measures are not required, or that local by-laws, regulations or Board policies are explicitly included.

Please see specific equipment manuals for further safety information, as well as local, Board and school policies and regulations. Please review exemplar TXJ OCTElab SafetyNET resource documents for experienced teacher tips and customization options for your course projects.
	Biohazards



	Biological Hazards are substances that pose a threat to the health of a living organism, primarily that of humans. The following symbol is the international symbol for biological hazard. 

       

When working with people always be aware of biohazards. Wearing of appropriate protective devices, keeping work areas clean, following routine sanitization procedures. Knowing proper procedures can minimize or reduce risks associated with biological hazards.

1. Wear proper Personal Protective Equipment (PPE) as directed at all times (e.g. safety eyewear, masks, gloves, aprons, etc.) 

2. Ensure all tools and equipment are properly sanitized/disinfected/sterilized as required. 

3. Ensure all tools and equipment have been disinfected before use. If tools or equipment are dropped on the floor, ensure that they are disinfected before being used again.

4. Handle sharp objects with extreme care.

5. Store all equipment, tools, and materials in approved containers ONLY.

6. Dispose of biological material in approved containers ONLY.

7. Clean any spills and remove any contaminated materials immediately.
8. Call attention to any potential contamination or dangerous conditions to your supervisor and/or instructor immediately
AT ALL TIMES – IF IN DOUBT, SEE YOUR INSTRUCTOR


	Chemical Handling (general)


	Many Hairstyling services involve different types of chemicals. Make sure you know how to handle these chemicals: their use, as well as storage and disposal procedures.

1. Before handling any chemicals, ensure you understand the safe handling procedures as outlined on container labels, WHMIS data sheets, designated instructions or posted classroom procedures as appropriate. If you are unsure,
see your instructor before proceeding.

2. Place any chemicals in approved, labeled containers ONLY.

3. DO NOT mix chemicals without prior knowledge of the consequences.

4. Discard any used chemicals in approved disposal containers ONLY. Inform your instructor of near-empty containers. DO NOT dispose of chemicals down drains. Ask your instructor for proper disposal methods and procedures.

5. Ensure that there is adequate ventilation when using chemical substances.

6. Do not use any chemical for any other purpose other than what it is designed for.

7. Use appropriate PPE (personal protection equipment) at all times when handling chemicals. PPE includes eye protection, skin protection, gloves, aprons or coveralls, foot protection, as required under safe operating procedures.

8. Take note of expiry dates and storage requirements of chemicals. Do not use chemicals beyond their expiration.

AT ALL TIMES – IF IN DOUBT, SEE YOUR INSTRUCTOR


	Electrical Hazards



	Touching an exposed electrical wire or electrical equipment that has not been grounded properly causes shocks. Shock can vary from a slight tingle to a rocking jolt. A very severe shock can cause death. Do not touch equipment or electrical wires that have been exposed to fluids. Protect yourself against shocks by following these rules:

1. Check the condition of electrical cords on equipment. Report all problems to your instructor immediately. Do not wrap electrical cords around the styling tool as this may cause damage to the cord that could expose bare wires.
2. Do not touch equipment that has come in contact with fluids. Risk of electric shock is greater in areas that are wet or damp. Do not operate any electrical equipment or computers in wet or damp areas.

3. Be aware that unusually warm or hot outlets may be a sign that unsafe wiring conditions exists. Unplug any cords to these outlets and immediately inform the instructor. 

4. Make sure extension cords do not present a tripping hazard.

5. Know where the circuit breakers are located in case of an emergency.

6. When disconnecting a cord, pull on the plug. Never pull on the cord. You may loosen the wires and get a shock.

7. Be sure an appliance is turned off before plugging it into an outlet.

8. Make sure you use proper power supplies and cables designated for use with specific pieces of equipment. 

9. Store all electrical equipment safely in the area designated by your instructor.

AT ALL TIMES – IF IN DOUBT, SEE YOUR INSTRUCTOR


	Draping and Shampooing



	Proper draping is very important in order to prevent the clients clothing from being damaged. This is especially true if you are performing a chemical service.

1. The clients blouse, sweater, or shirt must be tucked under away from the area of the neck to prevent from getting wet.

2. Always use freshly washed clean towels and capes on each client.

3. The towel must be wrapped around the client’s neck area so that the collar of the cape does not come in contact with the skin of the client. A disposable neck strip may also be used. 

4. Ensure client is seated correctly and comfortable in the shampoo chair. 
5. Check the water temperature to ensure that it is warm, not hot…always keep one finger in the water as you are shampooing so that you will know immediately if there is a temperature change. 

6. Thoroughly wet the hair, being sure not to get the clients face and ears wet.

7. Apply shampoo – a small amount in the palm of your hand to begin with, work into lather, complete manipulations as directed by your instructor.

8. Rinse thoroughly, repeat step 7, rinse and apply finishing rinse/conditioner. 

9. Wrap towel around client’s hair so that water drip on the client, floor, etc.

10. Replace towel if necessary, wipe sink and counter area free of excess water. 

(Sink is to be wiped down with an approved disinfectant after each use)
AT ALL TIMES – IF IN DOUBT, SEE YOUR INSTRUCTOR


	Facility Emergency Procedures



	1. Make sure you know the location of all fire alarms, emergency exits, and emergency power stop buttons (Note; not all hairstyling labs/classrooms are equipped with emergency power stops)
2. Make sure you are familiar with all Emergency procedures (Fire, lockdown, tornado etc.)
3. EMERGENCY PROCEDURES AND EVACUATION ROUTES must be clear at all times, and occupants must know and understand these procedures and routes.

Location of Emergency Exits and Fire Alarms:

Locations of Emergency Stops:

AT ALL TIMES – IF IN DOUBT, SEE YOUR INSTRUCTOR


	Fall Protection



	Studies of accidents in the service industry show that most injuries are caused by falls. Observing a few simple rules will help to avoid most accidents of this type. 

The points below give guidelines for preventing falls.

1. Walk; do not run. 

2. Keep floor clean and dry. A wet floor is slippery, so wipe up any spills immediately.
3. Wear low-heeled comfortable shoes with rubber soles, these grip the floor well. 

4. Keep floor mats flat to prevent stumbling. Wrinkled mats or ones with curled corners can cause falls. 

5. Keep work areas and traffic lanes clear. Electrical cords should not extend across traffic lanes. Put mops and brooms away promptly. Never leave boxes or crates in the aisles. 

6. Look where you are going at all times. Get assistance to carry items that can block your vision.

7. Use a stepladder, never a chair or table, if you need to reach something on a high shelf. (Note; prior to using a ladder, you must receive permission/ instruction from your instructor)
AT ALL TIMES – IF IN DOUBT, SEE YOUR INSTRUCTOR




	First Aid



	The immediate response to an emergency often involves First Aid. First Aid involves assisting an injured person until professional medical help can be provided. 

The general action tips in the list below should be followed in an emergency. They do not replace the need to be properly trained in first aid. Your teacher will provide you with instructions in what to do in cases of emergencies.

1. Check the scene for dangers, (e.g. electrical shock hazards, chemical spills, hot objects, fire), stay calm and call out for help. Do not touch the victim until immediate dangers such as electrical current are removed.

2. Assist if asked by your teacher to keep the victim comfortable and calm.

3. Call the office for medical help if requested by the teacher.

4. Care for the victim by administering first aid according to your teacher’s instructions.

5. Help keep people who are not needed away from the victim.

AT ALL TIMES – IF IN DOUBT, SEE YOUR INSTRUCTOR




	First Aid Kits



	ALL INJURIES MUST BE REPORTED TO MAIN OFFICE

REPORT ANY USE OF FIRST AID KIT TO TEACHER TO ENSURE THAT ANY SUPPLIES THAT ARE USED ARE REPLACED
Suggested list (add items specific to your needs) See WSIB Regulation 1101, Required first aid kit items (at http://www.wsib.on.ca/wsib/wsibsite.nsf/Public/PreventionYHSRR)

DATE CHECKED: 

CHECKED BY: 

ITEM

Number

St. Johns Ambulance First Aid Manual


Masks


Disposable latex gloves


Pair of scissors


Plastic Emesis basin


Wooden splints


Rolls of splint padding

Adhesive strip bandages


3"x3" sterile gauze pads


4" compress bandages


6" Tensor bandages


Triangular bandages


Safety Pins


Sterile gauze bandages


Sterile gauze field dressing


1 ½" width roll adhesive tape


Antiseptic swabs


Burn cream

Instant cold packs


AT ALL TIMES – IF IN DOUBT, SEE YOUR INSTRUCTOR


	General Housekeeping



	1. Everything has a proper storage location.

If you don’t know where it is, please ask.

If you do know, put it back.

2. If it is broken, report it.

If it doesn’t work, report it.

If it’s broken or doesn’t work, don’t use it.

3. Dirt, dust, and debris are harmful to your safety and health.  Even if you didn’t put it there, pick it up, clean it up, or move it aside.

4. If you spill or drop any fluid on the floor, clean it, or use absorbent materials.  You are responsible for prevention of injuries.

5. Never block fire exits, fire pull alarms, doorways, aisles, and electrical breakers of machine switches for any reason at any time.

6. Chemicals all have proper storage containers.
Make sure you use them.
Never mix chemicals unless mixing is required and you have read and fully understand the manufacturer’s mixing instructions
AT ALL TIMES – IF IN DOUBT, SEE YOUR INSTRUCTOR


	Hair Colour and Lightening Applications



	1. Wear PPE, safety glasses, disposable gloves and a water/ chemical resistant lab coat when applying colour solution to a client.

2. A patch test MUST be performed your client 24 hours prior to receiving a colour service. 
3. Students are to prepare hair colour and hair lightening products under the direction and supervision of an instructor.

4. Complete a strand test on a client to determine timing.
5. Do not apply hair colouring/lightening product if abrasions are present on client’s scalp. 

6. Protect skin around client’s hairline with a barrier cream.

7. Do not allow hair colouring/lightening product to get into client’s eyes. In the event this does happen, immediately rinse with water and inform your instructor.
8. When performing a retouch application, do not overlap previously coloured or lightened hair.
9. Follow manufacturer’s directions and previous strand test results for processing time. 

10. Rinse hair thoroughly using tepid water. Ensure all product is rinsed out of hair. Follow by using a mild shampoo. Thorough removal of coloring product will help prevent irritation to the client’s scalp.

11. Unused chemicals are to be discarded: (location)
AT ALL TIMES – IF IN DOUBT, SEE YOUR INSTRUCTOR


	Hand Washing



	Hand- washing and effective hand sanitation are extremely important methods of preventing the transmission of dangerous bacteria. A hairstylist’s hands should be washed regularly using the following procedure:

1. Wet forearms and hands with comfortably hot water.

2. Apply enough soap to build up a good lather.

3. Rub hands and arms for at least 20 seconds.

4. Rinse off soap thoroughly under running (comfortably hot) water.

5. Turn off water faucet using a paper towel.

6. Dry hands and arms using a separate paper towel.

Always wash your hands:

· Before starting work.

· Before and after each client.

· After any work breaks, including those to eat, smoke, drink or chew gum.

· After touching your face, hair or body.

· After sneezing, coughing or using a tissue.

· After using the restroom.

· After using any cleaning or sanitizing product.

· After taking out the garbage.

· After cleaning salon tools and equipment.
AT ALL TIMES – IF IN DOUBT, SEE YOUR INSTRUCTOR


	Mixing Salon Chemicals


	The chemicals used for permanent waving, hair straightening, hair colour or hair lightening, all demand attention to detail when being mixed. Students need to demonstrate safe mixing, application and removal of chemical hair treatment products.

1. Read the WHMIS and MSDS for identified products to be used.

2. Following manufacturer’s directions, perform a patch test on the client 24 hours prior to the chemical treatment being given. If after 24 hours the patch test is negative, proceed with the treatment.

3. Only mix in a glass or plastic container, never metal.

4. Ensure that the client’s clothing is protected throughout the procedure.

5. Read the instructions provided with the chemical before beginning application.

6. Wear safety glasses and disposable gloves when mixing or applying chemicals.

7. Do not add products to the colour, lightener, perming solution or neutralizer unless specified by the manufacturer.

8. Follow manufacturer’s instructions (and those of your instructor) for rinsing and removal.

AT ALL TIMES – IF IN DOUBT, SEE YOUR INSTRUCTOR


	Permanent Wave and Relaxers



	1. Wear Personal Protective Equipment (PPE) such as safety glasses, disposable gloves and a waterproof chemical resistant lab coat when applying solution to a client.

2. Once the permanent wave rods are placed, protect the client’s skin by applying a protective barrier cream around the hairline, forehead and neck area. 

3. Wrap a band of cotton around the entire hairline.

4. Provide client with a clean dry towel to cover their eyes.
5. Apply the lotion to the perm rods evenly (follow manufacturer’s instructions)
6. Once the lotion has been applied, replace the cotton coil around the hairline. Blot the skin with cotton where solution may have come into contact. 

7. Follow manufacturer’s instructions for processing, rinsing and neutralizing times. 
8. Never leave your client unattended during a chemical process.

9. Discard excess solutions. 

AT ALL TIMES – IF IN DOUBT, SEE YOUR INSTRUCTOR


	Personal Hygiene


	The following points outline some of the things that hairstyling students can do to maintain good hygiene.

1. Bathe daily and shampoo hair regularly.

2. Fingernails should be clean and trimmed neatly.
3. Always wear clean clothes to work.

4. Shoes should be appropriate to the workplace: closed toe with non-slip soles.

5. Always wear a clean smock.

6. Always wear gloves when mixing and applying chemical solutions.

7. Never reuse gloves.

8. Never use soiled or ripped gloves.

9. Do not work with clients if you are ill.

10. Keep cuts completely covered.

AT ALL TIMES – IF IN DOUBT, SEE YOUR INSTRUCTOR


	Sanitizing, Disinfecting and Sterilization


	Sanitizing, Disinfecting and Sterilization are the 3 levels Decontamination. 

To Sanitize means to reduce the amount of bacteria found on a surface. An example of sanitizing would be sweeping the floor, vacuuming a carpet, or washing your hands. Disinfection kills most bacteria (up to 99%), and Sterilization kills all bacteria. The process of sterilization is not required for salon tools as they are not intended to penetrate the skin. Hairstyling tools that will come into direct contact with a client must be cleaned and disinfected before use. Hairstyling tools are not designed to penetrate the skin, but in the event they do, they must be thoroughly cleaned, followed by the use of an approved disinfectant.
1. All combs and brushes must be cleaned and disinfected prior to use on a client. Remove all hair from brushes and combs, then wash with hot soapy water. Apply an approved disinfectant such as Accel TB. Follow instructions on the label for contact time. 
2. Always follow manufacturer’s instructions when disinfecting tools and equipment. Note that items must be first cleaned to remove dirt and debris prior to disinfection.
3. Students are to be familiar with the MSDS of all chemicals used for cleaning and disinfection; i.e. Dishsoap, Barbicide, Accel TB and CS20, and Clippercide

4. Store disinfected equipment in a dry cabinet or storage container.
5. Do not use water based solutions on electrical equipment, use an aerosol spray.
6. Tools, equipment and work area including styling chair, must be cleaned and disinfected after each use.

7. Tools or equipment are dropped on the floor, must be cleaned and disinfected before being used again.
AT ALL TIMES – IF IN DOUBT, SEE YOUR INSTRUCTOR


	Scissors and Razors



	1. Disinfect all tools and equipment prior to use.

2. If equipment is dropped on the floor, it must be disinfected again.

3. Hold the scissors using the ring (third) finger in the still blade, and the thumb in the ring of the moveable blade. This allows for best control of the scissors during cutting. When combing through the hair, the thumb is removed from the ring and the scissors are held closed. Palm scissors when not in use.

4. Never use a haircutting razor without a guard.

5. Hold the razor by placing your thumb over the shank of the razor and close the hand over the handle. The guard of the razor must always face the stylist while cutting the hair.

6. Never point scissors toward client.

7. When cutting, always know where the point of the scissor is prior to closing the blades. This way you cannot cut the client.

8. Never cut past your second knuckle, this will prevent the stylist from cutting themselves.

9.  Ensure hands are dry prior to using the scissors.

10. Sweep floor immediately after you have finished cutting the hair to prevent slips or falls.

AT ALL TIMES – IF IN DOUBT, SEE YOUR INSTRUCTOR


	Wet Hair Services



	When performing wet hair style services, always clean and disinfect equipment prior to use. If in doubt, clean and disinfect the equipment again.

1. If you suspect head lice or other concern, see your instructor.
2. Wash your hands prior to beginning each client service (and after).

3. Ensure the floor around your work area is dry and free of debris.

4. Only use electrical equipment that has been CSA approved.

5. Do not use electrical equipment that has frayed cords (inspect prior to use).
6. When using a blow dryer or hot iron, do not use metal implements.

