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Logical Sequence:

A critical aspect of a Technical report is that ideas and information is conveyed in a sequence that allows the reader to follow along, and understand all details as they occur or pertain.  This requires a building of information related from start to finish.  

General Format:
· word processed
· computer generated diagrams
· spread sheet forms
· sketches
· colour (if applicable)
Cover Page - [Aesthetics is Critical]
· project name
· diagram of product
· group name(s)
· date/subject
Table of Contents
Problem Statement
The problem statement describes the identified needs and situation of the project at hand. This statement is very brief (approximately one or two sentences).
Design (Challenge) Outline
Briefly outline the challenge and your initial reaction to the solution.
Apparatus or Testing Facility Sketches
· mathematical calculations
· special notes

Design Criteria / Restrictions
This section outlines the set of factors that influence the design
· outline; user requirements
· materials
· weight (restrictions)
· distance requirements
· speed requirements

Procedure Notes
This is an in-depth account of the process used in the design and fabrication of the product. The sentences in each paragraph should be kept short and to the point. It describes the route used to determine the solution to the design challenge, including 

· research conducted
· sources of information
· modeling and testing of ideas and their results.
Formula’s Used
· list the formulas used or used in conjunction with other calculations
· sample calculations/examples
Research Background
Pertinent information regarding aspects or components of the design.  (i.e. braking systems, material specifications, scientific principles - aerodynamics, structure, etc.
Diagrams
Diagrams are encouraged throughout the Technical Report as is statistical data, however this section should include:
· detail drawings and/or sketches
· assembly drawings and/or sketches
· notes and critical dimensions of design 
Test Results
· brief overview of the testing conditions and results to be analysed
· statistical representation
· chart form if possible
· brief summary of the test result outcomes - positive or negative
· calculate Velocity, Acceleration
Engineering Log

From your daily log records, list the dates and amount of hours taken for each facet of the project.
· brief overview of each day spent on the project
· outline success, failure, concerns
· concepts learned, concepts used
Conclusions/Recommendations
Describe the results of the process of finding a solution to the design challenge.  Include a description on how each of the design criteria was met (or not). Briefly outline conclusions regarding the solution and any changes that could/would be made to improve the performance. Suggest other users or situations that may benefit from your research and/or testing.
References/Bibliography
List all reference materials used to complete the project, including books, articles, interviews, and Internet sources.
Appendix (or appendices)
Include any other relevant information regarding the above headings.
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