APPENDIX  K
SAMPLE: Personal Portfolio Assignment
Green Industries

During high school you have the opportunity to learn many new theories and skills.  Within our technology programs, you have the added bonus of being able to use machinery and resources free of charge while developing skills for life and possibly for a future career.
As you progress through the Green Industries program, you are expected to keep a current portfolio of the theories you have learned and the skills you have developed.  Your portfolio should be organized as follows:
1. Created within a 2”, three-ring binder.
a. The outside cover should read “Green Industries Student Portfolio by Your Name”.
b. The spine should also read “Green Industries Student Portfolio by Your Name”.

2. The first page will contain a table of contents.  This table of contents will be updated as you add items to your portfolio – so make sure you leave plenty of space to update over the years.

3. The second page will contain a personal reflection outlining what your expectations of the Green Industries program are, and what you plan to accomplish.  You will update this reflection at the end of each course with your comments about the course in general, and your progress.  You will add a new reflection at the beginning of each course.

4. After your reflection pages, you will section the binder into four areas
· Green Industries Fundamentals
· Green Industries Skills
· Technology, The Environment, and Society
· Professional Practice and Career Opportunities

Within the sections of your binder, you will include pieces of work and other materials that provide evidence of your skills and achievements in the areas of Green Industries.  For example (but not limited to):
· Passport to Safety Certificates
· Reports
· Assignments
· Ontario Skills Passport Work Plan
· Industry Certifications
Through this process you will develop a greater awareness of your achievements throughout the Green Industries program, and will leave high school with a professional portfolio that could be an asset when applying for Green Industries related employment.


Personal Portfolio Assignment Assessment

Assessment of this portfolio will take place during all courses within Green Industries.  During each course your portfolio will assessed based on the Green Industries ‘Reports and Presentations’ rubric.  Specifically, your instructor will be looking for the following items at the given intervals.
1. Beginning of the course
· Do you still have your portfolio from a previous G.I. course (if applicable)?
· Is your portfolio up to date?
· Have you kept your table of contents up to date?
· Have you updated your reflection?
· Are there entries in each of the four sections and are these entries in chronological order?

2. At Midterm
· Updated table of contents
· New safety certificates
· Inclusion of current marked reports
· Inclusion of current marked tests
· Updated list of skills learned or improved

3. End of the Course
· Updated table of contents
· Inclusion of major assignments from the course
· Pictures of projects completed
· Full outline of the process for at least one major practical assignment
· Inclusion of your current Ontario Skills Passport Work Plan
· Updated Industry Certificates
· Updated reflection with your year-end comments.