7. When using a blow dryer, keep it moving at all times to prevent burning the client’s scalp. Do not point the nozzle of the dryer towards the clients scalp.

8. Ensure hair is completely dry before using a thermal styling iron.

9. Keep thermal tools a safe distance away from the clients scalp. Never allow the curling iron to touch the client’s scalp. A tail comb may be placed between the iron and the scalp, but the iron is NOT to rest on the comb. 
10. Replace all equipment in the equipment holder when you are not using it. Do not lay hot irons on the counter.
11.  When using a hood style unit to dry the hair, check on your client periodically to ensure they are comfortable with the temperature. 

12. Unplug all tools when not in use. This includes when you leave the room for any reason such as a washroom break or when the fire alarm sounds.
AT ALL TIMES – IF IN DOUBT, SEE YOUR INSTRUCTOR


	WHMIS Regulations



	· The acronym WHMIS stands for Workplace Hazardous Materials Information System
· This regulation was introduced into the Occupational Health and Safety Act of Ontario in 1987

· WHMIS gives a worker the right to know what they are handling

· Federal WHMIS applies to importers, manufactures, and suppliers of hazardous materials

· The Hazardous Products Act for controlled products states that national suppliers are to provide labels and Material Safety Data Sheets to all buyers

· MSDS stands for Material Safety Data Sheets
· MSDS is a print out on paper that identifies how to handle, store, use, health effects if exposed, emergency procedures, and protective measures

· MSDS must be updated by the supplier every 3 years
· Under the Occupational Health and Safety Act in Ontario, employers are to make sure that all hazardous materials are labeled appropriately and that a MSD sheet accompanies the product

· On any controlled hazardous product two labels must be properly labeled with a supplier and a workplace sticker

· The MSDS binder can be found: (location)_____________________________

AT ALL TIMES – IF IN DOUBT, SEE YOUR INSTRUCTOR


	WHMIS Labels



	Supplier labels must be attached to the controlled product container which has detailed information about the product.  Legislation states that 10 kg or more of a controlled product or hazardous material from a supplier must contain the following information:

· both official languages

· have a WMHIS border

· identifies the material or product name (i.e. common name, chemical name, trade name, generic name, brand name, code name or number)

· name and address of the supplier

· reference to a MSD sheet

· WHMIS hazard symbols

In addition to this and if the container has more than 100 milliliters the following information must be on the label:
· risk time factors

· precautionary measures while using or being exposed to the product/chemical

· First aid measures to address immediate injuries and not progressive illnesses

Workplace labels must be identified on a container that is not from the supplier, and must contain the following information: 

· material identifier or product name

· reference to a MSD sheet

· precautionary steps 

· first aid measures
AT ALL TIMES – IF IN DOUBT, SEE YOUR INSTRUCTOR


	MSDS Safety Labels



	GENERIC MATERIAL SAFETY DATA SHEETS FOR PERSONAL ENHANCEMENT PRODUCTS PROTECTED BY TRADE SECRET LAWS (MSDS) 
MATERIAL IDENTIFICATION

_____________________________________________________________________

TRADE NAME/MATERIAL NAME                                                  PRODUCT USE

______________________________________________________________________

OTHER NAMES:

______________________________________________________________________

MANUFACTURER'S/SUPPLIER'S NAME:

______________________________________________________________________

ADDRESS:

______________________________________________________________________

EMERGENCY TELEPHONE:

______________________________________________________________________

FIRST AID PROCEDURE

AT ALL TIMES – IF IN DOUBT, SEE YOUR INSTRUCTOR


	SECTION 3: SAFETY UNIT RESOURCE  AND TEST


SECTION OVERVIEW
This section contains a fully developed unit resource and sample test related to safety including infection control.  It is designed as a sample that can be used as written, or edited for your purposes. It can be used for evaluation of the safety expectations of the course, or as a tool to assess the student’s knowledge and understanding of safety. It is recommended that all teachers keep a record of all test or assignment results and/or passports (next section) as verification of each student’s understanding of safe concepts and practices.
See Section 3 in the OCTE SAFEdoc Hairstyling and Aesthetics TXJ2O, TXJ3E/4E for additional samples of safety assignments and tests.

The equipment and safety practices in individual facilities will determine how a teacher can best use these resources in the teaching of safe work practices. As well, with the SafetyNET resources online at OCTElab, there are additional resources always being updated, and available for download in .zip files.

NOTE:

All materials within this document are to be considered as suggestions and recommendations only.  These are not legal documents and are not to be considered as legal requirements or as official policy. OCTE or the individual contributors makes no claim to the accuracy or the completeness of the enclosed documents and accepts no responsibility for any damages pertaining to their use. Users of this document should not assume all warnings and precautionary measures are contained herein, that additional information or measures are not required, or that local by-laws, regulations or Board policies are explicitly included.

Please see specific equipment manuals for further safety information, as well as local, Board and school policies and regulations. Please review exemplar TXJ OCTElab SafetyNET resource documents for experienced teacher tips and customization options for your course projects.

Units of Study 

This document has been prepared with following units as an example. Please adapt or edit materials to fit your programming needs. 

1. Salon Safety and Infection Control 

2. Hairstyling Skills/Fundamentals

May include the following; Braiding, wet setting, blow dry styling, thermal styling 

3. Haircolouring Services

May include the following; Virgin application, retouch application, foil highlighting, cap highlighting, advanced colour techniques 

4. Haircutting 

May include basic, intermediate or advance haircutting techniques using a variety of cutting tools

5. Long hair and Updo styling 

6. Salon Services (live model work)

May include; Shampoo and style, hair conditioning treatment, Hair cutting, Hairstyling, Haircolouring, Highlighting, Braiding, Updo styling, hair extensions

7. Summative activities 

Salon Safety &

Infection Control

Student Resource Booklet/Prepared Unit

TXJ3E/4E and TXH3E/4E   
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Updated August 2014
* Please edit this document as required to meet the needs of your 
 

classroom
Safety: Housekeeping

The term Housekeeping describes keeping areas in our workplace neat and orderly. Maintaining a safe work space includes keeping the floor area free of unnecessary tripping hazards, removing waste, cleaning up clutter or spills, anything that may contribute to an accident or cause and injury. An untidy work environment not only looks bad, but poses a risk to everyone’s health and safety. Good housekeeping is a basic part of both accident, and fire prevention. 
Poor housekeeping can be a cause of accidents, such as: 

· tripping over loose objects on floors, stairs and platforms

· being hit by falling objects

· slipping on wet or dirty surfaces

· injury from projecting, poorly stacked items or misplaced material

· cutting, puncturing, or tearing the skin of hands or other parts of the body from sharp items not properly stored etc. 
Resource: Canadian Center for Occupational Health and Safety http://www.ccohs.ca/oshanswers/hsprograms/house.html
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Look around the room. 

Can you identify any examples of poor housekeeping?

Safety: Thermal Styling tools 
· Curling irons, flat irons and other hot tools are to only be used on hair that is completely dry.

· Not to be used any closer than ½ inch from the scalp (1 ¼ cm)

· Use a comb between the iron and the clients scalp to protect from possible contact.

· You must work with a plan. Hair is to be sectioned so that your work is organized and you are always in control or your tools. 

· Always be aware where your models EARS are at all times.
· Do not look away from your model when the hot tool is being directly used on the hair-No distractions!
· Be careful of the cord that it does not create a tripping hazard for yourself or others.

· Teacher’s approval is required before proceeding with using a tool for the first time. Whenever you are unsure of how to use a hot tool, you must ask for assistance before use.
· Unplug all electrical tools when you are finished and/or whenever you leave the room.
· NEVER use an electrical appliance near water. This includes sink, wet floors, wet tables etc.

· Make sure the appliance is plugged in safely away from traffic areas so that others will not walk into the cord.
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· Any kind of damage must be reported to the teacher.

· Report any dropped appliances to the teacher for inspection.

· In the event of an accidental burn-report to the teacher for assistance.
· Blow-dryer use: Direct the air flow AWAY from the scalp to prevent burning. Move the dryer around-Do not direct in one position for any length of time.
· Hot rollers: The lid is to be open when it is plugged in. Handle the rollers with care as they are hot. A cotton coil may be placed around the ear to prevent contact with the hot roller and the ear. 

· Wrap up electrical cords taking care not to wrap around the heated part of tool, and return to where it belongs before leaving class.
· Slow down! Accidents happen often when we work too quickly!
· Remember! You must be trained on a tool BEFORE you use it.
Infection Control
The “Infection Prevention and Control Best Practices for Personal Services Setting January 2009” Document outlines and reviews the infection prevention techniques that are critical in reducing the risk of disease transmission. Combs, brushes, towels and hands present a limited risk of transmission of diseases such as ringworm, head lice, herpes, staphylococcus and streptococcus. However, instruments such as razors, scissors, clippers and crochet hooks used for cap highlighting, may potentially break the skins surface and come in contact with blood and body fluids providing an opportunity for the spread of infections such as HIV and Hepatitis.
Bacteria, disease and infection

Bacteria are microorganisms that can live almost anywhere. Harmful bacteria are referred to as pathogens. Bacteria are responsible for infection and disease. Because bacteria cannot be seen without a microscope, it is very important that we control the amount of bacteria by following routine sanitation and disinfection procedures. An open cut or sore exposed to bacteria will become infected. Clean hands and disinfected tools is the first place to start when it comes to infection control in the salon!

Because harmful bacteria (pathogens) can be spread from client to client by means of unclean hands, tools and implements. You must ensure that you know, understand and FOLLOW the required procedures for hand washing, and disinfection of salon tools, including how to care for your workspace.

Bacteria can be transmitted (or move about) in water, in the air we breathe and through contact with others. Contact through our hands or the use of unclean tools on multiple clients are easy ways to spread harmful bacteria.

It is not difficult to prevent the spread of bacteria. Key concepts in prevention include cleaning your hands, wearing personal protective equipment when appropriate, cleaning and disinfecting equipment correctly before use on yourself of your client. 
       Under the microscope. Bacteria on human skin

     
 
Photo source: http://www.telegraph.co.uk/health/healthpicturegalleries/8523602/Meet-some-of-the-bacteria-that-make-up-90-per-cent-of-the-living-cells-in-your-body.html\

Blood borne viruses 

Hepatitis, HIV and AIDS 

Every day salon activities pose a very low risk of contracting or transmitting infections such as Hepatitis, HIV and AIDS. 

In the event that a tool not designed to penetrate the skin does so, it is very important that we follow procedures for blood exposure/exposure to bodily fluids to reduce, if not eliminate any risk of transmitting an infection. 

Some examples of accidental blood exposure that may occur in a salon may be the result from a cut to your finger, a cut to a client’s ear or neck from damaged clipper blades. Accidents are not planned, and we must know how to respond when they happen. 

To protect yourself and others from the unknown, use the following procedure to respond to an accidental cut or bodily fluid exposure. This procedure can also be found later in this document. 
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Stop service and inform the teacher
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 Put on disposable gloves before you touch the wound

   

Allow the wound to bleed freely, and then wash with soap and water

  

   Dry with a paper towel and cover with a bandage


Disinfect the exposed tool(s) and surfaces, follow up this step by recording details of 
the incident (to be kept on file for 5 years)
The next 2 pages provide you with some information on blood borne viruses: Hepatitis, HIV, and AIDS.

HIV and AIDS
The Human Immunodeficiency Virus (HIV) is the virus that causes Acquired Immunodeficiency Syndrome (AIDS). HIV attacks the immune system, resulting in a chronic, progressive illness that leaves infected people vulnerable to opportunistic infections and cancers. The median time from infection to AIDS diagnosis now exceeds 10 years. AIDS is fatal if left untreated. There is no cure.
The following activities can place a person at high-risk for HIV infection:

· engaging in unprotected sexual intercourse (anal or vaginal)

· sharing sex toys

· sharing needles or equipment for injecting drugs or steroids

· mother-to-child transmission during pregnancy, delivery, and breast-feeding
Other activities pose a low risk for contracting the HIV infection, but they still carry a risk.

HIV cannot be transmitted through:

· Casual, everyday contact

· Shaking hands, hugging, kissing

· Coughs, sneezes

· Giving blood

· Swimming pools, toilet seats

· Sharing eating utensils, water fountains

· Mosquitoes, other insects, or animal bites.
The following activities are considered low risk for HIV transmission to occur:

· Unprotected oral sex poses a lower risk for HIV transmission, but the risk increases if the person performing oral sex has open sores or cuts in their mouth or throat, or has another sexually transmitted infection, such as chlamydia, gonorrhea, herpes, HPV, or syphilis.

· Kissing has no risk of HIV transmission unless blood is exchanged (when there are bleeding cuts, open sores, or ulcers present in the mouth).

· Reusing or sharing needles for tattooing, skin piercing, electrolysis, or acupuncture carries a low risk for HIV transmission but a high risk for the transmission of other blood-borne infections, such as hepatitis B and hepatitis C.
· Exposure to blood and bodily fluids in an occupational setting carries a low risk if infection-control precautions are followed. However, the transmission risk is higher in an occupational setting if precautions are not followed, or if the skin is punctured while being exposed to bodily fluids.

Health Canada, http://www.hc-sc.gc.ca/hc-ps/dc-ma/aids-sida-eng.php
Hepatitis: Transmission, symptoms, prevention
	
	Hepatitis A
	Hepatitis B
	




Hepatitis C

	Cause
	hepatitis A virus 

(HAV)
	hepatitis B virus 

(HBV)
	hepatitis C virus
 (HCV)

	Transmission
	· virus is excreted in the stool of infected persons 

· lack of proper hand washing can pass the virus through food preparation or other hand to mouth contact 

· hepatitis A can be caught by drinking contaminated water or by eating raw or under-cooked shellfish that have been exposed to sewage
	· contact with blood, sexual fluids, saliva, or other bodily fluids containing visible blood of an infected individual 

· infected bodily fluids must enter through a break in the skin or mucous membranes
	· contact with blood of infected individuals 

· blood transfusion(s) before 1992 and injection drug use are major risk factors 

· the risk of spreading this virus to close contacts is very low 

	Symptoms
	fever, nausea, abdominal pain 

yellow colour to skin/eyes 

children may not show symptoms 
	· nausea, 

· vomiting, 

· fatigue, 

· abdominal 

· discomfort, 

· yellow colour to skin sometimes) 

· sometimes no symptoms
	majority of people do not have symptoms and may feel quite healthy. 

some individuals will develop fatigue, jaundice, anorexia, abdominal discomfort, vomiting 

	Prevention
	· hepatitis A vaccine (2 doses over 6 - 12 months),
· good personal hygiene 

· thorough hand washing, 

· sanitary disposal of faeces and urine,
· no food handling by infected person, 

· avoid undercooked shellfish, 
· drink water from a safe source 
	hepatitis B vaccine (3 doses over 6 months), 

use a latex barrier for sexual activity or practice abstinence, 

standard precautions with respect to handling body fluids, 

never share needles, razors, toothbrushes, nail clippers, tattooing or piercing equipment 

vaccination 
	standard precautions for handling blood and bloody bodily fluids, 

avoid sexual intercourse during menstrual bleeding, 

never share needles, razors, scissors, or toothbrushes


Source of Information: Bensen, A., Control of Communicable Diseases in Man, American Public Health Association, 16th Edition, 1995.
Preparing and Handling Instruments and Equipment

How you use an item determines the classification and type of disinfectant needed.  For example; a tool that may accidentally nick or break the skin must be disinfected with an intermediate or high level disinfectant as it has the potential to come into contact with blood and body fluids. While a comb or brush used on your clients hair needs to be disinfected with a low level disinfectant. Tables and work surfaces may also be disinfected with a low level disinfectant.  (See your instructor for specific instructions)
1. Hands MUST be washed before and after each client, and should be washed at both the beginning and end of class. 

2. All combs and brushes MUST be thoroughly cleaned, followed by disinfectant before use on a client.
3. Work surfaces MUST be disinfected between each client, and before leaving class (this includes chair and mannequin stand) 

4. Scissors should be cleaned and disinfected with a low level disinfectant after each use. Scissors MUST be properly cleaned and disinfected in the event of an accidental cut to the skin.

5. Electric clippers and their blades MUST be cleaned and disinfected with an intermediate level disinfectant after each use. (see your teacher for further instruction)
6.  Any instrument, when visibly contaminated with blood or body fluids, MUST cleaned and with a high
level disinfectant.
7. Razor blades used for haircutting MUST be disposed of in an appropriate biohazard container.
8. All towels MUST be laundered and thoroughly dried in a mechanical dryer and stored in a clean and sanitary manner prior to reuse. Separate towels MUST be used for each client.
9. Disposable neck strips or clean towels MUST be used under reusable capes for each client.
10. The neck rest and the hair-washing bowl MUST be cleaned with a disinfectant between each client.  

