APPENDIX D
Workshop/Class safety rules

SAFETY IS EVERYONE'S BUSINESS:
The purpose of these safety rules is to introduce uniform safety procedures throughout all technology programs at __________. You must read and understand all rules. Please ask questions if there is something you do not understand.

STUDENT BEHAVIOUR:
· The student must not handle, operate, play with or use any equipment or hand tool without first having received instructions and demonstration from the teacher/instructor. Before entering the workshop or taking part in outdoor activities, all students must complete the basic safety training sign-off sheets.
· Student behaviour must reflect safe practices at all times, so that all students are exposed to a minimum of hazards. Horseplay and running in the shop area and when working outside will not be tolerated.
· Students must know the location of the first aid kits and all exits from the workshop.
· Accidents are usually the result of an unsafe act by the student. If you conduct yourself according to instructions, accidents will not likely happen.
· The throwing of any object, running, or any form of undisciplined conduct is forbidden in all areas. A student’s conduct must reflect good safety habits at all times.
· The student must report to the teacher/instructor in charge when he/she is under the influence of a prescribed drug.
·  Each student is responsible for others as well as himself/herself.
· Make sure that any action he/she takes will not place another student in danger of injury. (E.g. Improper line trimming technique)
· Report to the teacher should the behaviour of another student indicate he/she is not well, or is behaving in an unusual or unsafe manner.

SAFETY RULES FOR SPECIFIC AREAS
· The student will be instructed in the safety rules and practices for each class and/or operation of equipment within each class as the need arises.

DEMONSTRATION AND FOLLOW-UP
· The student must follow the instructions given during the lesson and/or demonstration. If there is something you do not fully understand, ask questions or for assistance. The teacher/instructor will clarify any area not fully understood by the student.


PROTECTIVE CLOTHING
· Students must wear protective and/or proper clothing as determined by the operation being performed. Such items may include eye protection, work gloves, CSA approved footwear, hearing protection, coveralls and hard hats.
· Closed toe shoes must be worn with safety glasses at all times in the working areas of this class. Regular boots or shoes that fully enclose the foot offer a reasonable degree of foot protection. Sandals & flip-flops are NOT allowed.
· Students must always dress appropriately for class and realize that a large proportion of the class activities take place outside and around the school grounds.
· You must always wear safety glasses and work gloves when working in the workshop or outside.
· Loose clothing, rings, watches, and jewellery must not be worn in situations involving rotating equipment.

HOUSEKEEPING
· Good housekeeping is a necessity for a safe learning atmosphere throughout the school. 
· Cleanup duties will be assigned to each class and will be performed throughout the period.

REPORTING INJURIES
· Report even the slightest injury whether or not you feel medical attention is necessary. Know the location of the first aid, and eye wash station for your area.




STUDENT RESPONSILITY
You, the student, must accept the ultimate responsibility for your own safety, even though the school goes to great efforts to protect you. We want the active participation or students in our safety program and would like you to make any suggestions.


Have STUDENTS initial here: ___________





PARENT RESPONSIBILITIES:
· Students will not be allowed to participate in any practical projects, or shop work, until this form is completed and returned to the teacher/instructor.
· Please realize that safety awareness is an important part of the Technological Education Program and every effort is made to encourage safe work habits on the part of the student and to provide safe working conditions. Abuse of safety rules may result in the removal from the course and loss of credits.
· In this Green Industries program, the number one safety rule is: 
	
	At no time are students allowed to use cell phones in the classroom or work 	areas. Failure to follow this safety rule will result in the loss of his or her cell phone, for that period. If they continue to break this rule, the phone will be 	sent to the office and can be retrieved at the end of the school day.

	There will be no exceptions or excuses tolerated on this matter. Failure to 	relinquish their cell phone will result in the student being sent to the office 	to explain their actions.

	Should parents/guardians feel the need to contact their child, they may call 	the school reception at _________________________.

Have PARENTS initial here: ___________

I understand and agree to the Green Industries safety rules and realize that the credit may be forfeited if these procedures are not allowed.

Teacher signature: ____________________________   Date: _________________

Parent signature: _____________________________   Date: _________________

Student signature: ____________________________   Date: _________________

Any information that the parent or guardian would like to inform or share with the teacher:

________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________