Hand-washing instructions




Your hands must be washed before and after each client!
1. Wet hands with warm water 
2. Apply soap to produce lather

3. Rub for 10 to 20 seconds to remove 80% of germs

4. Rinse germs away

5. Dry hands with a paper towel

6. Turn off tap with paper towel

Public Health hand hygiene link: http://www.publichealthgreybruce.on.ca/Infectious_Diseases/Hand_Hygiene/ 

Photo source: http://norocore.ncsu.edu/blog/hand-hygiene-in-hospitals-2 

	CLEANING, DISINFECTION AND STERILIZATION 

 Classification of Equipment/Instruments The rationale for cleaning and disinfecting or sterilizing equipment and instruments is based on the intended use of the item. For the purposes of this document, equipment/instruments used in PSS can be divided into three general categories: critical, semi-critical and non-critical. Table A gives some general guidance regarding cleaning, disinfection and sterilization requirements for equipment and instruments based on their classification. Note: The intended use of an item guides requirements for its appropriate cleaning and disinfection or sterilization, rather than the name of the item. Table A: Classification for Methods of Disinfection/Sterilization Adapted from Infection Prevention and Control Practices for Personal Services: Tattooing, Ear/Body piercing, and Electrolysis. Health Canada, July 1999. 



	Classification 
	Definition 
	Method to be Used 

	Critical Items 
	• Instruments that penetrate the skin (used for an invasive procedure) and • Instruments that hold sterile items. In some cases, high-level disinfection may be acceptable. 


	• Thorough cleaning followed by sterilization is required. Refer to Table 3 Note: Some equipment must be supplied sterile and discarded following use as it cannot be adequately cleaned or reused. 

	Semi-critical 
	• Instruments that come in contact with non intact skin or mucous membranes, but are not intended to penetrate them. 
	• Thorough cleaning followed by intermediate or high-level disinfection is required. Refer to Table 1 and Table 2 for more detailed information. 



	Non-critical 
	• Instruments that come in contact with intact skin. 
	• Thorough cleaning followed by low-level disinfection is required. Refer to Table 1 and Table 2 for more detailed information. 


Decontamination
The term Decontamination describes the processes of removing bacteria from a surface. There are 3 levels of decontamination, they are; Sanitization, Disinfection and Sterilization. You need to be familiar with each.

1. Sanitization (also referred to as sanitizing) refers to reducing the amount of bacteria from a surface. Example: Washing your hands, sweeping the floor, vacuuming, wiping a surface with a mild detergent. Sanitizing is not an acceptable method of preparing tools for use on a client.
2. Disinfection kills most bacteria, except bacterial spores (the most resistant life form on earth). 

Disinfection is the appropriate level of decontamination required for most Salon tools such as brushes, combs, scissors, as well as shampoo sinks and counter tops. 

NOTE: Disinfection is only effective when the surface is first cleaned and free from contaminants, followed by a disinfectant. Most disinfectants must be allowed to remain on the surface for 10 minutes. Carefully read the manufacturer’s instructions or see your instructor for proper disinfection contact times.

There are 3 very important levels of disinfection. High level disinfection, intermediate level disinfection, and low level disinfection. How the item is used will determine the level of disinfection required. 

Low level disinfection is appropriate for preparing work surfaces and items such as combs and brushes.

Intermediate level disinfection is required for items that come into direct contact with the client’s skin or penetrate the skin accidentally. 
3. Sterilization kills all bacteria, including bacterial spores. This method of decontamination is only necessary when you are using tools that are intended to pierce the skin such as needle used for tattooing, tools used in dentist offices, and surgical tools used in hospitals. The sterilization process is  not required for salons unless you offer piercing or tattoo services. The use of single use/disposable lancets/needles is recommended as an alternative.
NOTE: Salon tolls are not designed to penetrate the skin. The use of an appropriate high level disinfectant is used in place of sterilization to disinfect tools that may have been exposed to the blood or body fluids. Tools such as Scissors, haircutting razors, clippers or crochet hooks may be effectively disinfected with an approved intermediate or high level disinfectant. (See your instructor for more information).
Hair Salons and Barber Shops-Fact Sheet

Bacterial, fungal, and viral infections may result from using contaminated equipment. Infection prevention and control measures must be followed to protect both personal service workers (PSW) and clients. You do not have to see blood or body fluids on the instruments for an infection to occur

Hands must be washed before and after each client, before and after wearing gloves and in between breaks in service.
If hands are NOT visibly soiled, an alcohol based hand rub with at least 60% alcohol may be used.
Scissors and reusable razor blades for cutting hair should be cleaned after each client.

They may be disinfected using a low level disinfectant between clients. 

Razors for cutting hair must have a proper guard in place. Razors are to be disposed of in an approved sharps container.

Combs and brushes should be cleaned and disinfected with a low level disinfectant after each client.

Hair clippers, trimmers, and scissors that may accidentally nick or break the skin must be cleaned and disinfected with an intermediate or high level disinfectant.
If a sharps container is required, the container must be disposed of in an appropriate manner (e.g. pharmacy).

Crochet hooks must be cleaned and disinfected with an intermediate or high level disinfectant.
Single use neck strips, or towels that are laundered after each client, must be used with reusable capes.

Hepatitis B vaccine is strongly recommended for all stylists (PSW’s).
In the event of accidental blood exposure to either client or PSW: Document the incident. Records must be kept on site for one year and on file for five years. See Procedure: How to respond to an accidental cut or bodily fluid exposure. All equipment and surfaces must be cleaned and disinfected with a high level disinfectant

Note: all items must be cleaned, with soap and water, and then dried with a clean towel prior to being disinfected.
Reference

Infection Prevention and Control Unit, Public Health Division. (January 2009) 

Infection Prevention and Control Best Practices For Personal Services Settings. Ministry of Health and LongTerm Care.

How to respond to an accidental cut or bodily fluid exposure 
1. Immediately inform the teacher

2. Put on disposable gloves (PPE) before you touch the wound

3. Allow the wound to bleed freely

4. Wash the exposed skin surface with soap & water

5. Pat dry with paper towel and cover with a clean dressing or bandage

6. Disinfect the exposed tool(s) and surfaces

Follow up
The person exposed should immediately contact a physician for assessment of the need to receive treatment.
The Teacher will document the incident, and keep it on file for up to 5 years.
Surfaces, instruments & equipment contaminated with blood. Wipe blood off item using a disposable paper towel Clean the item with soap and water. Disinfect with a high level disinfectant ensuring sufficient contact time (i.e. 2 tsp. Household bleach with 2 cups water for 20 minutes) 

Another approved disinfectant is Accel CS20. See bottle for directions. The item must be thoroughly cleaned with soap and water. Contact time for this product is 20 minutes.

Source: http://www.publichealthgreybruce.on.ca/Infectious_Diseases/Personal_Services_Settings/Owner_Operator/Blood%20and%20Body%20Fluid%20Exposure%20Response.pdf

Routine Disinfection Procedures for the Classroom

It is the responsibility of all students to ensure infection control procedures are strictly followed to provide a safe, healthy learning environment. 
Combs 

Tail combs and cutting combs are to be cleaned with soap and water after each use, and then placed into a jar with Barbicide disinfectant.  The combs will remain in the Barbicide jar until needed. 

When a comb is removed, it will be rinsed with water before use on the client. 

Barbicide jars must be emptied at least once a week. (see your teacher for more information)
Brushes

Styling brushes must be disinfected before use on a live model.
Begin by removing all loose hair from brush into a garbage can. 
Go to the sink and rinse thoroughly with hot, soapy water (use a small bit of dish soap).
Spray brush with an approved disinfectant (see your teacher). 

Allow disinfectant to remain on brush for manufacturers recommended contact time. 

*See your teacher for classroom procedures for brushes used on mannequins.

Tables/work surfaces and chairs 
Are to be wiped down at the end of each class with an approved low level disinfectant (see teacher)

Clippers and guards 

· Remove loose hair from the clipper blades with clipper brush (or old tint brush)

· Lightly spray the blades with an approved disinfecting spray (see teacher)

· Guards are to be put into a sink, rinsed in hot soapy water, then sprayed with disinfectant, rinsed and dried.

· Return clippers and guards to a clean, closed container


Towels


Are to be washed after each use, and stored in a clean area.


Separate bins will be used for both dirty and clean towels.

The lint trap in the dryer MUST be cleaned after each load. 

 
Capes 

A towel or neck strip must be used between the cape and the clients skin 
Haircutting capes will be washed as needed.

Haircolour capes should be washed after each use.

All capes are to hang dry. Do not dry capes in the dryer as they will lose their shape.

 


Lint trap in dryer MUST be cleaned after each load.
Personal Protective Equipment (PPE)

Personal Protective Equipment (PPE) reduces or prevents a worker’s exposure to occupational health and safety hazards. The equipment acts as a barrier to protect workers from blows to the body, loud noises, heat, chemicals, infections, and electrical and other hazards. PPE can refer to protective clothing, helmets, shoes, goggles, respirators and other safety gear worn or used by workers. 

In a salon environment, disposable gloves, safety goggles/glasses, aprons and smocks are examples of common items that you will use to protect yourself from potential health hazards.

Disposal Gloves 

Must be worn when you are working with salon chemicals. This includes; preparing disinfectant, mixing and applying colour or hair lightening products, performing a perm or relaxing service. Gloves will also be worn to protect yourself in the event that you are required to respond to blood exposure from an accidental cut. Latex and powder free gloves           recommended.



         Classroom location:

 Safety goggles/glasses

Must be worn when you are working with salon chemicals. This includes; preparing disinfectant, mixing and applying colour or hair lightening products, performing a perm or relaxing service.

     See your teacher for more information 

     Classroom location:

 Apron

Must be worn when you are working with salon chemicals. This includes; preparing disinfectant, mixing and applying colour or hair lightening products, performing a perm or relaxing service.

      See your teacher for more information

      Classroom location:

Resources:

http://www.labour.gov.on.ca/english/hs/sawo/pubs/fs_ppe.php
University of Waterloo, http://www.safetyoffice.uwaterloo.ca/hse/whmis/ppe_symbols.html
WHMIS

The Workplace Hazardous Materials Information System (WHMIS) is Canada's national hazard communication standard. The key elements of the system are cautionary labelling of containers of WHMIS "controlled products", the provision of material safety data sheets (MSDSs) and worker education and training programs.

WHMIS provides you with information on the safe use, storage, handling and disposal of hazardous materials at Canadian workplaces. The Occupational Health and Safety Act provides workers with:

· The "right to know" about any hazards to which they may be exposed. The requirements of the Workplace Hazardous Materials Information System (WHMIS) are an important example.  
· Workers must take responsibility for personal health and safety, which means they should not behave or operate equipment (or use hazardous materials) in a way that would endanger themselves or others. 

The Hazard Symbols of WHMIS
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CLASS A Compressed Gas
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CLASS B Flammable and Combustible Material
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CLASS C Oxidizing Materials
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CLASS D-1 Poisonous and Infectious Material 




(material causing immediate and serious effects)
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CLASS D-2 Poisonous and Infectious Material (material causing other toxic effects)
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CLASS D-3 Poisonous and Infectious Material (Biohazardous Infectious Material)
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CLASS E Corrosive Material
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CLASS F Dangerously Reactive Material

Resources: 

Health Canada, http://www.hc-sc.gc.ca/ewh-semt/occup-travail/whmis-simdut/index-eng.php

Ontario Ministry or Labour, http://www.labour.gov.on.ca/english/hs/faqs/rights.php 

Material Safety Data Sheets (MSDS)

What you need to know…

· A Material Safety Data Sheet (MSDS) is a document that contains information on the potential hazards (health, fire, reactivity and environmental) and how to work safely with the chemical product.

· In Canada, every material that is controlled by WHMIS (Workplace Hazardous Materials Information System) must have an accompanying MSDS that is specific to each individual product or material.

· It also contains information on the use, storage, handling and emergency procedures all related to the hazards of the material. 

· The MSDS contains much more information about the material than the label.

· MSDSs are prepared by the supplier or manufacturer of the material.

· It is intended to tell what the hazards of the product are, how to use the product safely, what to expect if the recommendations are not followed, what to do if accidents occur, how to recognize symptoms of overexposure, and what to do if such incidents occur.

· Under WHMIS law, an MSDS for a controlled product must not be more than three years old. If you are still using a product that you bought more than three years ago, you may not have a current MSDS. Contact the manufacturer or supplier again and ask for a newer version of the MSDS.

· Always be familiar with the hazards of a product BEFORE you start using it. You should look at a MSDS, match the name of the chemical on your container to the one on the MSDS, know the hazards, understand safe handling and storage instructions, as well as understand what to do in an emergency.

What information is on the MSDS? 

There are nine (9) categories of information that must be present on an MSDS in Canada. These categories are specified in the Controlled Products Regulations and include: 

1. Product Information: product identifier (name), manufacturer and suppliers names, addresses, and emergency phone numbers

2. Hazardous Ingredients 

3. Physical Data 

4. Fire or Explosion Hazard Data

5. Reactivity Data: information on the chemical instability of a product and the substances it may react with 

6. Toxicological Properties: health effects 

7. Preventive Measures

8. First Aid Measures 

9. Preparation Information: who is responsible for preparation and date of preparation of MSDS 

Resource: The Canadian Center for Occupational Health and Safety, http://www.ccohs.ca/oshanswers/legisl/msdss.html 

Haircutting – Infection control procedures & safety

Haircutting shears 

· Handle shears carefully at all time as they are very sharp

· Shears should be disinfected before each use.

· Palm the shears with the tips closed while combing through the clients hair.

· Use only the tip of the shears while working close to the ears. 

· To prevent cutting or nicking your fingers, never cut past your second knuckle

· In the event of an accidental cut, the shears must be disinfected immediately after caring for the wound. (see your teacher for assistance in this situation)

Haircutting Comb 

Are to be cleaned and then placed into Barbicide disinfectant after each use (remove any loose hair first). Carefully remove comb from Barbicide, rinse and dry off with a clean towel before using. 

Haircutting Razor

· The use of a haircutting razor will be permitted only under the direct supervision of the teacher. 

· The teacher will ensure that the guard is safely in place and appropriate for use

· Old blades must be carefully placed into a Sharps container for safe disposal. 

Clippers, Trimmers and Guards
· Students must first be trained and receive approval from the teacher prior to using these tools.

· Must be inspected before each use to ensure that they are clean and in safe working condition.

· If the clippers or trimmers are dropped, they must be inspected to make sure that the blades are not damaged. Damaged blades or missing teeth can/will cut the skin and cause bleeding.

· Clippers, trimmers and guards must be disinfected prior to use on your client. (procedure below)
-Remove loose hair from the clipper blades with clipper brush (or old tint brush)

-Lightly spray the blades with an approved disinfecting spray (see teacher)

-Guards are to be put into sink, rinsed in hot soapy water, sprayed with disinfectant. Rinse. Dry.
-Return clippers and guards to a clean, closed container

Draping 

Each client who receives a haircut will be properly draped with either a neck strip or towel to prevent the cape from directly contacting the client’s skin. The towel will be laundered and/or the neck strip will be disposed of after use. Capes will be laundered regularly, and hung to dry.

Client services (live model work)

· All live model work will be done under the supervision of the teacher.

· Students must receive permission from the teacher prior to beginning any haircutting service, including a bang trim. 

Haircolour and Hair Lightening Products 

The first and most important thing to remember when it comes to preparing haircolour products is to protect yourself and others. Hairstylists use a variety of chemicals, and each person must know and understand how to use each chemical safely and correctly.

PPE required at all times: Safety Glasses, apron and disposable gloves

Whether it is a hair colour product you are mixing, or a hair lightener, you must read and follow the manufacturer’s instructors. 

Haircolour and hair lightening products are generally mixed with a developer. Each product will have a specific mixing ratio. See your teacher for more information. 

Processing times will also vary from one product to the next and from client to client. Manufacturers suggest performing a Strand Test to determine the correct colour selection, processing time required and final results. See your teacher for more information. 

As previously mentioned in this document, a Patch Test must be performed 24 hours prior to your client receiving a colour service to ensure they have no sensitivity to the product. See your teacher for more information. 

Draping

To protect your client during a colour or hair lightening service you must start by placing a clean towel around their neck followed by a water-proof chemical cape.  This is done before you mix any chemicals. Ensure that the back of the cape is not tucked in between the chair and your client’s back-it must be over the back of the chair. 

There are a variety of ways to drape your client for service. See your teacher for more information. 

Launder the cape after each use to prevent colour from getting on your next client. 

During the service be very careful not to apply an unnecessary amount of product to the hair or skin. Also be very careful to not have product drip down towards the eyes. A towel should be ready and available for your client at all times. 

Rinsing

Rinsing or removal of product requires special care. Ensure the client is seated comfortably at the sink prior to turning on the water. Again, the cape must be behind the back of the chair to prevent your client from getting wet. It is very likely that you will have to adjust the towel around their neck as well as the cape and they both can shift somewhat during the service. 

Colour must be completely rinsed from the hair prior to adding shampoo. The water temperature is to be warm. See your teacher for more information on rinsing, shampooing and conditioning. 

REVIEW the MSD sheets for all products prior to use. 
Haircolour safety: Testing for allergy and sensitivity

A PATCH TEST, also known as an allergy test or predisposition test, MUST be given to anyone who is wishes to have a haircolour service. It must be done 24 hours prior to service, no exceptions.

Supplies needed: Cotton ball or cotton swab, tint bowl, tint brush, haircolour and developer.

PPE required: Safety glasses, apron, and disposable gloves

Patch Test Procedure:

1. Prepare all supplies, and put on your PPE
2. Mix a small amount of the intended colour
3. Dab a little of the colour to the inside the elbow, or behind the ear. Inform the client that the colour must dry completely before making contact with clothing as product will permanently stain.
4. Allow this area to remain undisturbed for 24 hours. 
5. When client returns, look for signs of redness, itching or swelling. Record results on client record card.
6. If there is no reaction, proceed with service. 
*in the event the client has a reaction to the test, thoroughly wash the test area with a mild soap and rinse with lots of water. Continued reaction should be followed up with medical attention. 
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Special note:

A patch test is not required for highlighting services (powder lightener or bleach). 

Although… a patch test will be required for the toner if it will come into contact with the scalp. 

Haircolour safety continued

PLEASE NOTE: For product specific instruction refer to the appropriate MSDS. Because the response to accidental exposure to haircolour products is generally the same, here is a guideline for quick reference. 

In the case of accidental contact with the eyes:

- 
inform the teacher immediately, and proceed to eyewash station

- 
rinse eyes immediately for 10 minutes with plenty of fresh water  

-
refer to a physician/optometrist. 

In the case of accidental contact with the skin:

· Wash area with soap and water for 10 minutes.

· If skin irritation persists, refer to a physician

In the case of accidental contact with the clothing:

-
For large spills, quickly remove clothing, and rinse affected areas with soap and water for 10 minutes.

- 
For small stains, apply hairspray directly to the area. This is most cases will act as a

solvent and help prevent the stain from setting.

Head lice 

Pediculosis capitis is the medical term for head lice. Head lice are a common contagious condition experienced in salons. Here are some facts you should know;

· Head lice do not jump. They are transmitted through use of personal items such as a brush, hat, articles of clothing, a pillow or a towel.
· Head lice are not considered medically serious unless left untreated. It is considered a nuisance, because of the procedure that must be followed to eliminate them.
· You can recognize this condition in a few ways.

 1-persistant scratching especially around the ears and the nape of the neck,

2-observing Nits (eggs) glued to the hair shaft, reasonably close to the scalp, 

3-seeing the actual louse which is greyish brown in colour and approximately the size of a sesame seed. 

· A nit is an egg that is attached to the hair shaft close to the scalp. The products designed to treat head lice will kill the lice, but will not help mush is removing the nits. You must carefully go through the entire head with a very fine toothed comb and remove every nit to prevent the condition from returning.

· Practicing routine sanitation and disinfection procedures will help prevent the spread of head lice in the salon or classroom.

· Head lice are a condition that is NOT to be treated in the salon. Once recognized, your client should be referred to a local pharmacy to seek the best product to use at home.  
    
          
How would you handle a client who you just discovered has head lice?

Resource: 

https://myhealth.alberta.ca/health/pages/conditions.aspx?hwid=hw51114
Also see pamphlet “Head lice-what you need to know” http://www.publichealthgreybruce.on.ca/Family/Preschool/HeadLice/Head_Lice_Pamphlet.pdf
Emergency Procedures

When the fire alarm sounds

· Quickly unplug all electric styling tools, gather your personal belongings and exit the school immediately.

· If you are out of the class when the alarm sounds, immediately exit the building and meet your class at the designated meeting area.

Our class will meet at this location: 

	


Intruder alert/lock down procedure (please insert)
	


Severe weather alert procedure (please insert)
	


Injury/first Aid response (please insert)

	


Waste management

Hair salons create a lot of waste on a daily basis. It is up to use to reduce, reuse and recycle where we can. 

Our classroom supports local recycling programs, and it is our goal to support the reduction of waste where ever possible. 
Recyclable materials include paper, plastic, cardboard. 

Recycling Bins are located:

	


Garbage containers are located:

	


Hazardous Waste

Haircutting razor blades pose a safety threat in a regular garbage container. All used razor blades must be disposed in a Sharps container with assistance of the teacher.  

Unused chemicals will also be disposed of safely. See your teacher for acceptable disposable of unused haircolour, hair lightener, perm solution, relaxer etc.

An Ontario based company, Green circle salons, offers a comprehensive recycling/repurposing program that ensures hair, foils, colour tubes, plastics, papers, and chemicals get diverted out of our waste and water stream.
Check them out at http://www.greencirclesalons.ca/greenyoursalon.aspx to see what they are doing to reduce Salon waste.

Regulation and Professional Certification and Training

The Ontario Ministry of Labour enforces the Occupational Health and Safety Act. The purpose of this act is to protect workers’ health and safety on the job. It sets out the rights and duties of all parties (employer and employees) in the workplace. The act establishes procedures for dealing with workplace hazards and it provides enforcement of the law. Under this law, it provides workers with the right to know, which means you have the right to know about any hazards to which you may be exposed to. The requirements of the Workplace Hazardous Materials Information System (WHMIS) are an important example of a workers right to know.

Health and Safety certification training that is appropriate for the hairstyling industry includes;

First Aid, CPR (cardio pulmonary resuscitation), Passport to safety, AED (automated external defibrillation, and WHMIS.

First Aid, CPR, and WHMIS are all requirements of the Specialist High Skills Major (SHSM) program.
Safety Precautions listed by Unit or by activity 

Hairstyling: Braiding, wet setting, blow dry styling, thermal styling
· Tail comb. Take care to keep tip a safe distance from clients eyes

· When retrieving a comb from the Barbicide jar, take care to not splash into eyes or on skin

· Blow dryer. Direct air away from the scalp. Move it around often to prevent burns. 

· Never use a blow dryer or curling iron that appears to have exterior damage such as cracks, screws loose or parts missing.  Report all damage to the teacher.
· Never unplug an appliance by yanking by the cord.  Always grip the plug firmly and pull out. To do otherwise can cause damage and may result in an electrical shock.

· Do not use blow dryers or curling irons near the sink area. Water and electricity don't mix.

· Clean the lint from hair dryers and hood dryers regularly

· When using thermal irons on chemically straighten hair, test the heat of the iron to avoid causing breakage

· Check to ensure that there are no scalp abrasions before beginning service

· If you notice a scalp disorder, see your teacher for assistance prior to beginning

· Be careful not to braid the hair with excessive tension as this can lead to hair loss

· To gain control over your curling iron, practice with it unplugged. 

· Curling iron. Place a comb between the iron and clients scalp to prevent burns. 

· Clean up any water spills on table (to prevent any contact with electrical tools)

· Clean up water spills on the floor ( to prevent slips or falls)

· Return all tools and supplies to where they belong (good housekeeping)

· Keep tools such as combs or clips out of your mouth
· Direct hairspray away from both your clients face and your face
· Styling. Check with client to make sure they have no allergies to styling products before use

· Shampooing. Check water temperature often to prevent burning clients scalp

· Hot tools. Unplug when not in use. Take care not to wrap cord around the hot part of the iron

· Only use tools that you have been trained and approved to do so. 

· Inspect tools for damage before use. Report any damage to the teacher

· Make sure extension cords do not create a trip hazard

· Unplug hot tools when they are not in use

· Clients/live models. Only use clean tools that have been disinfected properly 

Haircutting

· Wash your hands before and after each client

· Handle cutting shears using the correct fingers

· Adjust chair/mannequin stand to appropriate height to prevent unnecessary bending/ reaching

· Palm the shears while combing through the hair/keep the tip of shears closed

· Be very careful while working near the clients ears, neck and face

· Be extra careful with the control of your scissors while  point cutting

· Do not cut past your second knuckle

· Always use a razor with a guard and only under direct supervision of a teacher

· Sweep up hair immediately after cut is finished to prevent slips or falls

· Be aware of your posture while cutting to prevent fatigue

· Always work with a plan-stay organized throughout your cut for maximum control of tools

· Drape client with a towel or neck strip, along with a cutting cape to protect their clothes

· Disinfect and inspect clippers before use

· If you are unsure about anything…ASK your teacher for assistance

· Return all tools including scissors to the correct location

Haircolouring Services

· Patch test must be performed prior to colour service

· PPE must be worn when working with salon chemicals (safety goggle, apron, disposable gloves)

· Work carefully when applying colour or lightener to ensure it does not get into clients face 

· Only mix product under the supervision/direction of the teacher

· Mix product according to manufacturer’s instructions

· Keep point of foil comb safely away from clients face (eyes)

· Client is to have a fresh towel available to wipe away product that gets close to the eyes

· Use proper draping to keep clients clothing protected

· Ensure client is comfortable at the sink before you begin rinsing

· All chemical waste to be disposed of properly

· Read all safety precaution on the product label before use

· Do not apply colour if there is any sign of redness, irritation, abrasions or inflammation.

· Do not brush the hair prior to a haircolour service

· In the event of an emergency or fire drill and you are in the middle of a live model service, follow emergency procedures and see your teacher for assistance. 

· Ensure that you set up in a well-ventilated area

· Keep all containers tightly sealed and properly labelled.

· Do not smell the chemicals.

Long hair and Updo styling 

· Do not put Bobbi pins in your mouth

· Ensure that hairpins and Bobbi pins have protective coating on each tip

· Use a cape to protect the clients clothing from loose hair and overspray from product

· Tail comb. Take care to keep tip a safe distance from clients eyes

· Use hot tools a safe distance from the clients scalp

· Direct hairspray away from both your clients face and your face
· Be careful of the floor around you as it may become slippery with overspray from styling products

· Be careful not to use to high of a heat setting when working on chemically treated hair

Salon Services (live model work)
· Wash your hands before and after each client

· Be aware of your posture while performing a service. Stand up straight to prevent fatigue

· Take care to monitor the water temperature during the process of a shampoo service or when rinsing chemicals from the hair

· Adjust clients chair to appropriate height to prevent unnecessary bending/reaching

· Ask your client if they have any allergies to beauty products

· Minimize distractions so that you may pay close attention to your work

· All colour clients MUST have a patch test prior to receiving a colour service

· Check the progress/processing of a hair lightening product frequently-see teacher for assistance

Colour and Lightening services must be supervised by a Teacher

· Hair relaxing services must be supervised by a Teacher

· Permanent waving services must be supervised by a Teacher

· See MSDS and manufacturer’s instructions prior to using extension glue and solvents 

· Always ask for the Teacher’s assistance if you are unsure of anything

· Do not begin a live model service without your Teachers approval

	Safety and Infection Control

Unit TEST
TXJ3E/4E and TXH3E/4E


Revised August 2014
[image: image18.jpg]



*Please note that this may be used as a complete unit test or edited into sections as mini-tests

Name: _____________________________________________

Period: ____________

 Date: _____________ 
Read each question carefully. Each answer if worth one mark unless otherwise stated. When selecting an answer to multiple choice questions, choose the best answer. See the teacher if you have any concerns. 
Housekeeping

1. When it comes to safety, the term “housekeeping refers” to;



















a) performing cleaning tasks such as dusting shelves, and cleaning mirrors



b) keeping the floor area clean, removing tripping hazards, cleaning up clutter and spills


c) assigning one person to look after daily salon clean up






d) does not apply in a school environment

2. Provide an example of an accident that could be caused by poor housekeeping.  (1 mark)






















































3. Who is responsible for maintaining good housekeeping in the classroom or salon?

Thermal styling tool safety

4. A _______________ is used between the iron and clients scalp to protect from possible contact.















a) finger

b) towel

c) clip

d) comb






5. Electrical tools such as flat irons, hot rollers and curling irons are to be unplugged;
















a) as soon as you are finished, or whenever you leave the room





b) when they are being cleaned and disinfected







c) if you suspect they are damaged








d) all of the above




















6. Explain what will likely happen if you direct the airflow towards your clients scalp during a blow-dry style.






























































7. In reference to the previous question about blow-drying, describe how to safely use a blow-dryer for styling.







































8. It is acceptable to use a thermal styling tool (such as a curling iron or straightener) on hair that is partially damp.













a) True

b) False





































9. An important safely precaution that is often overlooked; “Always work with _____________ to ensure that you are in control of your tools.”





















a) high quality irons

b) a friend
c) a plan
d) a comb





10. Provide 2 more safety precautions related to the use of Thermal styling tools not previously mentioned.

(1 mark each)













































































Bacteria, disease and infection 














11. Haircutting combs, towels, styling brushes and your hands are considered “High Risk” of transmitting diseases such as ringworm, head lice, herpes, staphylococcus and streptococcus. 
















a) True 


b) False


12. Harmful bacteria are referred to as ____________________, and can be found almost everywhere. 
















a) disease
b) pathogens
c) head lice
d)Hepatitis


13. Circle four items that have the potential of spreading infections such as HIV and Hepatitis. (4 marks)














rollers

tail comb
scissors

curling iron

clippers
















crochet hook

clips

razor

round brush

towel

14. One of the most common ways to spread bacteria is through unclean hands. 


















a) True  

b) False
















15. Daily activities in the Salon pose a very low risk of transmission for infections such as Hepatitis, HIV and AIDS.














a)True 

b) False



16. Tools such as haircutting scissors, clippers and razors commonly come into contact with blood and other bodily fluids. 













a) True

b) False


17. If not responded to correctly, an accidental cut to a client’s ear potentially could expose both you and your client to a blood borne virus.










a) True

b) False

18. Hepatitis, HIV and AIDS are examples of blood borne viruses.







a) True

b) False


19. List the steps required for accidental blood exposure. (5 marks)


Preparing and Handling Instruments and Equipment 

20. Complete the following sentences by filling in the missing words.  (1 mark each)
	client

clippers

hands

disinfectant

between


cut

disposed 

towels


capes





a) ________________ MUST be washed before and after each client, and should be washed at both the beginning and end of class. 
b) All combs and brushes MUST be thoroughly cleaned, followed by ____________________ before use on a client.
c) Work surfaces MUST be disinfected between each ____________________, and before leaving class (this includes chair and mannequin stand).

d) Scissors should be cleaned and disinfected with a low level disinfectant after each use. Scissors MUST be properly cleaned and disinfected in the event of an accidental ________________ to the skin.
e) Electric _____________________ and their blades MUST be cleaned and disinfected with an intermediate level disinfectant after each use. (see your teacher for further instruction).

f)  Razor blades used for haircutting MUST be______________________ of in an appropriate biohazard container.
g) All ____________________ MUST be laundered and thoroughly dried in a mechanical dryer and stored in a clean and sanitary manner prior to reuse. 
h) Disposable neck strips or clean towels MUST be used under reusable ____________________ for each client.
i) The neck rest and the hair-washing bowl MUST be cleaned with a disinfectant ___________________ each client.  

Hand-washing
21. Number the steps in the correct order (2 marks is correct, 0 otherwise)















________ Rinse germs away

________ Apply soap to produce lather

________ Rub for 10 to 20 seconds to remove 80% of germs

________ Turn off tap with paper towel

________ Wet hands with warm water

________ Dry hands with a paper towel

CLEANING, DISINFECTION AND STERILIZATION

22. The intended use of an item guides the requirements for how it will be cleaned or disinfected. Non-Critical items are those that come into contact with intact skin (example: brushes or combs). These items require a thorough cleaning followed by a low level disinfectant. 



















a) True

 b) False













23. Draw a line to match the term to its definition. (1 mark each)


















Sterilization



Reduces the amount of bacteria on a surface


Sanitization



Kills most bacteria





Disinfection



Kills all bacteria

Hair Salons and Barber Shops-Facts


24. Fill in the blanks with the correct term(s) from the chart below:
(1 mark each)

	alcohol

low level
cleaned
Hepatitis B

sharps

soap & water

gloves

exposure

before

intermediate

neck strips


a. Hands must be washed ____________ and after each client, before and after wearing ___________ and in between breaks in service.
b. If hands are NOT visibly soiled, an _______________ based hand rub with at least 60% alcohol may be used.
c. Scissors and reusable razor blades for cutting hair should be cleaned after each client. They may be disinfected using a ​​​​​​____________ disinfectant between clients. 
d. Razors for cutting hair must have a proper guard in place. Razors are to be disposed of in an approved ​​​​​_______________ container.
e. Combs and brushes should be ​​​​____________ and disinfected with a low level disinfectant after each client.
f. Hair clippers, trimmers, and scissors that may accidentally nick or break the skin must be cleaned and disinfected with an ________________ or high level disinfectant.
g. Single use ____________________, or towels that are laundered after each client, must be used with reusable capes.
h. ______________________ vaccine is strongly recommended for all stylists (PSW’s).
i. In the event of accidental blood _______________ to either client or PSW: Document the incident. Records must be kept on site for one year and on file for five years. See Procedure: How to respond to an accidental cut or bodily fluid exposure. 

j. Note: all items must be cleaned, with ____________________________, and then dried with a clean towel prior to being disinfected.
How to respond to an accidental cut or bodily fluid exposure 

25. After caring for the accidental cut to your client’s ear, you complete the process by disinfecting the scissors.  You begin by wiping any sign of blood using a disposable paper towel, then cleaning the scissors with soap and water. The final step in the process is to disinfect with an intermediate or high level disinfectant ensuring sufficient contact time. Provide an example of an approved disinfectant that is used to disinfect tools that have been exposed to blood, along with the required contact time: (2 marks)

Approved disinfectant: ___________________________________________________
Contact time: __________________________________________________________
STOP!

Before you continue any further with this test, please see the teacher!

Routine Disinfection Procedures for the Classroom & Draping clients for service

26. This part of your test is ACTIVITY based. 

You will demonstrate your learning by performing the following tasks using the instructions provided.

Gather the required supplies, perform the task, and then see your teacher when the task is complete before moving on to the next task.

1- Clean and disinfect a hair brush

2- Disinfect your workspace including the counter, table, chair and mannequin stand

3- Drape client (partner) using a neck strip

4- Drape client (partner) using a towel

Brushes

Styling brushes must be disinfected before use on a live model.
Begin by removing all loose hair from brush into a garbage can. 
Go to the sink and rinse thoroughly with hot, soapy water (use a small bit of dish soap).
Spray brush with an approved disinfectant. (See your teacher). 

Allow disinfectant to remain on brush for manufacturers recommended contact time. 

Tables/work surfaces and chairs 

Are to be wiped down at the end of each class with an approved low level disinfectant (see teacher)

 
Capes 

A towel or neck strip must be used between the cape and the clients skin Haircutting capes will

be washed as needed.

Haircolour capes should be washed after each use.

All capes are to hang dry. Do not dry capes in the dryer as they will lose their shape.

 
Lint trap in dryer MUST be cleaned after each load.
MARKING (For teacher use only)

	Task


	Mark (level)

	Uses Correct procedure for disinfecting a hair brush


	/4

	Uses correct procedure for disinfecting workspace
	/4

	Effectively drapes client for service using a neck strip
	/4

	Effectively drapes client for service using a towel 
	/4

	
	/16


Personal Protective Equipment (PPE)

27. Personal Protective Equipment (PPE) reduces or prevents a worker’s exposure to occupational health and safety hazards.  Fill in the blanks as required. (1 mark for each correct answer. 12 marks total)
a) Disposal Gloves: 
Location in the classroom___________________________________

3 different examples of when they must be won. 

________________________________________________________



      ​​​​​​​​​​​​​​​​​​​​​​​  ________________________________________________________



         ____________________________________________________________

 b) Safety goggles/glasses

 Location in the classroom____________________________________

3 different examples of when they must be won. 

________________________________________________________



      ​​​​​​​​​​​​​​​​​​​​​​​________________________________________________________



      __________________________________________________________
c)  Apron

Location in the classroom___________________________________

3 different examples of when they must be won. 

________________________________________________________



      ​​​​​​​​​​​​​​​​​​​​​​​________________________________________________________



      ___________________________________________________________
WHMIS and MSDS

28. WHMIS provides you with information on; 









a) the safe us of hazardous materials








b) the disposal of hazardous materials








c) the handling of hazardous materials   








d) all of the above










e) none of the above

29. WHMIS stands for;
 











a)work hazard management and industry safety







b)workplace hazardous materials information system






c)work at home and manage inside safety







d)wire, heat and metal industry safety

30. The Occupational Health and Safety Act provides workers with the “right to know” about hazards to which they may be exposed. 










a) True

b) False

31. A MSDS is a document that contains information on the potential hazards (health, fire, reactivity and environmental) and how to work safely with the chemical product. What does MSDS stand for?





32. _______________ must take responsibility for personal health and safety, which means they should not behave or operate equipment (or use hazardous materials) in a way that would endanger themselves or others. 











a) employers











b) clients











c) employees











d) clients

33. _____________are prepared by the supplier and manufacturer and are used to tell what the hazards of the product are, how to use the product safely, what to expect if the recommendations are not followed and what to do if accidents occur. 








a) MSDS











b) WHMIS











c) CPR












d) SHSM





34. In Canada, every material that is controlled by WHMIS __________________ have an accompanying MSDS that is specific to each individual product or material.







a) should 

b) must

c) might
d) may



35. The MSDS contains much more information about the material than the label.




a) True  

b) False

36. Under WHMIS law, an MSDS for a controlled product must not be more than __________ years old. 


a) 1

b) 2

c) 3

d) 4

37. Always be familiar with the____________________ of a product BEFORE you start using it. 



a) features











b) benefits











c) ingredients











d) hazards

38. For this question, you are required to find the location of the MSDS for Barbicide and write down the emergency procedures below for the following;




















a) what to do if the product is swallowed (1 mark)







































































b) what to do if the product gets in the eyes (1 mark)



















































































c) what to do if the product gets on the skin (1 mark)

Haircutting – Infection control procedures & safety

39. Provide 3 safety  tips related to haircutting (3 marks)

























































40. You are required to show me that you know and understand how to correctly hold haircutting scissors and comb. Collect these tools and SHOW ME;
(3 marks)

















a) how to hold scissors correctly





______



b) how to palm the scissors and haircutting comb in the same hand
______



c) how to open and close the scissors using the correct fingers

______


41. Where do cutting combs belong? 

42. Haircutting razors are to be used ____________________________________




a) only on fine textured hair









b) only on dry hair










c) only under direct supervision of the teacher







d) if you are in a hurry to complete your haircut

43. Old blades must be carefully placed into a _______________________ for safe disposal. 















a) Sharps container
b) Plastic bag

c)  Garbage container
d) pop bottle

44. Before beginning a haircut, the student must;







a) be trained on use of tools and receive approval from the teacher




b) inspect tools to ensure they are clean and in safe working condition




c) prepare all necessary tools and supplies, and wash hands





d) all of the above










e) none of the above

45. Correctly number the steps from 1 to 4 required to disinfect the clippers and clipper guards


(2 marks if all correct, 0 otherwise)

_____ -Lightly spray the blades with an approved disinfecting spray (see teacher)

_____ -Remove loose hair from the clipper blades with clipper brush (or old tint brush)

_____- Return clippers and guards to a clean, closed container

_____ -Guards to be put into sink, rinsed in hot soapy water, sprayed with disinfectant, Rinse. Dry.
Haircolour and Hair lightening products

46. List the Personal Protective Equipment (PPE)that you must wear to prepare and work with haircolour products (3 marks)

47. Whether it is a hair colour product you are mixing, or a hair lightener, you must always ;
















a) read and follow manufacturer’s instructions







b) mix developer with 3 ounces of colour







c) arrange an appointment time with your client







d) take an introductory course on WHMIS

48. A ________________ is must be performed 24 hours prior to a client receiving a colour service.














a) elasticity test

b) patch test 

c) strand test

c) written test

49. Manufacturers suggest performing a ___________________ to determine the correct colour selection, processing time required and final results. 










a) elasticity test

b) patch test 

c) strand test

c) written test

50. Describe how to drape your client for a colour service - specifically what is used, placement of cape etc. (3 marks)

51. What precautions must your take during the colour application to protect your client from injury?
(2 marks)
52. What temperature of water is used to remove haircolour or hair lightener from the hair?

















53. List in the correct order the steps involved in haircolour removal;
(2 marks if correct, 0 otherwise)














________ shampoo the hair









________ condition the hair









________ rinse the colour thoroughly with warm water

________ seat the client comfortably at the sink with the cape behind the chair

54. List in the correct order the steps involved for a Patch Test; (2 marks if correct, 0 otherwise)




__________ When client returns, look for signs of redness, itching or swelling. Record results.
__________Mix a small amount of the intended colour
__________Allow this area to remain undisturbed for 24 hours. 
__________Prepare all supplies, and put on your PPE
__________Dab a little of the colour to the inside the elbow, or behind the ear. 

​​​​​​__________If there is no reaction, after 24 hours, proceed with service. 
55. Emergency response to an accident involving haircolour or hair lightener.



 Describe the correct response to the following situations;



















a) accidental contact with the eyes
(2 marks)

























































b) accidental contact with the skin
(2 marks)

























































c) accidental contact with clothing
(2 marks)

Head lice

56. __________________ is the medical term for head lice. 






a) Pediculosis capitis
b) Pityriasis
c) Tinea Capitis 

d) Hepatitis 

57. Head lice do not jump. 










a) True

b) False

58. Persistent scratching especially around the ​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​_____________________, observing Nits glued to the hair shaft close to the scalp, and seeing the actual louse are the symptoms that help you identify this condition. 












a) ears and nape of the neck

b) forehead and top of the head




c) ears and top of the head

d) forehead and nape of the neck

59. Applying a special treatment purchased at the pharmacy is the only step required to clear up this condition. 











a) True 

b) False

60. Practicing routine sanitation and disinfection procedures will help prevent the spread of head lice in the salon or classroom.










a) True 

b) False

61. Head lice is a condition that is should be treated in the salon because we have access to many special tools that clients likely won’t have at home.   






a) True 

b) False

62. The best thing to do if you suspect that someone in our class may have head lice is to;


a) scream it out loud and run away quickly







b) talk loudly to ensure that everyone around you is aware of your suspicions



c) immediately take the person to the shampoo sink and wash their hair with a strong shampoo

d) quietly and discreetly speak to the teacher taking care not to alarm the person or alert others

Emergency Procedures

63. What will you do when you hear the fire alarm sound? 





a) drop everything and run to the nearest exit







b) unplug any appliances, quickly and quietly exit the building, meet at designated location


c) gather up all valuable items, find all your friends and text your parents



d) find the closest fire extinguisher and try to help put out the fire

64. Using point form notes, describe the schools procedure for the following;


















a) an intruder alert (i.e. lock down)
(3 marks)














































































































b) a severe weather alert (i.e. Tornado alert)
(3 marks)

















































































Waste management

65. What are our 3 goals when it comes to waste management?

(1 mark if correct)





















































66. How will we dispose used razor blades and why is this necessary? 
(2 marks)


67. Fill in the blanks. (1 mark each. Six marks total)

	Occupational Health and Safety Act 




right to know
Workplace Hazardous Materials Information System

 health and safety 
Ontario Ministry of Labour

Specialist High Skills Major Program




The ​​​​​​​​​​​​​​​​​​​​​​_________________________________enforces the __________________________________. 
The purpose of this act is to protect workers’ __________________________________________on the job. It sets out the rights and duties of all parties (employer and employees) in the workplace.
The act establishes procedures for dealing with workplace hazards and it provides enforcement of the law. Under this law, it provides workers with the ____________________________________, which means you have the right to know about any hazards to which you may be exposed to. 
The requirements of the ______________________________________________are an important example of a workers right to know. Health and Safety certification training that is appropriate for the hairstyling industry includes;

First Aid, CPR (cardio pulmonary resuscitation), Passport to safety, AED (automated external defibrillation, and WHMIS.
First Aid, CPR, and WHMIS are all requirements of the ________________________________________________________________________________.
TEACHER ANSWER KEY
Answers worth 1 mark unless stated otherwise
1. B – keeping the floor area clean, removing tripping hazards, cleaning up clutter and spills
2. Examples: Slip or Trip hazards most common. Items (boxes, backpacks, etc.) left on floor creating a trip hazard. Spills on floor, hair, electrical cords used in high traffic areas. (Teacher to use own discretion)
3. Everyone!
4. D
5. D
6. The hot air from the blow dryer may burn the clients scalp
7. The dry should be kept moving and the air flow is to be directed away from the scalp. Do not direct in one particular position for any length of time
8. B-False
9. C – a plan
10. Potential Answers

Not to be used any closer than ½ inch from the scalp (1 ¼ cm)

Always be aware where your models EARS are at all times.

Do not look away from your model when the hot tool is being directly used on the hair-No distractions!

Teacher’s approval is required before proceeding with using a tool for the first time. Whenever you are unsure of how to use a hot tool, you must ask for assistance before use.
Any kind of damage must be reported to the teacher.
Report any dropped appliances to the teacher for inspection.

In the event of an accidental burn, report to the teacher for assistance.
Hot rollers: The lid is to be open when it is plugged in. Handle the rollers with care as they are hot. A cotton coil may be placed around the ear to prevent contact with the hot roller and the ear. 

Wrap up electrical cords taking care not to wrap around the heated part of tool, and return to where it belongs before leaving class.
Slow down! Accidents happen often when we work too quickly!
Remember! You must be trained on a tool BEFORE you use it.
11. B – False (these are considered Low Risk)

12. B – Pathogens

13. 1 mark each, total of 4 marks. Scissors, clippers, crochet hook, razor

14. A – True

15. A –  True

16. B – False (these tools should not come into contact with blood when used correctly)

17. A – True

18. A – True

19. Worth 5 marks (must have 5 of the key points that are underlined below)
 Immediately inform the teacher
Put on disposable gloves (PPE)
Allow the wound to bleed freely
Wash the exposed skin surface with soap & water
Pat dry with paper towel and cover with a clean dressing or bandage
Disinfect the exposed tool(s) and surfaces

20. 9 marks total, one for each correct answer







a) Hands
b) Disinfectant

c) Clean

d) Cut

e) clippers

f) Disposed
g) Towels
h) Capes
i) between

21. 2 marks if correct, 0 otherwise









1- Wet hands with warm water 

2- Apply soap to produce lather
3- Rub for 10 to 20 seconds to remove 80% of germs
4- Rinse germs away
5- Dry hands with a paper towel
6- Turn off tap with paper towel
22. A- True

23. 1 marks each, 3 marks total









Sterilization- kills all bacteria


Sanitization- reduces the amount of bacteria on a surface



Disinfection- kills most bacteria
24. 11 marks total, one for each correct answer







a) before / gloves

b) alcohol

c) low level

d) Sharps

e) cleaned

f) intermediate

g) neck strips

h) Hepatitis

i) exposure

j) soap & water

25. 1 mark for each correct answer. Total of 2 marks

Approved disinfectant #1 

- household bleach and water. (2 tsp of bleach + 2 cups of water)




- contact time is 20 minutes

Approved disinfectant #2

-Accel CS20

-contact time is 20 minutes

Other approved disinfectant
(Determined by your local health unit)
26. Activities. 16 marks total. See test for marking outline
1-clean and disinfect hair brush

2- disinfect workspace




3- drape client with neck strip

4-drape client with towel

27. 1 mark for each correct answer. 12 marks total 

a) Disposable gloves









location: 










examples: preparing disinfectant, mixing and applying colour or hair lightening 
products, performing a perm or relaxing service. Gloves will also be worn to protect 
yourself in the event 
that you are required to respond to blood exposure from an 
accidental cut. Latex and powder free gloves recommended.

b) Safety goggles glasses



location: 











examples: Must be worn when you are working with salon chemicals. This


includes; preparing disinfectant, mixing and applying colour or hair lightening


 products, performing a perm or relaxing service.


c) Apron



location: 

examples: Must be worn when you are working with salon chemicals. This includes; preparing disinfectant, mixing and applying colour or hair lightening products, performing a perm or relaxing service.

28. D – all of the above
29. B – Workplace Hazardous Materials Information System

30. A – True

31. Material Safety Data Sheet

32. C – Employees

33. A – MSDS

34. B – Must

35. A – True

36. C – Three

37. D – Hazards

38. 1 mark each. 3 marks total 

a) Have person sip on a glass of water. Do not induce vomiting unless told to do so. Have the product label available when calling poison control center.








b) Hold eye open and rinse slowly and gently with water for 15 to 20 minutes. Remove contact lenses.

c) Take off contaminated clothing. Rinse skin immediately with plenty of water for 15 to 20 minutes
39. 1 mark each. 3 marks total









-Handle shears carefully at all time as they are very sharp

-Shears should be disinfected before each use.

-Palm the shears with the tips closed while combing through the clients hair.
-Use only the tip of the shears while working close to the ears. 

-To prevent cutting or nicking your fingers, never cut past your second knuckle

-In the event of an accidental cut, the shears must be disinfected immediately after caring for the wound

-students may come up with others

40. 3 marks total

41. Location: 

42. C – only under direct supervision of the teacher

43. A – Sharps container

44. D – all of the above

45. 2 marks if correct, 0 otherwise.

1- remove loose hair…2- lightly spray the blades…3- guards to be put into sink…4- return clippers and guards to a clean closed container

46. 3 marks.

Apron, gloves, safety goggles

47. A – read and follow manufacturer’s instructions

48. B – Patch test

49. C – Strand test

50. 3 marks 

Place towel around client’s neck. Secure a waterproof chemical cape overtop of towel. Ensure that the back of the cape is over the back of the chair.

51. During the service be very careful not to apply an unnecessary amount of product to the hair or skin. Also be very careful to not have product drip down towards the eyes. A towel should be ready and available for your client at all times. 
52. Warm
53. 2 marks if correct, 0 otherwise










1- seat the client comfortably at the sink with the cape behind the chair



2-  rinse the colour thoroughly with warm water






3- shampoo the hair









4- condition the hair

54. 2 marks if correct, 0 otherwise


One-Prepare all supplies, and put on your PPE
Two- Mix a small amount of the intended colour
Three- Dab a little of the colour to the inside the elbow, or behind the ear…

Four- Allow this area to remain undisturbed for 24 hours. 
Five- When client returns, look for signs of redness, itching or swelling…

Six-If there is no reaction, proceed with service. 

55. Total of 6 marks.


In the case of accidental contact with the eyes: (total of 2 points for 2 marks)
· inform the teacher immediately, and proceed to eyewash station
· rinse eyes immediately for 10 minutes with plenty of fresh water 
· refer to a physician/optometrist. 

In the case of accidental contact with the skin: (total of 2 points for 2 marks)
· Wash area with soap and water for 10 minutes.

· If skin irritation persists, refer to a physician

In the case of accidental contact with the clothing: (total of 2 points for 2 marks)
· For large spills, quickly remove clothing, and rinse affected areas with soap and water for 10 minutes.
·  For small stains, apply hairspray directly to the area. This is most cases will act as a solvent and help prevent
   the stain from setting.
56. A – Pediculosis Capitis

57. A – True

58. A – Ears and nape of the neck

59. B – False

60. A – True

61. B – False

62. D – Quietly and discretely speak to the teacher taking care not to alarm the person or alert others

63. B – unplug any appliances, quickly and quietly exit the building, meet our class at designated location

64. 6 marks total. Refer to school procedures 

65. 1 mark if all 3 terms provided.










Reduce, Reuse, Recycle

66. 2 marks. 

· Used razor blades will be disposed into a Sharps container

· This keeps sharp blades out of the regular garbage preventing injury to others

67. 1 mark each. Six marks total. 

The ​​​​​​​​​​​​​​​​​​​​​​Ontario Ministry of Labour enforces the Occupational Health and Safety Act. The purpose of this act is to protect workers’ Health and Safety on the job. It sets out the rights and duties of all parties (employer and employees) in the workplace.
 The act establishes procedures for dealing with workplace hazards and it provides enforcement of the law. Under this law, it provides workers with the Right to know, which means you have the right to know about any hazards to which you may be exposed to. 
The requirements of the Workplace Hazardous Materials Information System are an important example of a workers right to know. 

Health and Safety certification training that is appropriate for the hairstyling industry includes;

First Aid, CPR (cardio pulmonary resuscitation), Passport to safety, AED (automated external defibrillation, and WHMIS.

First Aid, CPR, and WHMIS are all requirements of the Specialist High Skills Major Program.

End of Test. Test total
 out of 142 marks
	SECTION 4: SAFETY PASSPORTS


SECTION OVERVIEW

This section contains Safety Passports and a sample of record keeping. Safety Passports provide a means to verify and track that a student has received the required training to use a specific tool, piece of equipment or product. The purpose of the safety passport is to ensure that students are fully aware of all safety features on each piece of equipment in the technical facility prior to using them independently. Safety Passports are also used to ensure that students have received the proper training prior to work with various materials such as disinfectants, haircolour and hair lightening products etc.   

There are other samples of Safety Passports and record forms in the OCTE SAFEdoc;

Hairstyling and Aesthetics, TXJ2O, TXJ3E/4E, Section 4.
It is recommended that all teachers keep records of signed passports at all times, as well as any other means of safety testing. 

Refer to diagram below to see where the resources in this document may fit into your planning.
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NOTE:

All materials within this document are to be considered as suggestions and recommendations only.  These are not legal documents and are not to be considered as legal requirements or as official policy. OCTE or the individual contributors makes no claim to the accuracy or the completeness of the enclosed documents and accepts no responsibility for any damages pertaining to their use. Users of this document should not assume all warnings and precautionary measures are contained herein, that additional information or measures are not required, or that local by-laws, regulations or Board policies are explicitly included.
Please see specific equipment manuals for further safety information, as well as local, Board and school policies and regulations.
SAMPLE

Record of Student Safety Training 
Student:


Class:
Over the course of the semester or term(s) you will receive direct instruction in the safe and appropriate use of the all the equipment, tools, materials, and facilities required to complete your classroom activities. Instruction consists of a combination of demonstration and written and verbal instruction. A satisfactory mark on a safety quiz following the instruction demonstrates the acquisition of sufficient knowledge to use and access the relevant equipment and materials. Your ongoing demonstration of safe practice is assessed in the project marking. Your teacher will put the date and sign-off beside each topic in acknowledgement of your attendance at the discussion or demonstration.

STUDENTS MAY NOT USE A  PIECE OF  EQUIPMENT, TOOL, OR FACILITY UNTIL:
1) His or her training has been signed off by the teacher

2)   He or she has received a satisfactory mark on the related safety Test or quiz.

	Topic
	Date
	Teacher’s Signature

	Computer Resources and the Internet



	· Internet acceptable Use Policy 

· Internet use Passport


	
	

	Student conduct



	· Student conduct agreement


	
	

	Safety and Infection Control 



	· Infection Control Passport

· Sharps disposal Passport

· Waste disposal Passport

· Thermal hairstyling Passport

· Wet Hairstyling Passport

· Hairstyling product Passport

· Ergonomics Passport

· Haircutting: Shears and Razors Passport

· Haircutting: Clippers/Trimmers Passport

· Haircolouring Passport

· Hair lightening Passport

· Permanent Waving/Relaxing Passport

· Customer Service Passport


	
	

	Safety Testing



	· Passed Unit testing with satisfactory results.


	
	


SAMPLE SAFETY RECORD CARD (Student notebook)
	Student Information
	Levels Chart

	Name:

Student #:

Grade:

Course/Section:
	Rating 1: May set-up equipment only, Instructor must do the work. 

Rating 2: Use only with an Instructor’s assistance.  

Rating 3: Full use with an Instructor standing by to supervise. 

Rating 4: Full use of machine with an Instructor’s permission.

(Note: Lower levels can be upgraded to higher levels with further instruction, practice and proof of competence. All students must have Instructor’s permission before using any equipment.)

	Tools and equipment

	Product use


	Equipment
	Rate
	Sign
	Date


	Equipment
	Rate
	Sign
	Date

	PPE
	
	
	
	Disinfectant and cleaning supplies
	
	
	

	Curling iron
	
	
	
	Haircolour Products
	
	
	

	Flat iron
	
	
	
	Hair lightening Products
	
	
	

	Wave iron
	
	
	
	Perm Chemicals
	
	
	

	Curling wand
	
	
	
	Relaxer Chemical
	
	
	

	Blow dryer
	
	
	
	Extension Glues and solvent
	
	
	

	Haircutting tools

-Scissors

-Razor
	
	
	
	
	
	
	

	Haircutting tools

-clippers,

-trimmers
	
	
	
	
	
	
	

	Haircolour tools
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	*examples only
	
	
	
	
	
	
	


SAMPLE SAFETY PASSPORT RECORD FORM (TEACHER)

	
	SAFETY PASSPORT 



	Name


	Pass  Unit Test
	PPE
	Curl  Iron
	Flat iron
	Wave  iron
	Curl Wand
	Blow dyer
	Scissor/Razor
	Clipper/Trim.
	Colour tools
	disinfectant
	Haircolour 
	Hair lightener
	Perm Chemical
	Relaxer Chem.
	Extension Ch.
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	Internet use PASSPORT

	General Conditions

Students must be trained on the safe and proper use of the Internet before they may begin using it.  The student must demonstrate to the teacher knowledge of safe and secure procedures as outlined in the Internet Use Policy Document.  

	Personal Protection
· Knowledge of school and school board Internet Use Policy 

· Never releasing personal information

· Avoidance of insecure and questionable sites

· Respect for self and others

· Awareness of security issues in communications technology



	Possible Risk Factor
· Threats to personal safety and/or security

· Loss of privacy


· Threats to emotional security

· Spread of damaging computer viruses

· Damage to computer operating and networking systems



	· The student has been trained on this equipment.

· The student understands the required personal protective equipment to operate this equipment.

· The student is aware of the possible risk factors

· The student has RETURNED  A SIGNED COPY OF THE INTERNET ACCEPTABLE USE FORM


Student signature

________________________________


Teachers signature
________________________________


Date of training

________________________________




	Infection Control Procedures PASSPORT

	General Conditions

The student must know and understand how to use salon chemicals (cleaners and disinfectants) that prevent the spread of harmful bacteria, protecting their own and others health. 

Every day, hairstylists must carefully follow routine procedures that require the use of chemicals to maintain tools, equipment and their workspace. 

Students must understand the procedures for preparation and safe use of appropriate products such as Barbicide disinfectant, Accel TB and Accel CS20. 
Prior to use, the student MUST demonstrate the ability to follow manufacturers’ instructions, and demonstrate a clear understanding of safe and appropriate use, including possible risk factors. 


	Personal Protective Equipment (PPE)
· Disposable Gloves

· Smock/Apron

· Eye Protection (goggles)
· Non-Slip Soled, Enclosed Shoes

	Possible Risk Factor
· Respiratory Problems (inhalation)

· Skin Irritation

· Eye Infections and/or Damage
· Slips or falls

	· The student has been trained in the use of classroom disinfectants and required procedures.

· The student has demonstrated knowledge of the required personal protective equipment to work with these products and perform these procedures.

· The student is aware of the possible risk factors


Student signature

________________________________


Teachers signature
________________________________


Date of training

________________________________

__________________________________________________


	Sharps Disposal PASSPORT

	General Conditions

Students must be trained in the proper handling of Waste that requires disposal into a Sharps container. This includes, but is not limited to the following: razor blades, and medical needles.

	Personal Protective Equipment 

· Disposable Gloves



	Possible Risk Factor

· Injury (cuts)

· Blood Borne Pathogens

· Parasite/Fungal/Bacterial/Viral Infection

	· The student has been trained on the required procedures.

· The student understands the required personal protective equipment to operate this equipment and/or perform these procedures.

· The student is aware of the possible risk factors


Student signature

________________________________


Teachers signature
________________________________


Date of training

________________________________




	Waste Disposal PASSPORT

	General Conditions

Students must be trained in the proper disposal of consumable, one-time use, and general waste materials. This includes, but is not limited to the following: hair clippings, neck strips, unused hair colour, unused hair lightener, used colouring foil, permanent wave and relaxer products. 



	Personal Protective Equipment 

· Disposable Gloves

· Smock/Apron

· Eye Protection/Goggles



	Possible Risk Factor

· Skin Irritation

· Eye irritation

· Fungal/Parasite/Bacterial/Viral Infection



	· The student has been trained on waste disposal equipment and procedures.

· The student understands the required personal protective equipment to perform these procedures.

· The student is aware of the possible risk factors


Student signature

________________________________


Teachers signature
________________________________


Date of training

________________________________




	Thermal Hairstyling  PASSPORT

	General Conditions

The Student must be trained to recognize, safely use, and store thermal styling tools that are commonly used in the hairstyling industry. This includes, but is not limited to the following; Curling irons, hair straighteners, hot rollers and specialty irons. The student must demonstrate the ability to inspect and operate these tools safely. 


	Personal Protective Equipment 

· Heat resistant glove (optional)

	Possible Risk Factor
· Electric Shock or Fire

· Burns 

· Trips/fall (due to electrical cords)

	· The student has been trained on the equipment described above.

· The student understands the required personal protective equipment to operate this equipment is optional.

· The student is aware of the possible risk factors


Student signature

________________________________


Teachers signature
________________________________


Date of training

________________________________




	Wet Hairstyling PASSPORT

	General Conditions

The Student will be trained to perform a professional shampoo and other wet hair styling services. The Student will be trained in proper procedures and use the appropriate tools/ equipment. This includes, but is not limited to the following: Shampoo sink, rollers, combs, brushes and clips. The student must demonstrate to the teacher the ability to use the required tools/equipment in a safe manner, including an understanding of infection control procedures. 



	Personal Protective Equipment 

· Disposable Gloves, Smock/Apron and Eye Protection (for disinfection procedures)



	Possible Risk Factor
· Back strain due to improper posture and body positioning (especially shampooing)

· Slip/Falls (due to water spills at sink and from wet styling services)

· Skin Irritation (from disinfectants)

· Fungal/Parasite/Bacterial/Viral Infection (from unclean tools/equipment)



	· The student has been trained on the above equipment and procedures.

· The student understands the required personal protective equipment to perform these procedures.

· The student is aware of the possible risk factors


Student signature

________________________________


Teachers signature
________________________________


Date of training

________________________________
__________________________________________________


	Hairstyling Product  PASSPORT

	General Conditions

Students must be trained in the safe use of hair styling products (such as hairsprays, pastes, pomades, mousses and gels). The student must demonstrate to the teacher safe work practices. 



	Personal Protective Equipment 

· None required

	Possible Risk Factor
· Respiratory (inhalation)

· Skin Irritation

· Cross-contamination



	· The student has been trained on the material listed above

· The student understands that personal protective equipment is not required

· The student is aware of the possible risk factors if safe work practices are not followed. 


Student signature

________________________________


Teachers signature
________________________________


Date of training

________________________________




	Ergonomics PASSPORT

	General Conditions

Improper posture, equipment placement, and repetitive use of equipment may cause injuries and pain. Students must be trained on the safe and proper use of tools and equipment before they may begin using them. The student must demonstrate the ability to use the equipment safely.



	Personal Protection
· Proper posture while shampooing, styling, cutting blow drying etc
· Proper equipment placement

· Adjust mannequin stand to required height

· Adjust client chair to appropriate height



	Possible Risk Factor
· Unnecessary stress to muscular skeletal system including neck, shoulder and back injuries

· fatigue


	· The student has been trained on the importance of using good posture while using various
  salon tools and equipment.

· The student is aware of the possible risk factors involved with ignoring ergonomics

Student signature

________________________________


Teachers signature
________________________________


Date of training

________________________________




	Haircutting: Shears and Razors PASSPORT

	General Conditions

Students must be trained to safely use and maintain salon haircutting tools and/or implements. This includes the following:

· haircutting shears
·  thinning shears
·  texturizing shears
· haircutting razor
 The student must demonstrate to the teacher that they understand the procedures for safe use of each tool in order to perform a haircut (live model or mannequin) with that specific tool.

	Personal Protective Equipment 

· Smock (optional)

· Non-slip enclosed Shoes 

	Possible Risk Factor
· Accidental cuts to fingers

· Back strain due to improper posture and body positioning

· Fungal/Parasite/Bacterial/Viral Infection due to working with unclean tools

· Skin Irritation (example; from short hair clippings



	· The student has been trained on the equipment listed above.

· The student understands the required personal protective equipment to operate these tools.

· The student understands the procedures for safe use of the equipment listed above

· The student is aware of the possible risk factors


Student signature

________________________________


Teachers signature
________________________________


Date of training

________________________________




	Haircutting: Clippers and trimmers PASSPORT

	General Conditions

Students must be trained to safely use and maintain salon haircutting tools and/or implements. This includes the following:

· Clippers (including guards)
· Trimmers
· Disinfectant specific to the cleaning and disinfection of these tools
 The student must demonstrate to the teacher that they understand the procedures for safe use of each tool in order to perform a haircut (live model or mannequin) with that specific tool.

	Personal Protective Equipment 

· Smock (optional)

· Non-slip enclosed Shoes 

· Goggles, gloves, apron (when disinfecting tools)

	Possible Risk Factor
· Accidental cuts to fingers

· Back strain due to improper posture and body positioning

· Fungal/Parasite/Bacterial/Viral Infection due to working with unclean tools

· Respiratory Problems (inhalation)

· Skin Irritation

· Eye Infections and/or Damage

	· The student has been trained on the equipment and materials listed above.

· The student understands the required personal protective equipment to operate these tools and how to use the required disinfectant. 

· The student understands the procedures for safe use of the equipment/materials listed above

· The student is aware of the possible risk factors


Student signature

________________________________


Teachers signature
________________________________


Date of training

________________________________




	Haircolouring  PASSPORT

	General Conditions

Students must be trained in the safe use of hair colouring chemicals before they may begin using them. The student must demonstrate to the teacher proficiency in the safe work procedures that must be followed. This includes proper use or PPE, patch testing, the mixing of product, and the removal of product.

	Personal Protective Equipment 

· Water/Chemical Resistant Smock/Apron

· Disposable Gloves

· Eye Protection (goggles) 

· Non-slip Enclosed Shoes

	Possible Risk Factor

· Eye Infections

· Skin Irritation/Damage

· Allergic reaction
· Respiratory Infection (Inhalation)

· Slip/Falls

	· The student has been trained on the required safety procedures including use of the appropriate equipment.
· The student understands that the personal protective equipment MUST be used to perform the required procedures.

· The student is aware of the possible risk factors


Student signature

________________________________


Teachers signature
________________________________


Date of training

________________________________




	Hair lightening  PASSPORT

	General Conditions

Students must be trained in the use of chemicals used for hair lightning before they may begin using them. The student must demonstrate to the teacher, proficiency and the safe work procedures that must be followed. This includes; mixing, applying, processing and removal using the required tools and implements. 


	Personal Protective Equipment 

· Chemical Resistant Smock/Apron

· Disposable Gloves

· Non-slip Enclosed Shoes

· Eye Protection
· Face Mask

	Possible Risk Factor

· Slip/Falls

· Eye Infections

· Skin Irritation/Damage

· Respiratory Infection (Inhalation)

	· The student has been trained on the materials and equipment required for hair lightening. 
· The student understands that the personal protective equipment MUST be worn  to perform the required procedures.
· The student is aware of the possible risk factors


Student signature

________________________________


Teachers signature
________________________________


Date of training

________________________________






	Permanent Wave/Relaxing PASSPORT

	General Conditions

Students must be trained to mix and use specific chemicals for the purpose of chemical waving and straightening according to industry standards and manufacturers’ instructions. The student must demonstrate a clear understanding of safe health and safety work practices before using these products.  

	Personal Protective Equipment 

· Chemical Resistant Smock/Apron

· Disposable Gloves
· Eye Protection

	Possible Risk Factors
· Respiratory Infection (Inhalation)

· Skin Irritation/Damage

· Eye Irritations



	· The student has been trained on the materials and procedures.
· The student understands that the personal protective equipment MUST be used to perform the required procedures.

· The student is aware of the possible risk factors


Student signature

________________________________


Teachers signature
________________________________


Date of training

________________________________




	Customer Service PASSPORT

	General Conditions

Students must be trained to provide a safe salon experience for both the client and them self. 

This includes, but is not limited to: understanding how to drape for wet, dry and chemical services, use hydraulic styling chairs (when available), standard disinfection routines for tools and workspace that is required before and after service, patch testing procedure and what to do in the event of an emergency during service. 
 The student must demonstrate an understanding of the above procedures before they begin service on a live model.

	Personal Protective Equipment 
· Smock (optional)

· Non-slip enclosed Shoes 

· Disposable gloves, Apron, Goggles (for disinfectants and patch testing)

	Possible Risk Factor
· Back strain due to improper posture and body positioning (improper chair position)
· Fungal/Parasite/Bacterial/Viral Infection due to working with unclean tools

· Skin Irritation (from disinfectants)
· Slips and Falls



	· The student has been trained on the equipment and procedures listed above.

· The student understands the required personal protective equipment to operate the required materials and equipment.
· The student understands the procedures for safe use of the equipment listed above

· The student is aware of the possible risk factors


Student signature

________________________________


Teachers signature
________________________________


Date of training

________________________________




	APPENDIX A: HEALTH AND SAFETY RESOURCES


WorkSmartOntario! 

http://www.worksmartontario.gov.on.ca
Is the official website of the Ontario Ministry of Labour for young workers and new workers.  Utilize this website to find out how to be safe at work.  Find out how to be treated fairly!  Includes key information on: My Health and Safety at Work, My Employment Standards and I’ve Got a Problem – What Do I Do Now?

Workplace Safety and Insurance Board

http://www.wsib.on.ca
Legislated by the Ontario government and responsible for administering the Workplace Safety and Insurance Act (WSIA). Governed by a Board of Directors made up of representatives of workers, employers and others.

Under the Resources tab, this website provides information on how WSIB make decisions, by reviewing the Operational policy manual, Employer Classification Manual, and Adjudication support documents. You’ll also find useful forms and fact sheets on a variety of topics, including benefit payments, and rights and responsibilities.  

· Fact Sheets are also available:

· Fact Sheets for Workers

· Fact Sheets for Prevention

· WSIB Fact Sheets


Workplace Safety Resources Inc. 

http://workplacesafetyresources.ca
This site provides a personalized approach to planning for safety.  Workplace Safety Resources Inc.’s mission is to create healthy, safe, secure and environmentally responsible workplace, to work with industry to better protect all employees, to improve the quality of life in workplaces and communities and become a recognized leader in providing effective safety programs, products and services for the prevention of injury and illness.

Take Our Kids to Work – Teacher’s Guide; Workplace Guide

The Learning Partnership 
http://www.tlp.on.ca
These resources have been custom designed to help teachers and workplaces prepare for Take Your Kid to Work day.  The new booklets have an excellent section on activities to help prepare the students for a safe learning day.

Canadian Centre for Occupational Health and Safety

http://www.ccohs.ca/resources
The Free Resources section is a collection of websites, databases, and other online resources suggested and reviewed by CCOHS. Many of the websites are designed and maintained by CCOHS, while some of the resources are provided by external, third-party providers.

Purpose

· Promote the importance of workplace health and safety in Canada

· Identify current and reliable health and safety information

· Create and maintain an accessible, convenient, and easy-to-use resource to anyone who needs it

· Provide access to information from a variety of sources including federal, provincial, and territorial governments, agencies, and non-profit organizations

Target Audience

The Free Resources are useful to workers, employers, managers and supervisors, joint health and safety committees, workplace health and safety professionals, and students.

HEALTH CANADA

http://www.hc-sc.gc.ca   

Health Canada is the Federal department responsible for helping Canadians maintain and improve their health, while respecting individual choices and circumstances. 

Health Canada administers many pieces of legislation and develops and enforces regulations under this legislation that have a direct impact on the health and safety of Canadians. The Department consults with the Canadian public, industry, non-governmental organizations (NGOs) and other interested parties in the development of these laws. Health Canada also prepares guidelines in order to help interpret and clarify legislation and regulations.

Of particular interest would be regulations such as the Hazardous Product Act, Controlled Products Regulations, Environmental and Workplace Health.
HEALTH & SAFETY ONTARIO (HSO)
http://www.healthandsafetyontario.ca/HSO/Home.aspx 

Ontario is already a great place to do business, live and work. Making our province, and indeed our country, the healthiest and safest place to work in the world is a prize worth winning. 

Ontario’s Prevention System is made up of the Ministry of Labour (MOL), Workplace Safety and Insurance Board (WSIB), Workers Health & Safety Centre, Occupational Health Clinics for Ontario Workers Inc. and 12 Health and Safety Associations (HSAs).

Health & Safety Ontario (HSO) is the result of a bold move to reorganize the independent efforts of 12 health and safety associations into four streamlined organizations to better serve more than 236,000 Ontario businesses. 

HSO is comprised of:
· Workplace Safety & Prevention Services
· Public Services Health & Safety Association 
· Workplace Safety North 
· Infrastructure Health & Safety Association.
CANADIAN STANDARDS ASSOCIATION (CSA)

http://www.csagroup.org 

Standards contribute to safer homes, workplaces and public spaces. They address issues related to sustainability and the environment. And they encourage the adoption of new technologies and best practices that enhance trade and help make industry more competitive in the global marketplace. Standards help advance today, while anticipating tomorrow.

CANADIAN SOCIETY OF SAFETY ENGINEERING (CSSSE)

http://www.csse.org/ 

The Canadian Society of Safety Engineering (CSSE) is the leading health, safety and environmental organization for professionals in Canada. They work with industry, governmental agencies, and other safety organizations to promote a greater awareness of health, safety, and environmental issues in workplaces and communities across the nation and around the world. Our vision is "An Advocate for Safety in Every Workplace".

CSSE’s mission is to be the resource for professional development, knowledge and information exchange to our members, and the Canadian public.

Live Safe! Work Smart! Grade 9/10 and Grade 11/12 

http://www.livesafeworksmart.net 

Written by health and safety professionals, produced by the Ministry of Labour in partnership with the Ministries of Education and Training, Colleges and Universities, Live Safe! Work Smart! provides the only comprehensive resource for Ontario teachers developed to match health and safety curriculum expectations from Grades 9 – 12.  It has received top marks from the Ontario Curriculum Center.  Reviews can be viewed on the OCC website: (www.curriculum/occ/resources.org).  Within the two-volume set are lessons, overheads, handouts and exercises well suited to cooperative education and apprenticeship.  

Binders and CDs have been distributed to all secondary schools in Ontario.  If you can’t locate either, check the website at www.livesafeworksmart.net for who to contact in your Board to get more information on your local resources, or to order a CD of your own.  If you don’t have access to the web, you can place an order by calling 1-800-268-8013.

http://www.edu.gov.on.ca/eng/studentsuccess/pathways/files/septNews.pdf
http://www.livesafeworksmart.net/english/grade%209-12/course_streams.htm
http://www.livesafeworksmart.net/english/special_needs/index.htm
Ontario Ministry of Labour

Web address: http://www.labour.gov.on.ca/english/
For news and information about Ontario’s health and safety and employment legislation, the Ministry of Labour’s website is an excellent place to visit.  It provides current information on both employment standards and health and safety legislation, recent fines, alerts, etc. and allows you to ask a question that will be answered by Ministry staff.  To directly access information for students, use the web address: http://www.worksmartontario.gov.on.ca/scripts/default.asp  or http://www.labour.gov.on.ca/english/es/pubs/factsheets/fs_young.php
This section of the Ministry of Labour website ensures that students are aware of their rights and obligations and their employer’s rights and obligations under the Occupational Health and Safety Act and the Employment Standards Act.  It includes: young worker safety education information; information for working students – know your rights and obligations; information for new workers and students working in Ontario; fact sheets for employees; your guide to the Employment Standards Act; and links to related websites.

Workplace Safety and Insurance Board

http://www.wsib.on.ca 
Contains information for both employers and employees about workplace safety. Includes advice on prevention, important news releases, policies and other work-related information. 

http://www.wsib.on.ca/en/?in_tx_query=students&in_hi_space=SearchResult&in_hi_control=bannerstart&cached=false&in_hi_req_apps=1&in_hi_req_objtype=18&in_hi_spell=1&in_hi_req_ddfolder=595&in_hi_req_subfolders=1&num=25&search.x=57&search.y=15
http://www.wsib.on.ca/en/community/WSIB/230/ArticleDetail/24338?vgnextoid=52bfe1880bc5c210VgnVCM100000469c710aRCRD&vgnextchannel=a7620b368d5dd110VgnVCM1000000e18120aRCRD 

http://www.wsib.on.ca/en/community/WSIB/230/ArticleDetail/24338?vgnextoid=8f7d3260ffc88210VgnVCM100000469c710aRCRD
Ontario School Boards Insurance Exchange

http://www.osbie.on.ca 
The primary goals of the Exchange are to insure member school boards against losses, and to promote safe school practices. The Ontario school “Risk Management at a Glance” material is intended to provide guidance and direction in the major risk management areas facing school administrators, principals, vice-principals, teachers and all other school staff on a daily basis.

http://www.osbie.on.ca/risk-management/
http://www.osbie.on.ca/risk-management/#resources
http://www.osbie.on.ca/risk-management/presentations/presentation-form.aspx
Although this reference material is not intended to replace school board policies and procedures, it is intended to supplement the risk management considerations, which should go into making the decisions on the most common day-to-day school activities. The design of this publication is to promote the display of this document in a calendar-like format in every classroom to facilitate ready “Risk Management at a Glance”. Every employee who may be called upon to make a decision about the permitting of or the organizing of any activity listed can use this.

For any activities not listed in this material, it is recommended that you contact your board office, or refer to the policies and procedures as stated by your school board.
	APPENDIX B: ADDITIONAL RESOURCES


MSDS: colours, perms and relaxers
Wella
http://www.wella.com/professional/en-US/msds
Schwarzkopf

http://msds.beautyalliance.com/Schwarzkopf%20054/PDF%20%20FORMAT%20SCHWARZKOPF/
L’Oreal
http://msds.beautyalliance.com/L'Oreal%20037/PDF%20FORMAT%20LOREAL/
Matrix

http://msds.beautyalliance.com/MATRIX%20040/PDF%20FORMAT%20MATRIX/
Goldwell

http://www.goldwell-northamerica.com/site/product-msds/
Paul Mitchell

http://msds.beautyalliance.com/John%20Paul%20Mitchell/
Kenra

http://msds.beautyalliance.com/Kenra%20031/PDF%20FORMAT%20KENRA/
Redken

http://msds.beautyalliance.com/Redken%20050/REDKEN%20%20PDF%20FORMAT/REDKEN%20%20PDF%20FORMAT/
Joico

http://msds.beautyalliance.com/Joico%20029/PDF%20FORMAT%20JOICO/
MSDS – Disinfectant products
Accel Products

http://www.virox.com/?page=msds
Barbicide and Clippercide Disinfectants

http://www.barbicide.com/msds/
Canadian Cosmetic, Toiletry and Fragrance Association (CCTFA)

Cosmetic Safety, The Truth about Children’s Bath Products

http://www.cctfa.ca/site/consumerinfo/Cosmetic_Safety.htm
Beauty Specialist Certification Program (BSCP)

Valuable training for students, including Specialist High Skills Major Participants.

http://www.bscpcanada.ca/
WorkSafe BC

6-minute Safety talks – Hairstyling 

http://www2.worksafebc.com/Topics/YoungWorker/Apprenticeship-HairStyling.asp
	6-minute Safety Talk Resources for Hairstylists

	Topic
(alphabetical order)
	Instructor Guide
(PDF) 
	Student Handout
(PDF)
	

	Bloodborne Pathogens
	84 KB
	169 KB
	

	Handling and Lifting
	447 KB
	241 KB
	

	Housekeeping
	440 KB
	163 KB
	

	Latex Allergies
	465 KB
	176 KB
	

	Material Safety Data Sheets (MSDS)
	438 KB
	261 KB
	

	Musculoskeletal Injuries (MSI)
	440 KB
	160 KB
	

	Personal Protective Equipment (PPE)
	453 KB
	159 KB
	

	Razors and Scissors
	438 KB
	167 KB
	

	Safety on the Job
	441 KB
	183 KB
	

	Scalds and Burns
	447 KB
	158 KB
	

	Stepladders
	439 KB
	203 KB
	

	Supervisor
	None
	180 KB
	

	Violence and Harassment
	440 KB
	169 KB
	

	Worker Rights and Responsibilities
	None
	163 KB
	

	WHMIS
	83 KB
	183 KB
	


Tips on how to reduce, reuse and recycle in the Salon

United States Environment Protection Agency (EPA)

Healthy Hair Care and the Environment

http://www.epa.gov/region9/healthy-hair/salon.html
Green Circle Salons 

A Toronto based company offers a comprehensive recycling/repurposing program that ensures hair, foils, colour tubes, plastics, papers, and chemicals get diverted out of our waste and water stream. 

http://www.greencirclesalons.ca/
Safety Checklist for your Classroom

A recommended list of Items that should be inspected at the beginning of each semester

	
	Yes
	No
	Notes

	Fire extinguisher
	
	
	

	First Aid kit (fully stocked)
	
	
	

	Sharps (biohazard) container
	
	
	

	MSDS binder with up to date documents less than 3 years old
	
	
	

	Towels or paper towels to pick up spills
	
	
	

	Chemical storage (secure)
	
	
	

	Safety glasses/goggles
	
	
	

	Water proof operator aprons (for use when working with chemicals)
	
	
	

	Disposable gloves (latex and powder free)
	
	
	

	Sanitation and Disinfection 

Supplies (dish soap, disinfectant, broom, dust pan etc.)
	
	
	

	Exhaust fan 
	
	
	

	Eyewash station (permanent or portable)
	
	
	

	Hand washing sink and supplies
	
	
	

	Safety procedure signs (fire, lock down, tornado etc)
	
	
	


	APPENDIX C: OCTE SAFETYNET BLANK TEMPLATE


Overview
A sample of a blank SafetyNET template provided by the Ontario Council for Technology Education as well as their Materials and Resources sheet has been provided here as an additional resource for computer technology teachers. 
Completing it once for a risky project can take teachers through a pre-project planning process, a review of the materials in their shops, the suppliers and processes they use, and encourage documentation of their safety training for themselves, their students, and classrooms. It collects safety information in one place for their own use, and respects their experience, pedagogy, and professionalism. It’s a crucial step in standardizing safety training in your technology program at your school, and can assist in collegial communication in your department.
Please note that the online updated version is available at www.octelab.com, however any teacher that considers and documents their answers to the questions will have created an important document for their personal professional practice. It’s also available in fillable .pdf format, and is also available in French from OCTE
Establishing a Safety Binder

The goal is a safety binder that teachers keep in their rooms as evidence of due diligence taken towards safety in the classroom. 

Assembled safety binders often include teacher/room/board specific:

· •SafetyNET Template

· •Project Specific Safety Resources

· •MSDS Sheets

· •Student Safety Training Tracking Sheets

· •Permission Forms Copies

· •Class Lists

· •Equipment Maintenance/Manuals

· •Training Quiz Samples

· •Teacher Training Documentation Copies

· •Emergency Procedures Docs

· •Board Repair Contacts
·  Room Safety / PPE Location Map

.

 Starting Your SafetyNET 
TXJ Subject Area:  Tech department heads can provide leadership asking teachers to consider the following questions to choose a focus for completing their own SafetyNET. 
· What are the most risky projects I do in my classroom? (List them here.) 

· What ones of these use the riskiest materials?  

· Which ones of these use the highest risk-associated equipment?  

· Which ones of these include recycled, found, repurposed, or donated materials? 

· Which one of these is the hardest to train and track the kids for safety on?  

· Reflecting on this listing, which project do you think you may want to do a SafetyNET on?  

· What resources of mine would make it easier - instructive for another teacher to try this project?  

· What would be the best “safety lens” advice I could give for another teacher from my experience?

Then try it out!
	SafetyNET Lesson Plan 


SafetyNET STEP 1: Tell Us About You

First Name: _________________________________

Last Name: _________________________________

E-mail Address: ______________________________

Ontario School Board: _________________________

School: _____________________________________

Community 

[image: image20.wmf]Urban

[image: image21.wmf]Suburban

[image: image22.wmf]Rural

Number of Students:

Student Work is Completed (individually, pairs, groups, mixed methods)

[image: image23.wmf]

Mixed

 

Methods


[image: image24.wmf]
I agree to the Terms and Conditions and have read the Teacher Guidelines.

SafetyNET STEP 2: Describe Your Lesson
Classroom Management Pre-Planning
1. Provide a descriptive title for your learning activity. 

[image: image25.wmf]


2. Choose the length that best describes your lesson.

[image: image26.wmf]Full semester

[image: image27.wmf]Multiple weeks

[image: image28.wmf]One week

[image: image29.wmf]One period

3. Choose the Ontario course code (e.g.). 

[image: image30.wmf]

TEJ

 

-

 

Computer

 

Engineering


4. Provide learning goals of the activity. 

Names of Resource Files Included: (Please format as .pdf where possible.)

5. Generally describe your classroom lab setup with main equipment and areas.

6. There is a link here to your subject area's full Overall and Specific required Ministry Expectations. Click here for safety expectations summarized for each tech course code. These will create a pop-up window for copying and pasting into the field below. Copy and paste some safety expectations your lesson will cover.

7. There may also be local by-laws or staff guidelines applicable to your school community in general that affect how you teach your subject area for health and safety. Being in an urban or rural environment can offer unique challenges to a technological education program. Your department or school may also have a health and safety manual you can attach as a file later. Include any details or best practices here on what you refer to.

8. Coming from industry and experience as a technological educator, there is prior teacher knowledge that you would recommend for your classroom, focused on health and safety. Include information on recommended certifications for your subject area.

9. Many teachers use these as a basis of training for prior student knowledge. Check off which ones you use currently. A pop-up window is available through these links.

[image: image31.wmf]Passport to Safety

[image: image32.wmf]Introduction to WHMIS

10. Prior to specific project work, describe your general introductory unit on health and safety in your classroom.

11. Check off what Personal Protective Equipment may be applicable in your classroom in general for health and safety. 

[image: image33.wmf]safety glasses (shatterproof - may need side guards)

[image: image34.wmf]coveralls / lab coat / apron (protective clothing)

[image: image35.wmf]gloves (latex and standard)

[image: image36.wmf]gloves (chemical resistant)

[image: image37.wmf]welding gloves and face shield

[image: image38.wmf]dust mask (breathing protection)

[image: image39.wmf]respirator (breathing protection)

[image: image40.wmf]appropriate footwear (may imply steel-toed work boots or closed toe and heel shoes)

[image: image41.wmf]hair net

[image: image42.wmf]hair tied back

[image: image43.wmf]hearing protection - ear plugs

[image: image44.wmf]removing jewellery and fashion accessories

[image: image45.wmf]hard hat

[image: image46.wmf]safety harness

[image: image47.wmf]reflective vest

[image: image48.wmf]no electronic devices

12. Describe your student safety training assessment strategies. Click here for a pop-up to review the Growing Success document that defines assessment for learning and as learning. 

13. Some technological classroom areas are more complex and need layout planning, maintenance, and special resources available, especially when sharing rooms. Detail general housekeeping, organization standards and student clean-up procedures from your experience. 

14. Detail safe storage facilities in your classroom for course specific materials.

15. Explain any special learning considerations and best practices for your classroom focused on safety. Are there left-handed students in your class? You may naturally include accommodations and modifications. Showcase special approaches or methods you use for exceptional students, multiple-intelligences, differentiated instruction, ESL, gifted, or physically-challenged students.

16. Include information on your safety procedures for disposal of waste materials. This could include food scraps, hairstyling chemical, dust collection, combustible wipes, or waste oil.

17. Company's coming! Educational Assistants, volunteers, student teachers, and classroom guests with administrators are in your classroom. Provide your experience on elements of safety training that need to be communicated to these participants for your subject area such as wearing safety glasses, maintaining distance from machines, or how to communicate an emergency or issue to the teacher. 

18. Emergency procedures to pre-plan in general for your technological education classroom depends on your subject area. There may be steps for students, steps for administration, for assisting teachers, or directions for emergency assistance arriving at school. Detail how you cover these in your classroom. Include fire exits, extinguishers, first aid station, eye wash station, and electrical shut-off switches (panic buttons). Possibly detail AED location (if available) and first aid trained staff member locations for your records. 

19. Does your Board have a technological project approval process?

[image: image49.wmf]Yes

[image: image50.wmf]No

[image: image51.wmf]Unknown
20. Select (all that apply) that complete equipment inspections in your board.

[image: image52.wmf]Teacher

[image: image53.wmf]Department Head

[image: image54.wmf]Board Instructional / Subject Area Leader

[image: image55.wmf]Board Facilities Teams

[image: image56.wmf]Independent Contractors

[image: image57.wmf]Ministry of Labour

21. Select Federal and Provincial Safety Legislation and Policies, Government Departments, and Associations which may be applicable to your subject area. Click on any of them to open up a pop-up window to reference their website. Consider adding any resources you find to your lesson. 

[image: image58.wmf]Health Canada

[image: image59.wmf]Ministry of Labour

[image: image60.wmf]Ontario Workplace Safety and Insurance Act

[image: image61.wmf]Food Safety and Quality Act

[image: image62.wmf]Ontario Health Protection and Promotion Act

[image: image63.wmf]Ontario Highway Traffic Act

[image: image64.wmf]Ontario Fire Code

[image: image65.wmf]Ontario Building Code

[image: image66.wmf]Workplace Hazardous Materials Information System (WHMIS)

[image: image67.wmf]Workplace Safety and Insurance Board (WSIB)

[image: image68.wmf]Occupational Health and Safety Act (OSHA)

[image: image69.wmf]Apprenticeship and Certification Act (ACA)

[image: image70.wmf]Canadian Standards Association (CSA)

[image: image71.wmf]Canadian Society of Safety Engineering (CSSE)

[image: image72.wmf]Ontario Service Safety Alliance (Hospitality and Tourism) (OSSA)

[image: image73.wmf]Canadian Centre for Occupational Health and Safety (CCOSH)

[image: image74.wmf]Construction Health and Safety Association of Ontario (CSAO)

[image: image75.wmf]Ontario School Boards Insurance Exchange (OSBIE)

[image: image76.wmf]Industrial Accident Prevention Association (IAPA)

[image: image77.wmf]Transportation Health and Safety Association of Ontario (THSAO)

[image: image78.wmf]Health Care Health & Safety Association of Ontario (HCHSA)

That's the end of general classroom management info. You can copy and paste the content from this section to any project you submit to the SafetyNET. 

That's So Cool! When Do We Start? 
22. Check off planning tasks you complete for this lesson. 

[image: image79.wmf]examine materials list (new, used, recycled materials)

[image: image80.wmf]review tool use plan (power and hand tools)

[image: image81.wmf]consider special preparation of recycled materials for this project.

[image: image82.wmf]review hazardous materials use - WHMIS, MSDS (attach files later)

[image: image83.wmf]safety check on specific equipment

[image: image84.wmf]review chemical and fire safety procedures

[image: image85.wmf]prepare tools

[image: image86.wmf]count or measure materials, evaluate efficiencies

[image: image87.wmf]check 'past due' dates on supplies

[image: image88.wmf]check student-accessible material supply areas are safe

[image: image89.wmf]re-do a safety demonstration

[image: image90.wmf]confirm all students completed training diagnostic assessment

[image: image91.wmf]confirm web resources and handouts are current

[image: image92.wmf]reconsider assessment and evaluation strategies

[image: image93.wmf]plan direct supervision time for difficult or high-risk production steps

[image: image94.wmf]plan direct supervision for flammable / toxic / corrosive materials handling

[image: image95.wmf]plan safe storage of in-progress student projects

[image: image96.wmf]plan cut off times for lab cleanup to begin

[image: image97.wmf]plan waste disposal, recycling

[image: image98.wmf]plan debrief on safety risk experiences with students

[image: image99.wmf]detail notes for teacher sharing classroom/lab

23. The Ontario Skills Passport identifies working safely as a work habit. Check off the skills relevant for this lesson here. For more information click here to go to their website.

[image: image100.wmf]Work Habits: Working Safely

[image: image101.wmf]Work Habits: Teamwork

[image: image102.wmf]Work Habits: Reliability

[image: image103.wmf]Work Habits: Organization

[image: image104.wmf]Work Habits: Working Independently

[image: image105.wmf]Work Habits: Initiative

[image: image106.wmf]Work Habits: Self-advocacy

[image: image107.wmf]Work Habits: Customer Service

[image: image108.wmf]Work Habits: Entrepreneurship

[image: image109.wmf]Essential Skills: Reading Text

[image: image110.wmf]Essential Skills: Writing

[image: image111.wmf]Essential Skills: Document Use

[image: image112.wmf]Essential Skills: Computer Use

[image: image113.wmf]Essential Skills: Oral Communication

[image: image114.wmf]Numeracy: Money Math

[image: image115.wmf]Numeracy: Scheduling or Budgeting and Accounting

[image: image116.wmf]Numeracy: Measurement and Calculation

[image: image117.wmf]Numeracy: Data Analysis

[image: image118.wmf]Numeracy: Numerical Estimation

[image: image119.wmf]Thinking Skills: Job Task Planning and Organizing

[image: image120.wmf]Thinking Skills: Decision Making

[image: image121.wmf]Thinking Skills: Problem Solving

[image: image122.wmf]Thinking Skills: Finding Information

24. The Ontario Skills Passport (OSP) National Occupation Classification (NOC) code is a number that Human Resources and Skills Development Canada (HRSDC) has assigned to a particular occupation. To make safety training more relevant to students, check here and copy an example of career choice that has to be aware of the same classroom safety requirements.

25. Detail instructional strategies and assessment strategies for focusing on safety during this learning activity. Consider any IEP considerations applicable in your classroom.

26. Define the materials and equipment used for this learning activity. You can use the blank form that's provided here and save it to make it your own. The layout helps you collect details showing the materials and equipment. It also provides space for equipment maintenance schedules, disposal of waste materials, training tracking, shielding or guarding details. 

27. Include any best practices or tips, tricks, and advice in your experience of completing this learning activity. Focus your answer on how you document safety training, and share information about your shop with other tech teachers. That’s an OCTElab SafetyNET!

28. Provide a short description of your project that can go with a reference image for the database. (Max 256 characters.) 

SafetyNET STEP 3: Add Files and Videos
Please attach a project image for us to display with your short description in the database. Please upload any supporting documents including safety components, lesson materials, assessment tools, digital resources, images, or videos.  To bring your lesson to life, include online videos URL link files on the lesson plan page. Add as many as you like. 

Do you have a safety features map of your classroom you can share? Attach it here! 

Find the Material Safety Data Sheet (MSDS) for any of your materials clicking and searching here. Save it and add it to your digital resources to attach with your lesson.

The Ontario Ministry of Labour makes available a resource named Live Safe! Work Smart! It has a wide range of general safety and subject-specific resources available for use in the classroom and beyond. Click here to open a pop-up and copy and paste links that are your favorites here or download a resource you can use with this lesson and attach it later. You can also add any other URL links here that you think enhance this safety learning activity. 

SafetyNET STEP 4: Tag Your Lesson
Add your own descriptive tag(s) to help users search for content like yours. Print your lesson to document your SafetyNET for your classroom. Submit your SafetyNET lesson.  Plan to update lesson content or add digital resources later with your user login. Think about adding another lesson!  Remember, most of your general classroom info is already in.  You can 'Save As' and 'Modify' to submit a new lesson with new resources!

OCTElab SafetyNET – Materials, Physical Resources Planning Sheet

Teachers can copy and add rows to this blank form to address specific project needs and include it in their safety binder.

PROJECT / LEARNING ACTIVITY TITLE:
 
COURSE CODE AND TITLE: 



VERSION PREPARED DATE: 



SUBMITTED BY: 




CONTACT:  




MATERIALS LIST 

	MATERIAL
	QUANTITY
	DESCRIPTION
	SOURCE
	WHMIS
MSDS ATTACHED
	SAFE STORAGE 
	WASTE DISPOSAL

	
	
	
	[     ] new, purchased

[     ] new, donated from community, industry

[     ] recycled from inside school

[     ] recycled from outside school

PREPARATION REQUIRED FOR USE:

DETAILS:


	[    ] Y

[    ] N


	
	


PHYSICAL RESOURCES USED 

	EQUIPMENT, TOOL, MACHINE
	SUBJECT – SPECIFIC NEEDS
	INSPECTED FOR SAFETY FEATURES
	STUDENT TRAINING PLAN IDENTIFIED
	MAINTENANCE
SCHEDULE

	NOTE: TEACHER EXPERIENCE AND SAFETY PROFICIENCY IS ASSUMED. 

DETAIL EQUIPMENT: 

MANUAL APPLICABLE  / AVAILABLE

(LOCATION): 
	MACHINE GUARDING AND SHIELDING APPLICABLE

[      ]  YES

[      ]  NO

[      ]  N/A

EMERGENCY STOP / PANIC BUTTON APPLICABLE

[      ]  YES

[      ]  NO

[      ]  N/A

LOCK-OUT TAG APPLICABLE

[      ]  YES

[      ]  NO

[      ]  N/A

OTHER (SUBJECT-SPECIFIC)

[      ]  YES

[      ]  NO

[      ]  N/A
	[     ] Teacher

DATE:

__________

[     ] Board 

DATE: 

__________


	DETAIL STEPS: 

Student attended teacher safety instructions, lessons, demonstration(notes recorded)

Student passed oral or written assessment (test)

Student demonstrated safe setup and operation of equipment to teacher

Student prepared  and delivered power point presentations on all class tools and machines

Student granted permission to use equipment

SIGNAGE: 

safety sign posted 

RESOURCES: 

safety lesson

tool safety video

tool power point presentation

manual

FREQUENCY OF RETRAINING ADVISED: 

Students should be re-trained every semester

Safety passports expire at the end of every semester
	DAILY: 

WEEKLY:

MONTHLY:

ANNUALLY:

CONTACT FOR REPAIR: 




The Ontario Council for Technology Education wishes to acknowledge the contribution of the individuals that participated in the development of the Emphasis Course Resources.[image: image123.png]
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Health and Safety Resources and Curriculum


These resources identify safety rules associated with hazards and processes. They are applicable to a wide range of occupations and situations.


e.g.  Occupational Health and Safety Act,1990 ,Live Safe! Work Smart!�


Based on the Ontario curriculum this resource contains safety lessons for technology subjects





Classroom Safety Resources


These resources identify safety policies and procedures that ensure the safety of people in schools (e.g. WHMIS Training Sessions, Board Safety Policies, etc)


SAFEdocs- These resources provide a framework for developing safety procedures in school classrooms�It is highly recommended that all teachers complete an OCTE SafetyNET template for their individual experience / program / classroom / school / board. This is an excellent starting point for self-reflection and preparation for MOL/MOE inspection. 





Equipment and Hazard-Specific Safety Rules


These resources are Just-in-Time (JIT) safety rules. They are applicable to specific equipment in the facility and may apply to specific hazards associated with a program emphasis.





These rules are developed at the classroom/school level to implement safe work practices. They may be adapted from a variety of sources including equipment manufacturer’s manuals.  A summary is often posted near equipment.





Safety Management


The teacher develops these resources. The daily classroom safety routines and policies are based on the above safety resources and applied to each individual facility/classroom. Protocols developed to teach safe behaviour directly should include managing safe work practices and behaviour through demonstration and reinforcement of safe working procedures, establishment of clear safety rules, safety passports, assignments, quizzes, and research.��Again, it is highly recommended that teachers complete a SafetyNET template to review their unique projects and procedures and consider risks as advised by OSBIE, and other professional health and safety partners. 
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